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The public reporting burden for this collection of information is estimated to average 110 hours per response, including the time for reviewing instructions, searching existing
Send comments regarding this burden estimate or any

data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
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PublicReceivables FederalGovernmenReceivableincludethereceivablesrom
medicalfacilities operatedy the VeteransAdministration,CoastGuard,Public
andIndianHealthService,or anyotherFederalGovernmentagency. All others
shouldbe submittedon a separateetof reportsasPublicReceivables.

The contractorshallcut off the datafor the AccountsReceivableeportsonthe
25thof themonthandsubmitall of the following AccountsReceivablgeportshy
the 3rd Federalwork dayfollowing the 25th of the monthof claimsprocessing
(e.g.for March2008,datawould be asof the 25th of Marchandreportswould be
duethe 28thof March - for April 2008,datawould alsobe asof the 25th (of
April) butreportswould be duethe 30thof April).

After theinitial month’sreport,datawill befrom the 26th of the previousmonthto
the 25thof the currentmonth.

Attachedaretheformatandinstructionsfor eachreport:

Tablel: AccountsReceivabléSummaryReport

Table2: AccountsReceivable- AmountsWritten Off Detail Report

Table3: AccountsReceivable- DebtsTransferredo TMA Detail Report
Table4: AccountsReceivable EndingOutstandingReceivable®etail Report

Reportsshallbe submittedelectronicallythru the PAT/Extranetsystem.

15. TOTAL =

G. PREPARED BY H. DATE I. APPROVED BY

J. DATE

DD FORM 1423-1, FEB 2001 PREVIOUS EDITION MAY BE USED.

Page

of

Pages




ACCOUNTS RECEIVABLE SUMMARY REPORTING REQUIREMENTS

ACCOUNTS RECEIVABLE SUMMARY REPORT
Contractor Name
Sub-Contractor Name Month of Report

NUMBER OF ACCOUNTS
A. SUMMARY OF ACCOUNTS RECEIVABLES

ASAP ID#

AMOUNT

1. Beginning Receivables

2. New Receivables

3. Collections On Receivables

4. Adjusted Amounts

5. Amounts Written Off

6. Transferred To TMA

7. Ending Receivables (LinesA.1l+A2-A3+-A4-A5-Ab6

R R A R AR A KA R 2l

B. OUTSTANDING RECEIVABLES
1. Principal Amount > $600.00

a. Not Delinquent

[

b. Delinquent

1) 1-30 Days

2) 31-60 Days

3) 61-90 Days

4) 91-180 Days

5) 181-365 Days

6) >1 Yearto 2 Years

7) >2 Yearsto 6 Years

8) > 6 Years to 10 Years

9) > 10 Years

AP PR |R PR |B|H

10) Total Delinquent Receivables > $600.00
(Total of Lines B.1.h.1 thru B.1.b.9)

c. Total Outstanding Receivables > $600.00
(Total of Lines B.1.a + B.1.b.10)

2. Principal Amount < $599.99

a. Not Delinquent

[

b. Delinquent

1) 1-30 Days

2) 31-60 Days

3) 61-90 Days

4) 91-180 Days

5) 181-365 Days

6) >1 Yearto 2 Years

7) >2 Yearsto 6 Years

8) > 6 Years to 10 Years

9) > 10 Years

AP PR |R PR |B|H

10) Total Delinquent Receivables < $599.99
(Total of Lines B.2.h.1 thru B.2.b.9)

©*

c. Total Outstanding Receivables < $599.99
(Total of Lines B.2.a + B.2.b.10)

©*

3. Total Receivables

a. Not Delinquent (Lines B.1.a + B.2.a)

&

b. Delinquent

1) 1-30 Days (Lines B.1.b.1 + B.2.h.1)

2) 31-60 Days (Lines B.1.b.2 + B.2.b.2)

3) 61-90 Days (Lines B.1.b.3 + B.2.b.3)

4) 91-181 Days (Lines B.1.b.4 + B.2.b.4)

5) 181-365 Days (Lines B.1.b.5 + B.2.b.5)

6) > 1 Year to 2 Years (Lines B.1.b.6 + B.2.b.6)

7) >2 Years to 6 Years (Lines B.1.b.7 + B.2.b.7)

8) > 6 Years to 10 Years (Lines B.1.b.8 + B.2.b.8)

9) > 10 Years (Lines B.1.b.9 + B.2.b.9)

10) Total Delinquent Receivables (B.1.b.10 + B.2.b.10)

¢. Total Outstanding Receivables (Line B.1.c + B.2.c)

AR | PP R |BP|R B R|P




Instructions For Accounts Receivable Summary Report

The heading of this report shall include the following:

ACTIVITY FOR THE MONTH OF: All transactions shall be as of the end of the month
being reported.

CONTRACTOR NAME: Name of the Prime Contractor

SUBCONTRACTOR NAME: Name of the Subcontractor

ASAP ID NUMBER: The ASAP number used for payments/collections and other bank
transactions.

A. SUMMARY ACCOUNTS RECEIVABLE
1. Beginning receivables - Carried forward from line A.7. of the prior month report.

2. New receivables - Enter the number and amount of new receivables generated during
the reporting period.

3. Collections on receivables - Include in the Amount column, all installment payments
and offset adjustments received. In the Number of Cases column, include only the final
installment or offset.

4. Adjusted Amounts - Enter the number and amount of corrections made to previously
reported receivables and refunds of amounts previously reported as corrections. The amount
noted on this line must be footnoted.

5. Amounts written off - Cases 300 days delinquent with balances less than $600, the case
shall be written-off and reported on line A.5. This case shall be dropped from the accounting
records. However, the offset flag shall remain until the claims processing contract has elapsed
or full payment is received. If full collection through offset is effected, then the write-off shall
be reversed in the amount collected through offset (net of current write-offs) and the
payment recorded (line A.3.).

6. Transferred to TMA - When a case with a balance of $600 or more is transferred in
accordance with Chapter 11, the balance transferred shall be reported on line A.6. An
adjustment claim shall be processed for the total amount collected to the point of transfer
either in payment or offset. If a transferred receivable is collected inadvertently through
offset, the claims processing unit shall telephonically inform TMA, Recoupment Branch (303)
676-3741 of the collection. The amount of the offset shall reduce current transfers and be
included in line 3. If a receivable has reached the mandatory time limit for transfer, but a
claim is pending for offset which will not be paid until the next month, this receivable may be
retained, reported on a footnote, and transferred the following month. The footnote shall
provide the debtor’s name, sponsor’s name and last 4 digits of SSN, amount of debt, amount
of potential offset, and the expected date of transfer. A copy of each report containing such
footnotes shall be sent to the Chief, Recoupment Branch, Office of General Counsel, TMA,
16401 East Centretech Parkway, Aurora, CO 80011-9066.

7. Ending receivables - Total ending receivable balance to be carried forward to A.1. for the
next reporting period.

B. OUTSTANDING RECEIVABLES

Not delinquent is normally 30 days from the date of initial notification of the debt or from the
date of the last installment payment. Installments will be aged based on the date of the last
payment. If the installment payment is delinquent (over 30 days from the last payment) the
remaining unpaid balance will be reported in the proper aged category depending on
amount of debt either (lines B.1.b.1. through 4. or lines B.2.b.1. through 4.).

B.l.c.=B.l.a. + B.1.b.7.



Instructions For Accounts Receivable Summary Report (Continued)

B.1.b.7. = Sum of B.1.b.1 through 6.
B.2.c.=B.2.a. + B2.b.7.

B.2.b.7. = Sum of B.2.b.1. through 6.
B.3.c.=B.3.a. + B3.b.7.

B.3.b.7. = Sum of B.3.b.1. through 6.

C. ENDING OUTSTANDING RECEIVABLES

Installments in excess of 24 months or monthly payments of less than $50.00 are not normally
allowed. Include all installment and non-installment receivables. The total of the amount on
line C.3. must equal the amount on line A.7. and B.3.c. of the report.
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Separate sets of reports are required for Federal Government Receivables and Public Receivables.  Federal Government Receivables include the receivables from medical facilities operated by the Veterans Administration, Coast Guard, Public and Indian Health Service, or any other Federal Government agency.   All others should be submitted on a separate set of reports as Public Receivables.

The contractor shall cut off the data for the Accounts Receivable reports on the 25th of the month and submit all of the following Accounts Receivable reports by the 3rd Federal work day following the 25th of the month of claims processing (e.g. for March 2008, data would be as of the 25th of March and reports would be due the 28th of March  - for April 2008, data would also be as of the 25th (of April)  but reports would be due the 30th of April).

After the initial month’s report, data will be from the 26th of the previous month to the 25th of the current month.
. 
Attached are the format and instructions for each report:

Table 1:  Accounts Receivable Summary Report

Table 2:  Accounts Receivable  - Amounts Written Off Detail Report

Table 3:  Accounts Receivable  - Debts Transferred to TMA Detail Report

Table 4:  Accounts Receivable - Ending Outstanding Receivables Detail Report

Reports shall be submitted electronically thru the PAT/Extranet system. 
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