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The contractor shall submit the Education Presentation Report by market area with a copy provided to each appropriate MTF Commander. The report shall capture the following information:

Calendar of briefings held during the prior month
Number of attendees at each briefing
Type of attendees by beneficiary category
Location of briefing
Duration of briefing
Volume and type of materials distributed at each briefing
Summarize major issues/questions brought out at the briefing
Suggested follow-up actions to briefings
Major facility issues/concerns
Projected briefing schedule for the following month
Participating briefers (name and organization)
Contractor suggested changes (i.e., content of briefings, materials, etc.)

Data shall be submitted using the format attached.
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