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Department of the Air Force
CIVILIAN DRUG TESTING PLAN

1. Background:

a. On 15 September 1986, President Reagan signed Executive
Order 12564, establishing the goal of a Drug Free Federal
Workplace. The Order made it a condition o: employment for all
Federal employees to refrain from using,illegal drugs on or off-
duty. In a letter to all executive branch employees dated 4
October 1986, the President reiterated his goal of ensuring a safe
and drug-free workplace for all Federal workers.

b. The Executive Order recognized that illegal drug use is
seriously impairing a portion of the national work force,
resulting in the loss of billions of dollars each year. As the
largest employer in the nation, the Federal government has a
compelling proprietary interest in establishing reasonable
conditions of employment. Prohibiting employee drug use is one
such condition. The Department of the Air Force is concerned with
the well-being of its employees, the successful accomplishment of
agency missions, and the need to maintain employee productivity.
The intent of the policy is to offer a helping hand to those who
need it, while sending a clear message that any illegal drug use
is, quite simply, incompatible with Federal service.

c. On 11 July 1987, Congress passed legislation affecting
implementation of the Executive Order under Section 503 of the
Supplemental Appropriations Act 1987, P. L. 100-71, 101 Stat.

391, 468-471, codified at 5 USC 7301 note (1987), (hereafter, the
*"Act"), in an attempt to establish uniformity among Federal agency
drug testing plans, reliable and accurate drug testing, employee
access to drug testing records, confidentiality of drug test
results, and centralized oversight of the Federal government'’s
drug testing program.

d. The purpose of the Air Force Civilian Drug Testing Plan
is to set forth objectives, policies, procedures, and
implementation quidelines, to achieve a drug-free Federal
:grkglace, consistent with the Executive Order and Section 503 of

e Act.

2. Statement of Policy:

a. The Air Force, as a result of its national defense
responsibilities, as well as the sensitive nature of its work, has
a compelling obligation to eliminate illegal drug use from its
workplace.



2.

b. Civilian employees of the Air Force must refrain from
using illegal drugs whether on or off-duty. Use of illegal drugs
is inconsistant with the high standards of performance, military
discipline, and military readiness necessary to accomplish the Aq
Force mission. The Air Force, includes aviation forces, both
combat and service. The Air Force is responsible for the
preparation of the air forces necessary for the effective
prosecution of war and military operations short of war, according
to integrated joint mobilization plans and for the expansion of
the peacetime components of the Air Force to meet the needs of
war.

c. The performance of every civilian employee must, at all
times, support this mission with a high level of productivity,
reliability and judgment. It is also essential that those
employees entrusted with national defense efforts be free of the
possibility of coercion or influence of criminal elements. This
is especially important for those civilian employees who have been
entrusted with the most sensitive classified information or who,
for instance, are responsible for the handling and repair of
weapons systems (aircraft and missile) including those with
nuclear as well as conventional capabilities.

d. The performance of sensitive and critical duties, such as
those mentioned above, under the influence of illegal drugs could,
therefore, adversely affect personnel safety, risk damage to
government property, significantly impair day-to-day operations or
expose extremely sensitive intelligence information.

e. There have been instances of illegal drug use by civiliai
employees of the Air Force in the past and since the civilian -
work force of the Air Force is drawn from and to an extent is
representative of the general population, it is reasonable to
anticipate that an incidence of illegal drug abuse will continue

to exist. Random drug testing therefore, along with other forms

of testing, is essential to the Air Force’s goal of having a

work force free of the effects of drug abuse. Random drug

testing, for example, is particularly useful because of its
deterrent effect as demonstrated by the Air Force’s prior
experience with such testing of its military personnel. Since

- many of the positions within the Air Force require workers to work
without continuous supervision of the quality and reliability of

their work, there is an ongoing need to insure that employees are
free of drugs.

f. The mark of a sucessful drug-free workplace program also
depends on how well its employees are informed of the hazards of
drug use, and how much assistance it can provide drug users.
Equally important is the assurance to employees that personal
dignity and privacy will be respected in reaching the Air Force’s



goal of a drug-free workplace. Therefore, this plan includes
policies and procedures for: (1) employee assistance; (2)
supervisory training; (3) employee education; and (4)
identification of illegal drug use through drug testing on a
carefully controlled and monitored basis.

3. Nature, Frequency, and Type of Drug Testing to be Instituted:

a. Section 503 of the Act requires the Air Force Plan to
specify the nature, frequency, and type of drug testing to be
instituted. The Air Force Plan includes the following types of
drug testing: (1) applicant testing; (2) random testing of
employees in sensitive positions identified as “testing
designated positions"; (3) reasonable suspicion testing; (4)
accident or safety mishap testing; (5) voluntary testing; and (6)
testing as part of or as a follow-up to counseling or
rehabilitation.

b. The Air Force will be testing civilians at a minimum of
approximately 500 per month which results in an annual total of
6,000 civilians. After the first year of implementation, the
annual allocations will be reviewed to determine if the testing
frequency should be increased. The local Program Coordinator in
the Central Civilian Personnel Office will manage testing
allocations.

4. Drugs for Which Individuals Are Tested. Section 503 of the
Act requires the Air Force Plan to specify the drugs for which

individuals will be tested. All specimens will be tested for
cannabis and cocaine. Amphetamines, opiates and phencyclidine
(PCP), and any other drugs approved by the Department of Health
and Human Services for testing on an agency-wide basis will be
tested if requested on the chain of custody document with prior
approval of the Program Coordinator.

5. Scope. When each Executive Branch agency as specified in
Section 503 (a)(2) of the Act has complied with the provisions of
Section 503(a) of the Act, this order will be effective
immediately for all Air Force civilian employees in appropriated
fund positions. This Plan does not cover local national
employees.

6. Union Cooperation. The active participation and support of
labor organizations can contribute to the success of this program.
Management will seek ways in which recognized bargaining unit



representatives might assist in program implementation, such as in
acquainting employees with rehabilitation facilities and by
enhancing employee confidence in the program. Management will
continue to observe agreements already reached, will include union
representatives in general orientation programs, and will continue
to meet its obligations under Title VII of the Civil Service
Reform Act of 1978.

7. References:
| a. Authorities:
(1) Executive Oxrder 12564.
(2) Executive Order 10450.

(3) Section 503 of the Supplemental Appropriations Act
of 1987, P. L. 100-71, 101 Stat, 391, 468-471, codified at 5 USC
7301 note (1987).

(4) Mandatory Guidelines for Federal Workplace Drug
Testing Programs, Alcohol, Drug Abuse and Mental Health
Administration (ADAMHA), Department of Health and Human Services
(HHS), as amended.

(5) Standards for Certification of Laboratories Engaged
in Urine Drug Testing for Federal Agencies, Alcohol, Drug Abuse
and Mental Health Administration (ADAMHA), Department of Health
and Human Services (HHS), as amended.

(6) Civil Service Reform Act of 1978, P. L. 95-454.

(7) 42 CFR Part 2, establishing requirements for
assuring confidentiality of alcohol and drug-abuse patient
treatment records.

(8) The Privacy Act of 1974 (5 USC Section 552a),
prescribing requirements governing the maintenance of records by
agencies pertaining to the individuals and access to these records
by the individual(s) to whom they pertain.

(9) 49 CFR Part 10, implementing the Privacy Act of
1974 within the Agency.

(10) PFederal Employees Substance Abuse Education and



b. Guidance:

(1) Office of Personnel Management (OPM), Federal
Personnel Manual (FPM) Letters 792-16 (28 November 1986, 792-17
(9 March 1987), and 792-18 (30 December 1988) setting forth
guidelines for Federal civilian agencies in establishing a drug-
free workplace pursuant to Executive Order 12564.

(2) FPM Chapter 792, Federal Health and Counseling
Programs, providing guidance to Federal agencies in establishing
alcoholism and drug abuse programs (sub chapter 5) and employee
counseling services programs (subchapter 6) for Federal employees
with alcohol or drug problems.

(3) FPM Supplement 792-2, providing guidance for
developing and maintaining appropriate prevention, treatment and
rehabilitation programs and services for alcoholism and drug abuse
among Federal employees.

(4) AFR 40-792, Drug and Alcohol Abuse Prevention an
Control Program. :

(5) AFR 40-750, Discipline and Adverse Actions.
(6) AFR 30-2, Social Actions Programs.
(7) AFR 160-23, Drug Abuse Testing Program.

(8) AFR 127-4, Investigating and Reporting U.S. Air
Force Mishaps.

(9) AFR 205-32, USAF Personnel Security Program.
8. Definitions:

a. Applicant. Any individual tentatively selected for
employment with the Air Force and includes any individual in the
Air Force who has tentatively been identified for placement into a
testing designated position and who has not, immediately prior to
the selection, been subject to random testing.

b. Commander. For the purpose of this program, the
commander, unless otherwise identified, is the commander delegated

2€pgggting authority by the Secretary of the Air Force under AFR

c. Counseling. Generally, a service consisting of
individual and/or group meetings whose goal is to help the

employee to better understand the nature of their problems and
potentialities.



d. Employee Assistance Program (EAP) Administrator. The
individual at HQ USAF/DPCE responsible for ensuring the
development, implementation and review of an Air Force Employee
Assistance Program (EAP).

e. Employee Assistance Program Coordinator. The individual
in the CCPO designated as responsible for implementing and
operating the EAP within the Air Force component assigned to the
coordinator, to oversee the counseling, treatment, and education

services for employees and supervisors regarding the Air Force
EAP.

f. as Chromatograph-Mass Spectromet GC/MS). All pre-
sumptive positive tests are confirmed using the GC/MS. This
procedure is state-of-the-art in drug detection. :

g. Jlllegal Drugs. The term illegal drugs means a controlled
substance included in Schedules I through V, as defined by section
802(6) of Title 21 of the United States Code, the possession of
which is unlawful under chapter 13 of that Title. The term
illegal drugs does not mean the use of a controlled substance
pursuant to a valid prescription or other uses authorized by law.

h. Management Officials. Employee required or authorized bv
the Air Force to formulate, determine, or influence the policies
of the Air Force. 5 U.S.C. 7103 (a) (11).

i. Medical Urine Testing Program Monitor (MUTPM). A person
appointed by the Director of Base Medical Services to administer
the collection portion of the drug testing program.

j. Medical Review Officer (MRO). A licensed physician with
knowledge of substance abuse disorders and the appropriate medical
training to interpret and evaluate all positive test results
together with an individual’s medical history and any other
relevant biomedical information.

k. Privacy Act Release. A statement signed by the employee
(accoxrding to AFR 12-35) who enters a counseling or rehabilitation
program, either on-site, off-site, or in residence. This release
will allow the commander to make a final determination in
reassigning the employee to a sensitive position once
rehabilitation is successfully completed. Sample statements for
Consent for Release of Patient Information and Release Memorandum
are found at Appendix C.

1. Random Testing. A system of drug testing imposed without
individualized suspicion that a particular individual is using
illegal drugs. Random testing may either be uniform, unannounced
testing in a specific area or unit, or may be a statistically
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random sampling of such employees based on neutral criteria for
urinalysis testing. For example, their names or social security
numbers may be selected randomly by computer, they may be
selected according to their birth dates, or they may be selected
by the first letter in their surnames. Selecting employees for
drug testing on the basis of a desire to test particular
individual employees is absolutely prohibited.

m. Rehabilitation. Generally, a prolonged process, either
on site, or off-site (inpatient or outpatient) whose goal is to
restore the employee to a well functioning non-substance abusing
employee. This process includes the learning of skills to help
the person to remain substance free, and should include a period
of aftercare, during which the person may be allowed to return to
full duties.

n. Reasonable Suspicion. For the purpose of this program
"reasonable suspicion" is an articulable belief that an employee

uses illegal drugs drawn from specific and particularized facts
and reasonable inferences from those facts. Reasonable suspicion
may be based upon, among other things:

(1) Direct observation of drug use or possession and/
or physical symptoms of being under the influence of an illegal
drug.

(2) A pattern of abnormal conduct or erratic behavior.

(3) Arrest or conviction from drug-related offense; or
the identification of an employee as the focus of a criminal
investigation into illegal drug possession, use, or trafficking.

(4) Information satisfying criteria (para n(1l) above)
provided by a reliable and credible source or independently
corroborated.

(S) Evidence that the employee has tampered with a
previous drug test.

o. Safety Mishap. An accident or mishap classified by total
dollar cost of damage or the degree of injury or occupational
illness. Class A, B, C, or nuclear mishap defined by AFR 127-4.

p. Sensitive Position Categories. The designation of
sengitive refers to one or more of the following categories used

to identify testing designated positions:
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(1) A position that has been designated critical
gensitive or noncritical-sensitive under AFR 205-32 or according
to Executive Order 10450, as amended.

(2) An employee who has been or may be granted access
to classified information according to section 4 of Executive
Order 12356.

(3) Law enforcement officers as defined in 5 USC 8331
(20).

(4) Other positions that the Secretary of the Air Force
determines involve law enforcement, national security, the
protection of life and property, public health or safety, or
other functions requiring a high degree of trust and confidence.

(5) Individuals serving under Presidential
Appointments.

g. Social Actions Office. The base-level Social Actions
Office provides initial assessment of employee substance abuse
problems and provides evaluation and referral service. The Social
Actions Office is responsible for referring employees to the
appropriate treatment and rehabilitation facility, and to monitor
their progress and encourage successful completion of the program.
Also known as the Substance Abuse Control Program.

r. Supervisor. An employee having authority to hire,
direct, assign, promote, reward, transfer, furlough, layoff,
recall, suspend, discipline, or remove other employees, to adjust.
their grievances, or to effectively recommend such action, if the
exercise of the authority is not merely routine or clerical in
nature, but requires the consistent exercise of independent
judgement. S5 USC 7201 (a) (10).

s. Testing Designated Positions (TDP). Positions within the

Air Force which have been designated for random testing under para
41 of this plan and may also be referred to as tier-one or tier-
two positions.

t. Verified Positive Test Result. A test result that has
been screened positive by an FDA-approved immuncassay test,
confirmed by a Gas Chromatagraph/Mass Spectrometry assay, (or
other confirmatory tests approved by HHS), evaluated by the
Medical Review Officer and determined by him/her to be unjustified
under para 59 of this plan.



9. Air Force Substance Abuse Control Pfogram.

The Air Force Substance Abuse Control Program, as carried out
by the Social Actions Office, plays an important role in
preventing and resolving employee drug use by: demonstrating the
Air Force's commitment to eliminating illegal drug use; providing
employees an opportunity, with appropriate assistance, to
discontinue their drug use; providing educational materials to
supervisors and employees who have performance and/or conduct
problems and making referrals for appropriate treatment and
rehabilitation to track their progress and encourage successful
completion of the program. The Social Actions Office, however,
will not normally be involved in the collection of urine samples
or the initial reporting of test results. Specifically the Social
Actions Office will:

a. Provide evaluation and referral to employees who self-
refer for treatment or whose drug tests have been verified as
positive, and monitor the employees’ progress through treatment
and rehabilitation.

b. Provide needed education and training to all levels of
the Air Force on types and effects of drugs, symptoms of drug use
and its impact on performance and conduct, and related treatment,
rehabilitation, and confidentiality issues.

c. Ensure that confidentiality of related medical treatment
and rehabilitation records are maintained.

d. Participate in rehabilitation committee meetings.

10. Referral and Avajlability.
a. Any employee found to be using drugs will be referred to

the Social Actions Office. That office will be administered
separately from the testing program, and will be available to all
employees without regard to a finding of drug use. (Collection of
specimens is the responsibility of the MUTPM. The actual testing
is conducted by an approved contract laboratory. The Social
Actions Office will provide evaluation and referral services for
all referrals, as well as education and training regarding illegal

drug use. Additional information governing referral is contained
in AFR 40-792, Attachment 3.

b. 1In the event the employee is not satisfied with the
program of treatment or rehabilitation, such employee may seek
review of the counselor’s referral by notifying in writing the
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local Civilian Rehabilitation Committee prior to completion of the
program. The Committee will be comprised of the CCPO Program
Coordinator (who serves as chairperson), a representative of the
Social Actions Office, and a Medical Services Officer familiar
with counseling, diagnostic services, and rehabilitative
treatment. Such notification will include consent of release of
necessary information if not previously given. The decision of
this Committee will be final and will not be subject to further
administrative review. Regardless of the treatment program
chosen, the employee remains responsible for successful completion
of the program, and assertions that the counselor failed to
consider one or more of the above factors in making a referral
will not constitute either an excuse for continuing to use illegal

drugs or a defense to disciplinary action if the employee does not
complete treatment.

11. Leave Allowance. Employees may be allowed up to one hour (or
more as necessitated by travel time) of excused absence for each
counseling session, up to a maximum of three hours during the
assessment/referral phase of rehabilitation. Absences during duty
hours for rehabilitation or treatment must be charged to the

appropriate leave category according to law and Air Force leave
regulations.

12. Records and Confidentiality. All counseling and referral
operations will be confidential according to the provisions of
this plan relating to records and confidentiality.

13. Structure.

a. The Directorate of Civilian Personnel, Benefits and
Entitlements Division (HQ USAF/DPCE) will be responsible for

oversight and implementation of the Air Force EAP direction and
promotion.

b. Both AFR 40-792 and AFR 30-2 contain additional
information about the Air Force Substance Abuse Control Program.
If there is any conflict between those regulations and this plan,
the requirements of the HHS Guidelines control.

14. Supervisory Training Requirements. As supervisors have a key
role in establishing and monitoring a drug-free workplace, the Air
Force will provide training to assist supervisors and managers in
recognizing and addressing illegal drug use by agency employees.

The purpose of supervisory training is to encourage understanding
of:
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a. Departmental policies relevant to work performance
problems and drug use.

b. The responsibilities of offering counseling services for
substance abuse.

c. How employee performance and behavioral changes should be
recognized and documented.

d. The roles of the medical staff, supervisors, personnel,
and substance abuse counselors. _

e. How counseling and rehabilitation is linked to the
performance appraisal and the disciplinary process.

f. The process of reintegrating employees into the
work force.

15. Implementation. The Directorate of Civilian Personnel will
be responsible for implementing supervisory training, and will
develop a training package to ensure that all employees and
supervisors are fully informed of the Air Force Civilian Drug
Testing Plan. .

16. Training Package. Supervisory training will be required of
all supervisors and may be presented as a separate course, or be
included as part of an ongoing supervisory training program.
Training will be provided as soon as possible after a person
assumes supervisory responsibility. Training courses should
include:

a. Overall Air Force policy concerning substance abuse.

b. The prevalance of various employee problems with respect
to drugs and alcohol.

c. The proper approach to handling problems.

d. How to recognize employees with possible problems.

e. Documentation of employee performance or behavior.

f. How to approach the employee.

g. The services provided by the Social Actions counselor.

. h. Disciplinary action, and removals from testing designated
positions as required by Section 5 (c) of the Executive Order.
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i. Reintegration of employees into the work force.

j. Written materials which the supervisor can use at the
work site.

17. Employee Education. The Social Actions Office will offer

substance abuse awareness education to all Air Force employees

during employee orientation (first duty station course). The

awareness education should include education and training on:
a. Common type and effects of drugs.

b. Symptoms of substance abuse, and the effects on
performance and conduct.

c. The relationship of the substance abuse counseling'
program to the drug testing program.

d. Other relevant treatment, rehabilitation, and
confidentiality issues.

18. Means of Education. Drug education activities may include:
a. Distribution of written materials.
b. Videotapes.

c. Lectures.

Program Coordinator. Each Central Civilian Personnel Office

eCPO) will have a Program Coordinator (PC) assigned to carry out
the purpose of this plan. The PC will serve as the principal
contact with the laboratory in assuring the effective operation of
the testing portion of the program. In carrying out this
responsibility, the PC will, among other duties:

a. Obtain examples of random sampling techniques for the
military drug testing program from the Social Actions Office to
use in development of the civilian random selection process.

b. 1Insure that all employees subject to random testing
receive individual notice as described in paragraph 31 of this
plan, prior to implementation of the program, and that such
employees return a signed acknowledgement of receipt form.
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c. Coordinate with and report to the Air Force on PC
activities and findings that may affect the reliability or
accuracy of laboratory results.

d. In coordination with the Social Actions Office, publicize
and disseminate drug program educational materials.

Upon receipt of a verified positive test result from the
MRO, ansmit the test result to the appropriate management
official empowered to initiate disciplinary action.

f. Arrange with the Medical Urine Testing Program Monitor
for all testing authorized by the plan.

20. Emplovee Assistance Program Administrator. The EAP
Administrator is the individual at HQ USAF/DPC who has overall
responsibility for this program Air Force-wide. The EAP
Administrator determines testing allocations by major command and
works closely with the contract drug testing laboratory to ensure
sufficient allocations are available to commanders.

21. ocial Actions Substance Abuse Control Officer (SACO).
The SACO will:

a. Provide substance abuse evaluation and referral services
to all employees referred by their supervisors or on self
referral, and otherwise offer employees the opportunity for
substance abuse counseling and rehabilitation through referral
agencies.

b. Coordinate with the PC, the MRO and supervisors, as
appropriate.

c. Work with the PC in the CCPO to provide educational
materials and training to managers, supervisors, and employees on"
illegal drugs in the workplace.

d. Assist supervisors with performance and/or personnel
problems that may be related to illegal drug use.

e. Monitor the progress of referred employees during the
rehabilitation program; communicating with supervisors in the
following circumstances if the employee has signed a consent
statement providing for the release of information:

(1) At each phase of program completion (in-
patient/out-patient, follow-up).
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(2) The employee’s failure to complete or successfully

progress through the program.

e treatment facility with
place. Supervisors may
y time if so

(3) When contacted by th

. . . X
jssues involving the supervisor or the wor
contact the Social Actions Office for update at an

authorized by the consent statement.

f£. Ensure that training is provided to ass@st supervisors in
the recognition and documentation of facts and circumstances that
support a reasonable suspicion that an employee may be using

illegal drugs.

g. Maintain a list of rehabilitation or trea?men;
organizations which provide counseling and rehabilitative
programs, and include the following information on each such

organization:
(1) Name, address, and phone number.
(2) Types of services provided.
(3) Hours of operation, including emergency hours.
(4) The contact person’s name and phone number.

(5) Fee structure, including insurance coverage
accepted.

(6) Client specialization.
(7) Other pertinent information.
h. As manning and workload permits, visit rehabilitative or
treatment organizations to meet administrative and staff members,
tour the site, and ascertain if certified to receive third party

compensation, and each organization’s policy concerning progress
reports on clients and post-treatment follow-up.

22. Social Actions. The Social Actions Counselors must:

a. Serve as the initial point of contact for employees who
ask or are referred for counseling.

b. Be familiar with EO 12564 and applicable regulations.
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c. Be qualified and trained in counseling employees in the
occupational setting, and identifying drug use.

d. Document and sign the referral plan prescribed for all
employees referred for treatment, after obtaining the employee’s
signature on this document.

e. In making referrals, consider the following:
(1) Nature and severity of the problem.
(2) Location of the treatment.
(3) Cost of the treatment.
(4j Intensity of the treatment environment.
(5) Availability of inpatient/outpatient care.

(6) Other special needs, such as transportation and
child care.

(7) The preferences of the employee.

23. QOffice of the Surgeon General. The Air Force Surgeon General
(HQ USAF/SG) has overall responsibility for the implementation of

the testing procedures and methodologies as defined in the HHS
guidelines.

24. Drug Testing Facility. The head of the contract drug testing
laboratory ensures that specimens are tested according to the HHS
guidelines.

25. Medical Urine Testing Program Monitor (MUTPM). The
Aindividual appointed by the Director of Base Medical Services who

is responsible for ensuring urine specimens are collected and
transported to the testing laboratory according to the HHS
guidelines.

26. Medical Review Officer (MRQ). The Director of Base Medical
Bervices (who appoints the MRO) will have an MRO assigned to carry
out the purposes of this program.

a. Receive all laboratory test results.
b. Assure that an individual who has tested positive has

been afforded an opportunity to justify the test result according
to paragraph 59.
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C. Consistent with confidentialit i
g r
written determinations re y Isquirements, refer

garding all verified positive test

resglts.to the PC, including a positive drug test result form
indicating that the positive result is "unjustified" together with
all relevant documentation and a summary of findings.

d. Confirm with the PC whether an individual who has be

e

tentgtively selected for employment with the Air Force has ?
obtained a verified positive test result.

e. Coordinate with and report to the Air Force PC on all
activities and findings on a regular basis.

27. Supervisors:

—

a. Supervisors will be trained to recognize and address
illegal drug use by employees, and will be provided information
regarding referral of employees for counseling and rehabilitation,
procedures and requirements for drug testing, and behavioral
patterns that give rise to a reasonable suspicion that an employee
may be using illegal drugs. Except as modified by the Air Force

to suit specific program responsibilities, first-line supervisors
will:

(1) Attend training sessions on illegal drug-use in the
workplace.

(2) Initiate a reasonable suspicion test, after first
making appropriate factual observations and documenting those

observations and obtaining approval from a higher-level
supervisor.

(3) Refer employees to Social Actions for assistance in

obtaining counseling and rehabilitation, upon a finding of illegal
drug use.

(4) 1Initiate appropriate disciplinary action upon a
finding of illegal drug use, in coordination with the CCPO.

(5) In conjunction with CCPO, assist the higher-level
supervisors and the SACO in evaluating employee performance or
personnel problems that may be related to illegal drug use.

b. A higher-level supervisor will review and concur, in

advance, with all reasonable suspicion tests ordered under their
supervision.
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28. Implementation. At the direction of the Secretary of the Air
Force, the Director of Civilian Personnel will inform all major
commands and CCPOs that this Civilian Drug Testing Program will be
implemented within 90 days of receipt at their respective
installation or activity.

29. General Program/Structural Provisions. HQ USAF/DPCE will

develop implementation procedures to enable Air Force
installations and activities efficiently and swiftly implement all
aspects of this plan, taking into account the unique

geographical, personnel, budgetary and other relevant factors.
Testing may proceed under this order as soon as the installation
is prepared to commence testing, and without regard to
implementation at other locations.

30. General Notice. A general notice from the Secretary of the
Air Force, or his/her designee, announcing the testing program, as
required by the Executive Order Section 4(a), will be provided to
all employees no later than sixty (60) days prior to the
implementation date of the plan. The notices will be provided
immediately upon completion of the congressional certification
procedures pursuant to Sections 503(a)(l)(A), 503 (a)(1l)(B) and
503 (a)(1)(C) of the Act and will explain:

(1) The purpose of the Air Force Civilian Drug Testing
Program.

(2) That the plan includes both voluntary and mandatory
testing.

(3) That those who hold positions selected for random
testing will also receive an individual notice, prior to the
commencement of testing, indicating that their position has been
designated a testing designated position.

(4) The availability and procedures necessary to obtain
substance abuse counseling and rehabilitation.

(S) The circumstances under which testing may occur.

(6) That opportunity will be afforded to submit medical
documentation of lawful use of an otherwise illegal drug.

(7) That the laboratory assessment is a series of tests
which are highly accurate and reliable, and that, as an added
safeguard, laboratory results are reviewed by the MRO.
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(8) That positive test results verified by the MRO may
only be disclosed to the employee, the Program Coordinator, the
appropriate Social Actions Office, the appropriate management
officials necessary to process an adverse action against the
employee, or a court of law, or administrative tribunal in any
adverse personnel action.

(9) That all medical and rehabilitation records related
to civilian drug testing will be deemed "confidential patient
records"” and may not be disclosed without the prior written
consent of the patient.

31. Individual Notice. 1In addition to the general notice, an
individual notice will be distributed to all employees in testing
designated positions explaining, in addition to the information
provided above:

a. That the employee’s position has been designated as
"testing designated position”.

b. That the employee will have the opportunity to
voluntarily identify as a user of illegal drugs and to receive
counseling or rehabilitation, during the 30-day notice period.

c. That the employee’s position will be subject to random
testing no sooner than thirty days prior to the implementation of
drug testing.

32. Signed Ackhowledgement:

a. Each employee in a TDP will be asked to acknowledge in
writing that the employee has received and read the notice which
states that the employee’s position has been designated for random
drug testing; and that refusal to submit to testing will result in
initiation of disciplinary action, up to and including removal.

b. If the employee refuses to sign the acknowledgement, the
employee’s supervisor will note on the acknowledgement form that
the employee received the notice. This acknowledgement will be
maintained on the left side of the Official Personnel Folder. An
employee’s failure to sign the notice will not preclude testing
that employee, or otherwise affect the implementation of this
program since the general sixty-day notice will previously have
notified all agency employees of the requirement to be drug free.
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33. Administrative Relief. If an employee believes his or her
position has been wrongly designated a TDP, that employee may file
an administrative appeal to the designated official within the
major command Directorate of Civilian Personnel. The appeal must
be submitted by the employee, in writing, to the designated
official within 15 days of receipt of the individual notice,
setting forth all relevant information. The official will review
the appeal based upon the criteria applied in designating that
employee’s position as a TDP. The official’s decision is final
and is not subject to further administrative review.

Additionally, management officials may submit requests to delete
individual TDPs which they believe do not meet the justification
requirements established in Appendix A. Such requests may also be
approved by the designated official within the major command
Directorate of Civilian Personnel.

34. Finding of Drug Use and Disciplinary Action. An employee may
be found to use illegal drugs on the basis of any appropriate

evidence including, but not limited to:
a. Direct observation.
b. Evidence obtained from an arrest or criminal convirtion.
c. A verified positive test result.
d. An employee’s voluntary admission.

35. Mandatory Administration Actions. An employee found to use
illegal drugs will be referred for substance abuse counseling and
rehabilitation, and, if the employee occupies a TDP, must not be
permitted to remain in that position. At the discretion of the
activity commander, however, and as part of rehabilitation, an
employee may return to duty in a TDP if the employee’s return
would not endanger public health, safety, or national security.

36. Range of Consequences:

a. The severity of the disciplinary action taken against an
employee found to use illegal drugs will depend on the
circumstances of each case, and will be consistent with the
Executive Order, and includes the full range of disciplinary
actions, including removal. The supervisor will initiate
disciplinary action against any employee found to use illegal
drugs except that such action is not initiated against an employee
who voluntarily admits to illegal drug use during the 30 or 60 day
notice period and obtains counseling or rehabilitation and
thereafter refrains from using illegal drugs.
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b. The following disciplinary action must be initiated and
be consistent with the requirements of any applicable collective
bargaining agreement, and the Civil Service Reform Act and other
statutes, and Air Force and DOD policy. The appropriate
management official may consult with and inform the security

officer when initiating disciplinary action. Actions may include
any of the following measures:

(1) Reprimanding the employee in writing.

(2) Placing the employee in an enforced leave status.
(3) Suspending the employee for 14 days or less.

(4) Suspending the employee for 15 days or more.

(5) Suspending the employee until the employee

successfully completes rehabilitation or until the agency
determines that action other than suspension is more appropriate.

(6) Removing the employee from service.

37. Initiation of Mandatory Removal From Service:

a. The agency will initiate action to remove an employee
for:

(1) Refusing to obtain counseling or rehabilitation
through a rehabilitation program as required by the Executive
Order after having been found to use illegal drugs.

' (2) Having been found not to have refrained from
illegal drug use after a first finding of illegal drugs.

(3) Having been found to have altered or attempted to

alter a urine specimen or substitute a specimen for their own or
that of another employee.

b. All letters of proposal and final decision must be
coordinated according to AFR 40-750.

38. Refusal to Take Druq Test When Required:

a. An employee who refuses to be tested when so required

will be subject to the full range of disciplinary action,
including removal. natt !
v

b. No applicant who refuses to be tested will be extended an
offer of employment or placement into a TDP.
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39. Voluntary Referrals

a. Under Executive Order 12564, the Air Force is required to
initiate action to discipline any employee found to use illegal
drugs in every circumstance except one. If an employee (1)
voluntarily admits his or her drug use; (2) completes counseling
or rehabilitation; and (3) thereafter refrains from drug use, such
discipline "is not required".

(1) Because the Order permits an agency to create a
*safe harbor" for an employee who meets all four of the following
conditions, the Air Force has decided to create such a "safe
harbor" and will not initiate disciplinary action against
employees who self-identify during the 60 and 30 day notice
period. However, if the employee occupies a position requiring
access to classified information, the provisions of AFR 205-32
still apply.

(2) A fundamental purpose of the Air Force Civilian
Drug Testing Plan is to assist employees who themselves are
seeking treatment for drug use. For this reason, the Air Force
will not take final disciplinary action against any employee who
meets all four of these conditions:

(a) Voluntarily identifies himself/herself as a
user of illegal drugs prior to being identified through other
means.

(b) Obtains counseling or rehabilitatior. through
Social Actions.

(c) Agrees to and signs a last chance or statement
of agreement.

(d) Thereafter refrains from using illegal drugs.

(3) Since the key to this provision’s rehabilitative
effectiveness is an employee’s willingness to admit his or her
problem, this provision will not be available to an employee who
is asked to provide a urine sample when required, or who is found
to have used illegal drugs pursuant to paragraph 34 and who
thereafter requests protection under this provision.

b. This self-referral option allows any employee to step
forward and identify himself/herself as an illegal drug user for
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the purpose of entering a drug treatment program. 1In stepping
forward and consistent with paragraph 55b, an employee may
volunteer for a drug test as a means of identification. Although
this self-identification test may yield a verified positive test
result, such result will not subject the employee to discipline if
the four safe harbor provisions are met.

40. Position Titles Designated for Random Drug Testing. The
position titles designated for random drug testing are listed in

Appendix A, along with the criteria and procedures applied in
designating such positions for drug testing, including the
justification for such criteria and procedures.

41. Emplovees in Sensitive Positions. The Executive Order
requires random testing for employees in sensitive positions. The
Secretary of the Air Force has established a two-tier method for
~identifying TDPs. Positions identified in either tier-one or
tier~-two, as defined below, are included in the drug testing
program. The procedures, testing criteria, and methodologies
apply equally to tier-one and tier-two TDPs.

a. Tier-one positions are those positions which the Air
Force has determined are subject to urinalysis testing Air Force-
wide.

b. Tier-two sensitive positions are those positions not
included in tier-one, but which also fall within one or more of
the categories specified in paragraph 8p and are positions
identified for testing by a local or MAJCOM commander, and
approved by the Secretary.

42. etermining the Testing Des at Pogition:

a. Among the factors the Air Force has considered in
determining a TDP, are the extent to which the Air Force:

(1) Has national security responsibilities.

(2) Must foster public trust by preserving employee
reputation for integrity, honesty and responsibility.

(3) Considers the performance of its mission to be
inconsistent with the illegal use of drugs of its employees.

b. The extant to which the position considered:

(1) Authorizes employees to carry firearms.
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(2) Gives employees access to sensitive information.
(3) Authorizes employees to engage in law enforcement.

(4) Requires employees, as a condition of employment,
to obtain a security clearance.

(5) Requires employees to engage in activities
affecting public health or safety.

c. These positions are characterized by critical safety or
security responsibilities as related to the mission of the Air
Force. The job functions associated with these positions directly
and immediately relate to public health and safety, the protection
of life and property, law enforcement, or national security.

These positions are identified for random testing because they
require the highest degree of trust and confidence.

d. -The Secretary reserves the right to add or delete
positions determined to be TDPs pursuant to the criteria
established in the Executive Order and this plan. Moreover,
pursuant to 42 USC 290ee-1 (b)(2), and subject to the pertinent
provisions of the Federal Personnel Manual, the Secretary has
determined that all positions which have been or will be
designated as TDPs under this plan are "sensitive positions," and
are therefore exempted from coverage under 42 USC 290ee-1(b)(1)
which provides that no person may be denied or deprived of federal
civilian employment or a Federal professional or other license or
right solely on the basis of prior drug abuse.

43. Implementing Random Testing:

a. In implementing the program of random testing the CCPO
Program Coordinator in conjunction with the Substance Abuse
Control Officer will ensure that the means of random selection:
remains confidential, and HQ USAF/DPCE will evaluate periodically
whether the numbers of employees tested and the frequency with
which those tests will be administered, satisfy the Air Force'’s
duty to achieve a drug-free work force. The method of determining
random selection should be coordinated with the local Staff Judge
Advocate.

b. The number of sensitive employees occupying TDPs and the
frequency with which random tests will be administered are
.specified in Appendix A.

44. Notification of Selection. The CCPO Program Coordinator will
notify an individual selected for random testing through the
individual’s first level supervisor. Notification will occur on
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the same day the test is scheduled, preferably, within two hours
of the scheduled testing. The supervisor will explain to the
employee that the employee is under no suspicion of taking drugs
and that the employee’s name was selected randomly.

45. Deferral of Testing:

a. An employee selected for random drug testing may obtain a
deferral of testing if the employee’s first-line and second-line
supervisors concur that a compelling need necessitates a deferral
on the grounds that the employee is:

(1) In a leave status (sick, annual, administrative or
leave without pay).

(2) In official travel status away from the test site or
is about to embark on official travel scheduled prior to testing
notification.

b. An employee whose random drug test is deferred will be
subject to an unannounced test within the following 60 days.

46. Reasonable Suspicion Testing:

a. Grounds for reasonable suspicion testing may be based
upon, among other things:

(1) Observable phenomena, such as direct observation of
drug use or possession and/or the physical symptoms of being under
the influence of a drug.

(2) A pattern of abnormal conduct or erratic behavior.

(3) Arrest or conviction for a drug-related offense, or
the identification of an employee as the focus of a criminal
investigation into illegal drug possession, use, or trafficking.

(4) Information provided either by reliable and
credible sources or independently corroborated.

(5) Newly discovered evidence that the employee has
tampered with a previous drug test.

b. Although reasonable suspicion testing does not require

certainty, mere "hunches" are not sufficient to meet this
standard.
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47. Reasonable Suspicion Testing Procedures:

a. If an employee is suspected of using illegal drugs, the
appropriate supervisor will gather all information, facts, and
circumstances leading to and supporting this suspicion. This
will be coordinated with the second-level supervisor and the staff
judge advocate’s office.

b. When reasonable suspicion has been established, the
appropriate supervisor will promptly detail, for the record and in
writing, the circumstances which formed the basis to warrant the
testing. A written report will be prepared to include, at a
minimum, the appropriate dates and times of reported drug related
incidents, reliable/credible sources of information, rationale
leading to the test, findings of the test, and the action taken.
The CCPO Program Coordinator will be informed of all reasonable
suspicion testing.

48. Obtaining the Sample. The employee may be asked to provide
the urine sample under observation according to the criteria in
paragraph 57a.

49. Supervisory Training. Supervisors will be trained to
aidress illegal drug use by employees, to recognize facts that
give rise to a reasonable suspicion, and to document facts and
circumstances to support a finding of reasonable suspicion.
Failure to receive such training, however, will not invalidate
otherwise proper reasonable suspicion testing.

Applicant Testing. To maintain the high professional
standards of the Air Porce’s work force, it is imperative that
individuals who use illegal drugs be screened out during the
initial employment process before they are placed on the
employment rolls of the Air Force. This procedure will have a
positive effect on reducing instances of illegal drug use by
employees working within the Air Force, and will provide for a
safer work environment.

51. Extent of Testing. Drug testing may be required of
individuals tentatively selected for employment with the Air
Force in a TDP (either tier-one or tier-two). The commander
notifies the CCPO Program Coordinator which selectees are to be
tested prior to appointment.

52. Vacancy Announcements. Vacancy announcements must contain
the statement informing applicants that drug testing is an
employment requirement for the TDP: “This position has been
designated for drug testing. If you are selected for this
position you may be subject to urinalysis testing prior to
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appointment and you will be subject to random urinalysis testing
as a condition of employment." If vacancy announcements are not
used, applicants must be informed prior to selection, such as
during the interview process, and a written record maintained by
the CCPO and/or supervisor. In addition, each applicant will be
notified that appointment to the position will be contingent upon
the receipt of a negative drug test result. Failure of the
vacancy announcement to contain this statement notice will not
preclude applicant testing if advance written notice is provided
applicants in some other manner. The work force should
periodically be informed about the drug testing program through a
civilian newsletter, the base newspaper, etc.

53. Applicant Testing Procedures:

a. The CCPO Program Coordinator will direct the individuals
tentatively selected for employment to an appropriate collection
facility. The drug test must be undertaken as soon after
notification as possible, and no later than 48 hours of notice to

the selectee. Where appropriate, selectees may be reimbursed for
reasonable travel expense.

b. Selectees will be advised of the opportunity to submit
medical documentation that may support a legitimate use for a
specific drug and that such information will be reviewed only by
the MRO, or the staff of the MRO, to determine whether the
individual is licitly using an otherwise illegal drug. The

conditions and procedures of testing will be the same as for
random testing.

54. Consequences. The Air Force will decline to extend a final
offer of employment to any selectee with a verified positive test
result, and such selectee may not reapply to the Air Force for a
period of six months. The CCPO will notify the selectee that
employment is denied on the basis of failure to pass the physical,
lack of personal characteristics necessary to relate to public
employment and failure to support the goals of the Air Force. The
CCPO will inform such selectee that a verified presence of illegal

drugs in the selectee’s urine precludes the Air Force from hiring
the selectee.

55. Additional Types of Druqg Testing:

a. Accident or Safety Mishap Testing. The Air Force is
committed to providing a safe and secure work environment.
Employees involved in on-the-job accidents or who engage in
unsafe on-duty job related activities that pose a danger to others
or the overall operation of the Air Force, will be subject to
testing if the accident or mishap is classified as a class A, B,
C, or nuclear mishap as defined by AFR 127-4.
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These classifications are based on total dollar cost of damage or
the degree of injury or occupational illness.

b. Voluntary Testing. In order to demonstrate their
commitment to the Air Force goal of a drug-free workplace and to
set an example for other Federal employees, employees not in TDPs
may volunteer for unannounced random testing by notifying the PC.
These employees will then be included in the pool of testing
designated positions subject to random testing, and be subject to
the same conditions and procedures, including the provisions of
para 39. Volunteers will remain in the TDP pool for the duration
of the position which the employee holds, or until the employee
- withdraws from participation by notifying the PC of such intent at
least 48 hours prior to a scheduled test.

c. Follow-up Testing. All employees referred through
administrative channels who undergo a counseling or rehabilitation
program for illegal drug use through Social Actions will be
subject to unannounced testing following completion of such a
program for a period of one year. Such employees will be tested
at a frequency determined by the local activity’s PC or as
stipulated in the abeyance contract or last chance agreement.

56. Technical Guidelines for Drug Testing. The Air Force will
adhere to all scientific and technical quidelines for drug testing

programs promulgated by HHS consistent with the authority granted
by Executive Order 12564, and to the requirements of Section 503
of the Act. The Air Force’s drug testing program will have
professionally trained collection personnel,- a laboratory
certification program, rigorous analytical standards and quality
assurance requirements for urinalysis procedures, and strict
confidentiality requirements. All civilian specimens will be
tested at an approved contract laboratory.

57. Privacy Assured. Any individual subject to testing under
this Program, will be permitted to provide urine specimens in
private, and in a rest room stall or similar enclosure so that the
employee- is not observed while providing the sample. Collection
site personnel of the same gender as the individual tested
however, may observe the individual provide the urine specimen
when such personnel have reason to believe the individual may
alter or subsititute the specimen to be provided. Collection site
personnel may have reason to believe that a particular individual
may alter or substitute the specimen to be provided when:

a. The individual is being tested pursuant to paragraph 46
relating to reasonable suspicion testing, or paragraph 55a
relating to accident or safety mishap testing.
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b. Facts and circumstances suggest that the individual is an
illegal drug user.

c. Facts and circumstances suggest that the individual is
under the influence of drugs at the time of the test.

d. The individual has previously been found by the Air Force
to be an illegal drug user.

e. Facts and circumstances suggest that the individual has

equipment or implements capable of tampering or altering urine
samples.

f. The individual has previously tampered with a sample.

g. The temperature of the urine specimen is outside the
acceptable range as established by the HHS guidelines.

58. Failure to Appear for Testing. Failure to appear for testing
without a deferral will be considered refusal to participate in
testing, and will subject an employee to the full range of
disciplinary actions, including removal, and an applicant to the
cancellation of an offer of employment. If an individual fails to
appear at the collection site at the assigned time, the collector
will contact the PC to obtain quidance on action to be taken.

59. ortu. \'4 -] es :

a. When a confirmed positive result has been returned by the
laboratory, the MRO will perform the duties set forth in AFR
160-23 and the HHS guidelines. For example, the MRO may choose tn
conduct employee medical interviews, review employee medical |
history or review any other biomedical factors. The MRO must
review all medical records made available by the individual when a
confirmed positive test could have resulted from legally
prescribed medication. The MRO also may request an individual to
submit additional evidence to justify a confirmed positive drug
test result received from a laboratory. Evidence to justify a
positive result may include:

(1) A valid prescription.

(2) A verification from the individual’s physician
verifying a valid prescription.

b. 1Individuals are not entitled, however, to present
evidence to the MRO in a trial-type administrative proceeding,
although the MRO has the discretion to accept evidence in any
ranner the MRO deems most efficient or necessary.

c. If the MRO determines there is no justification for the
positive result, such result will then be considered a verified
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positive test result. The MRO will immediately contact the PC
upon obtaining a verified positive test result.

60. Employee Counseling and Assistance. While participating in a
counseling or rehabilitation program, and at the request of the
counseling/rehabilitation counselor, the employee may be exempted
from the random testing designated position pool for a period not
to exceed sixty days, or for the time period specified in a last
charice agreement or rehabilitation plan approved by the CCPO and
supervisor and employee’s representatives. Upon completion of the
program, the employee immediately will be subject to follow-up
testing pursuant to para 55c.

61. Savings Clause. To the extent that any of the procedures
specified in this section are inconsistent with any of those
specified in the mandatory guidelines promulgated by the
Department of Health and Human Services, or any subsequent
amendment thereto, such HHS guidelines or amendment will supersede
the procedures specified in this section, but only to the extent
of the inconsistency.

62. Confidentiality of Test Results:

a. The laboratory may disclose confirmed laboratory test
results only to the MRO or the staff of the MRO. Any positive
results the MRO justifies by licit and appropriate medical or
scientific documentation to account for the result as other than
illegal drug use will be treated in the same manner as results
identifying illegal drug use. Test results will be protected
under the provisions of the Privacy Act, 5 USC 552a, et seqg., and
Section 503(e) of the Act, and may not be released in violation of
either Act. The MRO may maintain only those records necessary for
compliance with this order. Any records of the MRO, or the staff
of the MRO, including drug test results, may be released to any
management official for purposes of auditing the activities of the
MRO, except that the disclosure of the results of any audit may
not include personal identifying information on any employee.

b. In order to comply with Section 503(e) of the Act, the
results of a drug test of the employee may not be disclosed
without the prior written consent of such employee, unless the
disclosure would be:

(1) To the MRO.

(2) To the Social Actions Office/treatment facility in
which the employee is receiving counseling or treatment or is
otherwise participating.
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(3) To any supervisory or management official within th
Air Force having authority to take adverse personnel action
against such employee.

(4) Pursuant to the order of a court of competent
jurisdiction or where required by the United States Government to
defend against any challenge against any adverse personnel
action.

c. For purposes of this section "management official"
includes any management or government official whose duties
necessitate review of the test results in order to process
disciplinary or adverse personnel or security action against the
employee.

d. In addition, test results with all identifying
information removed will also be made available to Air Force
personnel, including the PC, for data collection and other
activities necessary to comply with Section 503(f) of the Act.

63. Employee Access to Records:

a. Any employee who is the subject of a drug test will, upon
written request, have access to any records relating to:

(1) Such employee’s drug test.

(2) The results of any relevant certification, review,
or revocation of proceedings, as referred to in Section 503
(a)(1)(A)(ii)(III) of the Act.

b. Except as authorized by law, an applicant who is the
subject of a drug test, however, will not be entitled to this
information.

64. onfidentialit Records in neral:

a. All drug testing information specifically relating to an
individual is confidential and should be treated as such by anyone
authorized to review or compile program records. In order to
efficiently implement this program and to make information readily
retrievable, the PC will maintain all records relating to
reasonable suspicion testing, suspicion of tampering evidence, and
any other authorized documentation necessary to implement this
program.

b. All records and information of the personnel actions
taken on employees with verified positive test results should be
forwarded to the Employee and Labor Management Relations Office.
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Such will remain confidential, locked in a combination safe, or
other secure devices, with only authorized individuals who have a
"need-to-know" having access to them.

65. Employment Assistance Program Records. The SACO will
maintain only those records necessary to comply with this program.

After the supervisor refers an employee to the Substance Abuse
Control Program, the SACO will maintain all records necessary to
carry out its duties. All medical and/or rehabilitation records
concerning the employee’s drug abuse, including EAP records of the
identity, diagnosis, prognosis, or treatment are confidential and
may be disclosed only as authorized by 42 C.F.R., Part 2,
including the provision of written consent by the employee. With
written consent, the patient may authorize the disclosure of those
records to the patient’s employer for verification of treatment or
for a general evaluation of treatment progress. (42 C.F.R. 2.1 et
seq. 1986), revised regulations promulgated at 52 F.R. 21796, 9
June 1987). Appendix C contains a sample consent form and patient
release form.

66. Maintenance of Records. The Air Force will establish or
amend a recordkeeping system to maintain the records of the Air
Force’s Civilian Drug Testing Program consistent with the Air
Force'’s Privacy Act System of Records and with all applicable
Federal laws, rules and regulations regarding confidentiality of
records including the Privacy Act 5 USC 552a. If necessary,
records may be maintained as required by subsequent administrative
or judicial proceedings, or at the discretion of the Air Force.
The recordkeeping system should capture sufficient documents to
@eei ghe operational and statistical needs of this program and
include:

a. Notices of verified positive test results referred by the
MRO. '

b. Written materials justifying reasonablé suspicion testing
or evidence that an individual may have altered or tampered with a
specimen.

c. Anonymous statistical reports.

d. Other documents the PC, MRO, or EAP Coordinator deem
necessary for efficient compliance with this program.

67. Statistical Information:

a. The PC will collect and compile anonymous statistical
data for the number of:
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(1) Employee random tests, reasonable suspicion tests,
accident or safety mishap tests, volunteer tests, or follow-up
tests.

(2) Employees with confirmed positive test results for
each drug tested.

(3) Employees who have:
(a) Been referred to EAP.
(b) Refused to cooperate with EAP.

(c) Successfully completed EAP - recommended
counseling or treatment.

(4) Employees who have been separated for:
(a) Refusal to submit.to urinalysis.
(b) Specimen tampering.
(c) Refusal to cooperate with EAP referral.

(d) Failure to complete EAP -~ recommended
counseling or treatment.

(e) Confirmed positive follow-up test.
(5) Applicants tested.

(6) Applicants with confirmed positive test results for
each drug tested.

(7) Applicants who refused to take test.

b. This data, along with other pertinent information, will
be compiled for inclusion in the Air Force’s annual report to
Congress required by Section 503(f) of the Act. This data will
also be provided to HHS on a semi-annual basis to assist in
overall program evaluation and to determine whether changes to the
HHS guidelines may be required.
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The Air Force has identified specific categories of positions
whose incumbents will be subject to drug testing according to the
Air Force Civilian Drug Testing Plan. These positions have duties
and responsibilities which are consistent with the parameters

established by the Executive Order. Positions involve law
enforcement, national security, the protection of life and

property, or public health or safety. The numbers provided are

estimates and may fluctuate up or down based on changes in

mission and manpower requirements.
Summary

Title, Series

Security (080)

Fire Protection (081)

Police and Guards (083,085)

Medical Officer (602)

Nurse, Practical Nurse or
Nursing Assistant (610,620,621)

Medical Technologist/Technician (644, 645)

Pharmacist/Pharmacy Technician (660, 661)

‘Air Traffic Controller (2152)

Aircrew Members (301, 2181, 2183, 2185)

Aircraft Mechanic/Attendant (8602, 8807, 8852, 8862)

Criminal Investigator (181l1)

* Personnel Reliability Program

* Special Security Access Programs (Sensitive
Compartmented Information (SCI) and Single
Integrated Operation Plan-Extremely Sensitive
Information (SIOP-ESI))

* Air Force Drug Testing Laboratory (AFDTL) Personnel

Iotal
468
3,062
792
166

1,106
354
113

1,067

1,050

8,810
214
541

4,839
69
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Presidential Appointments 7

TOTAL 22,658

* All positions are included in these categories and have not been
identified by the title and series due to the basic requirements
of the program or organization.
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080 -~ Securit

Incumbents perform duties which include safeguarding information
and material affecting national security and defense.
Responsibilities include ensuring the reliability of people who
have access to classified information and material and the
physical means used to store it. Personnel security and physical
security are enhanced by the incumbents ability to make analytical
decisions. Use of illegal drugs could result in compromising
national security through unauthorized disclosure of security
information or illegal entry into a military installation. Drug
usage could result in significant adverse impact on the
custody/control of highly sensitive information, impair judgement,
and compromise the security of the areas of responsibility, the
Air Force, and DOD. The loss of life, property, and weapons of
war is a definite probability of compromised systems and
procedures. Only those positions requiring access to classified
information are included in this category.

081 -~ Fire Protection

Incumbents are responsible for performing work in controlling and
extinguishing fires, rescuing of people, limiting property damage
by fire, and preventing fires by reducing hazards. In support of
fire fighting duties, incumbent may develop and/or implement fire
protection and prevention plans and procedures. Knowledge of fire
fighting and the ability to follow instructions under stressful
conditions involving physical danger are basic qualifications.
Drug usage could result in loss of life or injury and damage to or
destruction of property. Use of illegal drugs by a firefighter
could endanger fire victims, the general public in the fire
vicinity, other firefighters and all property threatened by the
fire.

Police and Guards
083 - Police

Incumbents perform law enforcement work in the protection of life,
property, and civil rights of individual citizens. Incumbents
enforce applicable laws to preserve peace, prevent-detect-
investigate accidents and crimes. Incumbents normally have arrest
authority and may carry firearms and provide aid and comfort to
citizens during emergencies. Controlling motor vehicle traffic to
assure protection of property and maintaining law and order are
routine tasks associated with these positions. Qualifications
include the ability to be continually alert and the ability to
work under stress. Use of illegal drugs could result in harm or
death to individuals and unauthorized entry into a military
installation.
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085 - Guard

Incumbents perform protective service such as securing government
property, safeguarding building occupants, and visitors. Often
the incumbents act as entry controllers limiting access to Federal
buildings, offices or installations. Guards normally do not have
arrest authority, but are authorized to detain individuals pending
investigation and potential arrest by a law enforcement officer.
Use of illegal drugs could result in the unauthorized entry of
personnel into a military installation. Drug usage could result
in adverse impairment to his or her ability to carry out the above
duties of the position. Improper action, inaction, with or
without the use of a firearm presents a clear and present danger
to the life and safety of everyone encountered as well as to
safety and security of property and facilities. Since incumbents
must also enforce all illegal drug laws and regulations and .serve
as creditable witnesses in courts of law, drug usage is
inconsistent with the mission of their positions.

602 - Medical Officer

Duties include advising on, administering, supervising or
performing professional/scientific work in one or more fields of
medicine. Incumbents must have a medical degree and are licensed
to practice medicine by providing direct medical service to
patients. These services include diagnostic, preventative and
therapeutic advisory service. Additionally, incumbents may
provide occupational and environmental health advisory service to
enhance the facilities different work situations. Drug usage
could result in wrong diagnoses and treatment of patients. There
is a real threat of loss of life or serious physical and/or mental
impairment of patients. Research and administrative positions
pose serious future life threatening situations if major decisions
are made while under the influence of drugs. These employees must
be above reproach particularly because of the ready access to
drugs.

Nurses/Practical Nurses/Nursing Assistant

610 - Nurses

Incumbents duties include providing medical patient care to
enhance patient’s health and recovery. Incumbents must be able to
identify actual and potential health problems and treat the human
response to physical and emotional health problems including
emergency situations and accident victims. Activities or tasks
are intended to restore patient’s capabilities through teaching
the patient how to deal with limitations.
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620 - Practical Nurses

Incumbents’ duties include observing, reporting, and recording
general and/or specific behavior of patients. Incumbents
generally work under the supervision of a professional nurse
and/or medical doctor which include routine and emergency medical
situations. Knowledge and skill in preparing and administering
medications and knowledge of physical or emotional reactions to a
variety of treatment procedures are mandatory requirements.

621 - Nursing Assistant

Incumbents’ duties include providing specific personnel patient
care. Such duties include observing patients before and after
medical procedures, bathing and feeding patients; thereby helping
the patient maintain the best quality of life while receiving
direct or indirect medical care. Medical situations include
routine and emergency services. All of these positions
necessitate that the incumbent be alert and responsive. These
positions have access to controlled substances. Drug usage could
result in loss of patient life or injury. Additionally, the
incumbent’s access to medication requires the utmost personal
integrity concerning drug use.

644, 645 - Medical Technologist and Technician

These positions provide technician and laboratory support for
patient care. The incumbents perform a wide variety of testing
and research functions such as: testing of human blood, urine, and
other body fluids or tissues; and preparing specimens for
examination under the microscope. This type of work produces
results that are critical to physicians’ diagnosis and treatment
of the patient. The incumbents must be alert and in control of
their physical and mental faculties. Drug usage could result in
significant harm, threat of loss of life, or serious physical
and/or mental impairment of patients due to an incorrect or
invalid analysis. The physician’s choice of treatment or lack of
treatment is substantially based on the test results.

660, 661 - Pharmacist and Pharmacist Technician

Pharmacists prepare prescriptions for physicians, dentists, and
other licensed practitioners. Pharmacists formulate, select,
prepare, and dispense drugs, medicines, and chemicals. They
provide advice on drug therapy and usage and perform
administrative, consultive or staff advisory work concerning a
pharmacy program. Pharmacists have direct authorized access to
and responsibility for drugs. These positions require keen mental
faculties and physical dexterity at all times.
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Pharmacy technicians provide technical support to the pharmacist.
The incumbents must use a practical knowledge of pharmaceutical
nomenclature, characteristics, dosage forms, operation and use of
equipment, and proper pharmaceutical procedures and techniques.
Pharmacy technicians also have constant access to drugs during the
course of performing their duties. These positions require keen
mental awareness and physical dexterity at all times.

Drug usage could result in harm or loss of life of the patient by
taking an incorrect dosage or wrong medication. Because of the
ready access to all kinds of medicines, the incumbents must
possess the highest degree of personal integrity.

2152 - Air Traffic Controller

The incumbents major duties include the control and monitoring of
aircraft to insure safe, orderly, and expeditious movement along
air routes and at airports. Incumbents provide pre-flight and in-
flight assistance to aircraft by applying knowledge of laws,
rules, and regulations governing aircraft movement. Tasks may
include the development of military air regulations and procedures
for the security control of aircraft methods for integrating
military and civilian air traffic. Drug usage could result in
loss of life or injury and damage to or destruction of property.
Incumbents must perform their duties instantly and independently
during times of crisis with minimal supervision. Controllers must
be alert and able to communicate quickly under all circumstances--
neither their concentration nor their speech can be impaired. 1If
air traffic is to move safely, the air traffic system requires .
that all participants, i.e., supervisors, controllers, and pilots
alike, have confidence that all employees involved in safety-
related duties will perform in both a consistent and competent
manner. If this trust and confidence is lacking, the public
safety is threatened because pilots may hesitate to rely on, or

even disregard, air traffic controller’s instructions or
information.

01, 2181, 21 21 - Aircrew Members

The incumbents who occupy this category include pilots, copilots,
rated air commanders, navigators, flight engineers, loadmasters,
aerial refueling technicians, and all instructors in each of the
given aircrew specialties involved in flying fixed and/or rotary
wing aircraft. Incumbents are not only responsible for in-flight
aircraft operations but are also responsible to operate equipment
to facilitate ground-to-air and air-to-air communications, conduct
preflight-aircraft inspections, flight planning, and documenting
weather conditions. Aircraft types are involved with day/night
all weather flight operations. These duties require keen sensory
perception and neuromuscular coordination. Failure to properly
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pilot, guide, load and secure aircraft could result in collisions
between aircraft and buildings, equipment, or other aircraft.
Failure to follow safety and standard operating procedures during
refueling and/or work with pressurized gases/liquid oxygen, could
result in explosions. Failure to properly use aircraft systems
could result in systems failure, endangering crew and/or
passengers, or causing an aircraft crash. The use of illegal
drugs could result in serious injury or death of personnel and/or
destruction of aircraft or major weapon systems.

8602, 8807, 8852, 8862 - Aircraft Mechanic/Attendant

The incumbents who occupy this category of positions include
aircraft engine mechanics, aircraft propeller/rotor mechanics,
aircraft mechanics, and aircraft attendants involved in the
maintenance, service, and repair of fixed and rotary wing aircraft
systems, engines, airframes, components, and assemblies. These
positions involve safety and the protection of life and property.
A single drug-related lapse by any covered employee could have
immediate and disastrous consequences.

1811 - Criminal Investigator

Incumbents’ major duties consist of planning and conducting
qualifications covering character, practices, suitability or
qualifications of persons or organizations seeking, claiming, or
receiving Federal benefits, permits, and/or employment.
Incumbents must have knowledge of investative techniques, laws,
rules and regulations pertaining to investigative tasks. General
tasks include developing and following leads, conducting research
through record systems, maintaining surveillance, undercover
investigative work and providing advise to the U.S. Attorney.
Drug use could result in significant adverse impact on the
custody/control of information and operations through impaired
judgement or the possibility of selling information to support
drug addiction. Use of illegal drugs could result in the
disclosure of sensitive material relating to individual
investigations or general investigative procedures.

Personnel Reliability Program (PRP)

Incumbents assigned to this program are assigned to positions
whose major duties are to ensure nuclear weapons are not subject
to loss, theft, sabotage, unauthorized use, unauthorized
destruction, accidental damage or jettison. The national security
and welfare require that only those individual’s with unanswering
loyalty, integrity and trustworthiness are employed in PRP
positions. The use of illegal drugs cannot be tolerated in
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positions associated with nuclear weapons because of the threat
associated to life, property, and national security. Drug usage
by personnel in the PRP could disrupt operations, cause
destruction of property, threaten the safety of personnel.
National security and welfare require that only employees who have
demonstrated integrity, trustworthiness, and discretion of the
highest order should be employed in PRP positions.

Special Security Access Programs:

Sensitive Compartmented Information (SCI)
Single Integrated Operation Plan - Extremely Sensitive Information
(SIOP-ESI)

Incumbents assigned to positions requiring special access are
involved in the most sensitive national security matters. Infor-
mation is so sensitive that it requires special handling since
unauthorized disclosure could adversely impact national security.
Use of illegal drugs could lead to the improper disclosure of
sensitive intelligence information. Drug usage could result in
significant adverse impact on the custody/control of information
and operations, impaired judgement, and compromise the national
security. The loss of life and property through compromise of
intelligence data and sources is obvious. The sale of information
to support a drug addiction is also a possibility.

Air Force Drug Testing Laboratory (AFDTL) Personnel

Personnel assigned AFDTL work in a highly secure environment.

They are involved in the initial and confirmatory urinalysis
screening of military members for illegal drug use. The use of
illegal drugs could result in erroneous test results which would
adversely affect the service members career. Use of illegal drugs
would seriously effect the overall reliability of the drug testing
program. Drug usage could result in impairment of analytical
capabilities, equipment operation, or records control, and ad-
versely impact the credibility of the drug screening laboratory.
Analytical procedures require the use of specialized instrumenta-
tion and elaborate sequences. Information developed can effect
the careers and personal lives of employees being tested.

Presidential Appointments

Secretary of the Air Force. The incumbent is the head of the
Department of the Air Force with overall responsibility for
accomplishing the Department’s mission of providing the military
forces needed to deter war, and protect the security of the
country. The Secretary of the Air Force is responsible for the
policies and control of the Department, including its
organization, administration, operation, and efficiency. Drug
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usage could result in impairment of the national security of the
United States. In addition, the Secretary makes decisions daily,
which impact the lives of Department of the Air Force service
members and employees, and involve the expenditure of millions of
dollars. The critical nature of this position can not be
overstated.

Under Secretary of the Air Force

The incumbent functions as the deputy and principal assistant to
the Secretary and acts with the full authority of the Secretary in
the general management of the Department. During the temporary
absence of the Secretary, the Under Secretary is next in
succession. Drug usage could result in impairment of the
incumbent’s ability to make crucial decisions. As the principal
assistant to the Secretary, is required to make decisions
impacting on national security and the effective and efficient
functioning of the Department of the Air Force.

Assistant Secretary of the Air Force

The Assistant Secretaries are assigned responsibility in the areas
of Acquisition; Space; Manpower, Reserve Affairs, Installations
and Logistics; and Financial Management. Within these assigned
areas, the Assistant Secretaries serve as principal advisors and
assistants to the Secretary on the administration of the
Department of the Air Force. Drug usage could result in
impairment of the incumbent’s ability to make decisions, having a
major impact on the Department’s mission. The Assistant
Secretaries have broad decision making authority in areas of
assigned responsibility.

General Counsel of t Force

General Counsel of the Air Force. The incumbent is the final
legal authority on all matters arising within or referred to the
Department of the Air Porce, except those relating to the
administration of military justice. As such, the General Counsel
had broad legal decision-making authority. Drug usage by the
Secretary of the Air Porce’'s principal legal advisor could result
in impaired judgment and perception and result in major negative
impacts on the Department’s mission.
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APPENDIX A

AIR FORCE
TIER - TWO
TESTING DESIGNATED POSITIONS

Major Commands (MAJCOM) have identified specific positions for
drug testing as part of the "Tier-Two" portion of the Air Force
program which is governed by the Air Force Civilian Drug Testing
Plan. The positions identified by the MAJCOMs are unique to that
command and are not included in the Tier-One Air Force positions.
The MAJCOMs identified their positions through management and
civilian personnel representatives reviewing the duties and
responsibilities. The designations are based on the following
categories of "sensitive" positions. Each tier-two position is
identified with one or more of these four categories.

(1) A position that has been designated critical-sensitive
or non-critical-sensitive under AFR 205-32 or according to
Executive Order 10450, as amended.

(2) An employee who has been or may be granted access to
classified information according to Section 4, Executive Order
12356.

(3) Law enforcement officers as defined in 5 USC 8331(20).

(4) Other positions that involve law enforcement, national
security, the protection of life and property, public health or

safety, or other functions requiring a high degree of trust and
confidence.
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APPENDIX A
AIR FORCE
TESTING FREQUENCY

The Air Force will be testing civilians at a rate of :
approximately 500 per month, which results in an annual total of
6,000 civilians. This equates to approximately one-fourth of the
positions subject to random drug testing (testing designated
positions).

Individuals who fall into one of the other categories, reasonable
suspicion, safety mishap, rehabilitation, or applicant will also
be tested within the annual allocations identified above.

After the first year of implementation, the annual allocations
will be reviewed to determine if testing frequency should be
increased.
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APPENDIX A

AIR FORCE DRUG TESTING PROGRAM
MAJCOM IDENTIFICATION
TIER-TWO POSITIONS

MAJCOM IOTAL POSITIONS
Alaskan Air Command (AAC) 15
Air Force Logistics Command (AFLC) 876
Air Force Reserves (AFRES) 1,306
Aierorce Systems Command (AFSC) 406
Air Force Space Command (AFSPACECOMD) 54
Pacific Air Command (PACAF) 44
Tactical Air Command (TAC) 12
United States Air Force Academy (USAFA) 3

TOTAL 2,716

(Note: The numbers provided are estimates and may fluctuate, up or
down, based on changes in mission and manpower requirements.)
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MAJCOM: Alaskan Air Command (AAC)
Elmendorf AFB, AK

LOCATION: Shemya AFB, AK

TOTAL POSITIONS: 15

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Electrical Power Production Specialist 10 1, 4
Electrical Power Production Technician 1 1, 4
Electrical Superintendent 1 1, 4
Electrician 1 1, 4
Heating Systems Specialist 1 1, 4
Machinist 1 1, 4

JUSTIFICATION. All civilian positions in the Base Power Plant,
meet the definition of critical positions. There are 15 civilian
positions in the Power Plant that are responsible for providing
the only source of power to several national security missions;
Cobra Dane, Cobra Ball, Cobra Eye, Queen Match and DoD Anders.
These missions are highly classified, involving time sensitive
intelligence gathering and attack warning assessment. Any of
these 15 civilian positions affected by drug abuse could disrupt
the operations of the power plant and consequently, immediately
disrupt national security. Therefore, urinalysis testing would be
warranted and prudent inclusion as a job related requirement to
help prevent any disruptions. Drug usage could diminish
alertness, reaction time, and physical coordination. Such
impaired condition could have adverse impact on job performance
and could reduce capability to react to changes within the plant.
This could subsequently lead to catastrophic engine failure and/or
loss of mission power. An instantaneous loss of power is
unacceptable in this critical plant.
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MAJCOM: Air Force Logistics Command (AFLC) {
Wright-Patterson AFB, OH

TOTAL AFLC POSITIONS: 876

LOCATIONS: Hill AFB, UT Kelly AFB, TX
McClellan AFB, CA Tinker AFB, OK
Wright-Patterson AFB, OH Warner-Robins AFB, GA

FEDERAL WAGE SYSTEM

. NUMBER OQF
POSITION TITLE POSITIONS CATEGORY
Electronic Integrated Systems Mechanic .
(Missile/Special Weapons) 5 , 1, 2, 4
(Electronic Warfare Systems) 42 1, 2, 4
(Fire Weapons/Control Systems) 111 1, 2, 4
(Bomb/NAV Systems) 3 1, 2, 4
Electronic Mechanic - Avionics :
(Missile/ Special Weapons) 90 1, 2, 4
(Fire/ Weapons Control Systems) 67 1, 2, 4
Special Weapons Systems Mechanic 11 1, 2, 4
Aircraft Ordnance System Mechanic 195 1, 2, 4
Ammo/Explosion/Toxic Materials Worker 5 1, 4
Parachute Packing 55 1, 4
Small Arms Repairing 6 1, 4

Tractor Operating- Aircraft Heavy Towing
Equipment Operator , 46 1, 4

Liquid Fuel Rocket Engine Mechanic 9 1, 4
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GENERAL, SCHEDULE

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Training Instructor (Marksmanship) 2 1, 4
Communications Management 4 1, 2, 4
Communications Operator . 35 1, 2, 4
Industrial Hygienist 36 1, 4

Electronic Positions:

2610 -~ Electronic Integrated Systems Mechanic Missiles/Special
Weapons:

Electronic Integrated Systems Mechanic Electronic Warfare Systems.

Electronic Integrated Systems Mechanic Fire/Weapons Control
Systems.

Rebuilding, overhauling, installing, troubleshooting, repairing,
modifying, calibrating, aligning and maintaining integrated
electronic systems including missiles, special weapons, electronic
warfare systems, fire/weapons, control systems, and bomb/NAV
systems. These positions involve national security and have the
potential for unwarranted disclosure of classified information.

2604 - Electronic Mechanic Avionics Missiles/Special Weapons:

Electronic Mechanic Avionics Fire/Weapons Control Systems.

Assembly, fabrication, overhaul, installation, maintenance, and
repair of electronic equipment such as radar systems. These
positions involve national security and have the potential for
unwarranted disclosure of classified information.

6656 —~ Special Weapong System Mechanic. Involves examining,

disassembling, repairing, modifying, assembling, calibrating, and
testing various types of advanced weapons systems and components;
reconditioning and repairing weapon skin sections such as
airframes and fins; and maintaining special handling equipment and
containers. These positions involve national security and have
the potential for unwarranted disclosure of classified
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information. Drug usage could result in work errors on the
equipment or systems identified that are vital to the survival of
crew members on aircraft or result in damage or destruction of the
aircraft or weapon systems.

Ordnance Positions:
6652 - Aircraft Ordnance Systems Mechanic. Involves

troubleshooting, repair, installation, modification, and
operational and functional testing and adjustment of aircraft
ordnance systems, equipment and components. These positions
could involve threats to the safety of personnel and the poten-
tial for the unwarranted disclosure of classified information.

6641 - Ordnance Equipment Mechanic. Maintaining and overhauling

major items and assemblies of ordnance systems and equipment. The
work also requires skill in such processes as troubleshooting,
repairing, modifying, rebuilding, testing and installing a variety
of equipment such as missiles. These positions could involve )
threats to the safety of personnel and the potential for the
unwarranted disclosure of classified information. Drug usage
could result in the impairment of the repairer’s ability to
accurately use diagnostic test systems and to insure that
completed repairs meet specifications. Such sub-standard
operations could result in vehicle or weapon system malfunctions
causing significant property damage, personnel injury or loss of
life.

Ammunition and Small Arms Positions:
6601: Ammo/Explosive/Toxic Materials Worker

Involves manufacturing, assembling, disassembling, renovating,
loading, deactivating, modifying, destroying, testing, handling,
placing, and discharging ammunition, propellants, chemicals and
toxic materials, and other conventional and special munitions and
explosives. These positions involve the potential for destruc-
tion of property and threats to the safety of personnel.

6610: Small Arms Repairing

Involves repairing, rebuilding and modifying small arms which
include weapons such as mortars and rocket launchers. These
positions could involve threats to the safety of personnel and
the potential for the unwarranted disclosure of classified infor-
mation. Drug usage could result in improper performance of
duties. Improperly repaired and tested weapons could cause
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injury or death to users and others in the immediate area of
use. Additionally, since repairers use live ammunition during
test firing, their impairment by drugs could result in injury or
death to themselves and others. '

Parachute Positions
7010: Parachute Packing

Involves unpacking, cleaning, examining, assembling, and packing
cargo, drag (deceleration), special weapons, personnel, experi-

mental and other similar types of parachutes and parachute sys-

tems. These positions involve a potential threat to the safety

of personnel.

3105: Fabric Worker (Parachute Repair and Packing)

These positions involve making, modifying, altering and repairing
parachutes. They involve a potential threat to the safety of
personnel. Drug usage could impair mental processes and neuro
muscular coordination and result in improper performance of
duties. -Failure of parachutes, which have not been properly
packed or maintained, would probably result in death or serious

injury.
Mobile Equipment Operator Positions
5705: Tractor Operating-Aircraft Heavy Towing Equipment Operator

Involves the operation of tractors and attached or towed equip-
ment, especially aircraft. These positions involve the potential
for destruction of property and threats to the safety of personnel.

Aircraft Mechanic Positions
8675: Liquid Fuel Rocket Engine Mechanic

Involves troubleshooting and correcting malfunctions of liquid
fuel rocket engines. Includes diagnosing the cause of failure,
disassembling engine to the point where the failure can be cor-
rected, replacing defective parts, reassembling engine, operating
test stand to check out various systems of the engine, and making
final adjustments. These positions involve the potential for
destruction of property and threats to the safety of personnel.
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Law Enforcement

1712: Training Instructor (Marksmanship)

Involves instruction in the use of firearms for law enforcement
purposes and therefore, has the potential for threats to the
safety of personnel. Drug usage could impair mental processes
and neuromuscular coordination resulting in improper performance
of duties. Improper use of weapons could cause injury or death
to users and others in the immediate area of use. Additionally,
since live ammunition is used during instruction, impairment by
drugs could result in injury or death to self and others.

Communications Management

391: These positions involve supervision over or management of
communications operations and systems. Much of the work involves
working with and protecting classified information in the form of
messages transmitted through the communications systems managed
by this personnel. The positions involve security and have the
potential for unwarranted disclosure of classified information.

392: Communications Operator

These positions involve communications work consisting of the
transmission and receipt of messages using various types of
communications equipment, including crypto equipment. Many of
these messages are classified and the personnel are responsible
for protecting such information. The positions involve national
security and have the potential for unwarranted disclosure of
classified information. Drug usage could result in impaired
judgment which could lead to the unauthorized release or access
to classified information. Such disclosure could adversely
impact national security.

Medical
690: Industrial Hygienist

These positions identify and evaluate conditions affecting the
health and efficiency of employees. As part of the hazard moni-
toring program, visit all workplaces and gain extensive knowledge
of all workplace industrial operations, including controlled
areas such as the flightline. Operate sophisticated air sampling
equipment, interpret the sampling data, and assist in establish-
ing workplace health and safety parameters. These positions also
have access to highly sensitive information which, if compro-
mised, could damage the Air Force mission. Drug usage could
result in mental impairment and lack of physical coordination
which could result in undetected environmental hazards. Serious
injury or death could result from this.
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LOCATION: Newark AFS, OH

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Electronic Technician 68 1, 2, 4

JUSTIFICATION: Analyzes field failures, performs diagnostic
tests, determines and localizes malfunctions and performs final
functional testing on missile guidance systems. These positions
involve national security and have the potential for unwarranted
disclosure of classified information.

Production Controller 41 1, 2, 4

JUSTIFICATION: Accomplishes production scheduling for assigned
guidance/navigation systems, major electronic subassemblies, and
associated components through the complete cycle. Must fulfill
functions of alternate cryptographic custodian and be a member of
the Personnel Reliability Program (PRP) Team. These positions
involve national security and have the potential for unwarranted
disclosure of classified information.

Electronic Digital Computer Mechanic 19 1, 2, 4

JUSTIFICATION: Tests, troubleshoots, repairs and modifies com-
puters used on the inertial guidance system of a missile. These
positions involve national security and have the potential for
unwarranted disclosure of classified information.

Electronic Integrated Systems Mechanic 26 1, 4
JUSTIFICATION: Analyzes field failures, performs diagnostic

tests, localizes malfunctions, and performs final functional and
calibration tests on highly complex Inertial Reference Units,
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Inertial Navigation Systems, and Inertial Measurement Units.
These positions involve national security and have the potential
for unwarranted disclosure of classified information. Drug usage
could result in work errors on the equipment or systems identi-
fied, which are vital to the survival of crew members on air

craft. Drug usage could also result in damage or destruction of
the aircraft or weapon system.

MAJCOM: Air Force Reserves (AFRES)
Robins AFB, GA

TOTAL AFRES POSITIONS: 1,306
LOCATION: Command-wide

NUMBER OF . '
POSITION TITLE POSITIONS CATEGORY
Electronics/Avionics 850 1, 4
Ordnance/Aircraft Ordnance 399 1, 4
Industrial Equipment Operation 6 1, 4
Fuels Distribution Operation 46 1, 4
Transportation/Mobile Equipment S 1, 4

JUSTIFICATION: Positions involve munitions maintenance, aircraft
maintenance and fuels distribution. They are classified in a
variety of WG and GS occupational groupings as follows: 2601, 2604
2610, Electronics/Avionics; 6641/6652, Ordnance/Aircraft Ordnance;
5401, Industrial Equipment; 5413, Fuel Distribution Systems

Operation; and 5701, Transportation/Mobile Equipment Operations.
The rationale is as follows:

a. Incumbents of positions who handle munitions and work
directly on the aircraft or aircraft components have immediate
access to multi-million dollar aircraft weapons systems. As
such, they are in a position to sabotage an aircraft which could
result in destruction of property and possibly threaten the
safety of personnel--to include loss of life.
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b. Munition, fuels and aircraft maintenance personnel are in
a direct position to affect the safety of both sensitive equipment
and other personnel when performing their daily duties. Personnel
who are under the influence of drugs and are working on either
munitions items, weapons systems, or weapons systems components
may endanger their own and others’ safety because of impaired
judgment, reduced mental alertness and lack of physical
coordination.

c. Adverse impacts resulting from drug usage could include,

but would not be limited to, an explosive incident, an aircraft
crash, or a fatal ground accident.

MAJCOM: Air Force Systems Command (AFSC)
Andrews AFB, MD
TOTAL AFSC POSITIONS: 406

LOCATION: Patrick AFB, FL
Vandenburg AFB, CA

NUMBER OF :
POSITION TITLE ’ POSITIONS CATEGORY
Electronics Engineer (Patrick AFB, FL) 6 1, 4
Aerospace Engineer (Vandenburg AFB, CA) 1 1, 4

JUSTIFICATION: The engineer positions are vested with the res-
ponsibility to destroy missiles, and manned and unmanned space
launch rockets when they go off course or malfunction, threaten-
ing harm to persons or property. Impaired judgment or response
to emergency situations cannot be tolerated. People, missile and
rocket payloads are costly; unimpaired performance in this capa-
city is critical to avert crisis and promote mission success.
Drug usage could result in mental impairment, including poor
reaction abilities and alertness. These positions may require

split second reaction time, which is not possible when under the
influence of drugs.
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LOCATION: Patrick AFB, FL (Direct Reporting Unit to Air Force)

POSITION TITLE
Secretary

Internal Relations Asst (Typing)
Military Personnel Specialist
Resource Specialist

Supervisory Computer Systems Analyst
Logistics Management Specialist
Budget Officer

Nuclear Engineer

Scientific Illustrator
Editorial Assistant

Procurement Analyst

Supervisory Geophysicist
Geophysicist

Investigative Assistant (Typing)
Computer Program Analyst

Systems Engineer

NUMBER OF

POSITIONS CATEGORY
26 1, 2,
1 1, 2,
1 1, 2,
1 1, 2,
1 1, 2,
1 1; 2,
1 1, 2,
2 l, 2,
1 1, 2,
3 l, 2,
1 1, 2,
4 1, 2,
6 1, 2,
1 1, 2,
1 1, 2,
1 1, 2,

JUSTIFICATION: Positions are located at the Air Force Technical
Applications Center. The incumbents of these positions require a
TOP SECRET clearance and their duties directly support very high

priority, national security programs.
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The electronic and hard data received in this HQ are analyzed,
digested, compared and evaluated; and reports that contain find-
ings, conclusions and projections are forwarded to national level
policymakers. The data is highly technical, many times using
numerical and statistical applications. Due to workload require-
ments, the quality review checks are kept to a minimum and usual-
ly accomplished on a spot-check basis. Drug usage could result
in unauthorized disclosure of classified material due to mental
impairment or potential blackmail due to drug addiction.

The impact of erroneous information in the reports prepared by
this HQ, and the effects of an unauthorized disclosure of highly
sensitive information could be of such magnitude that it could
cause irreparable damage to the U. S. defense posture and inter-
national agreements.

LOCATION: Armament Division
Eglin AFB, FL

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Electronic Engineer 4 1, 4
Electronic Technician 35 1, 4
Aircraft Maintenance Manager 1l 1, 4
Supv. Quality Assurance Spec. 1 1, 4
Quality Assurance Specialist _ 2 1, 4
Electronic Measurement Equip Mech. 19 1, 4
Electronic Mechanic Foreman 1l 1, 4
Electronics Mechanic 4 1, 4
Elect. Integ. Syst. Test Mech. Frmn. 2 l, 4
Elect. Integ. Syst. Test Mechanic 3 1, 4
A/C Elect. Syst. Mech. Frmn. 4 1, 4
A/C Elect. Syst. Mechanic 12 1, 4
Aircraft Electrician 4 1, 4



Instrument Mechanic Frmn.
Instrument Mechanic
Machinist Foreman
Machinist

Toolmaker

Welder Foreman

Welder

Battery Repairer

Sheet Metal Mech. Frmn. (Aircraft)

Sheet Metal Mech. (Aircraft)
Plastic Fabricator Frmn.
Plastic Fabricator

Form Block Maker

Model Maker

Mechanical Parts Repr. Frmn.
Mechanical Parts Repairer
Nondestructive Tester Frmn.
Nondestructive Tester
Explosives Test Operator Frmn.
Explosives Test Operator

A/C Ordnance Syst. Mech. Frmn.
A/C Ordnance Syst. Mechanic
Aircraft Fuel Syst. Mech. Frmn.

Aircraft Fuel Syst. Mechanic
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Pneudraulic Systems Worker 1 1, 4
Aircraft Pneudraulic Syst. Mech. Frmn. 3 1, 4
Aircraft Pneudraulic Syst. Mechanic 5 1, 4
Aircraft Mechanics Insp. Frmn. 1 1, 4
Aircraft Mechanics Inspector 4 1, 4
Aircraft Tire Mounter Frmn. 1 1, 4
Aircraft Tire Mounter 2 1, 4

JUSTIFICATION: Positions identified perform mechanical work on
aircraft critical components such as avionics, engines, or
brakes. Faulty workmanship could result in loss of the aircraft
and crew. Supervisors periodically perform some work on aircraft
or aircraft components as a part of employee training and inspec-
tion.

Powered Support Syst. Mech. Frmn. 2 1, 4

Powered Support Syst. Mechanic 5 1, 4

JUSTIFICATION: Employees assigned to these positions service and
operate mechanical equipment used to power aircraft on the
ground. Failure to properly maintain equipment or connect it to
the aircraft could result in serious damage to aircraft and/or
injury to personnel. Drug usage could result in the mental and
physical impairment of the repairer’s ability to accurately use
diagnostic test systems and to insure that completed repairs meet
specifications. Such sub-standard operations could result in
vehicle malfunctions causing significant property damage,
personnel injury, or loss of life.

LOCATION: Munitions Systems Division
Eglin AFB, FL

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Fabric Worker 4 1, 4

Upholsterer Foreman 2 1, 4
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Upholsterer 4 1, 4

JUSTIFICATION: Employees assigned to these positions manufacture
and maintain aircrew life support systems such as parachutes and
flotation devices built into aircraft seats. Faulty workmanship
could result in loss of crew. Drug usage could impair mental
processes and neuromuscular coordination and result in improper
performance of duties. Failure of parachutes, which have not been

properly packed or maintained, would probably result in death and
or destruction of property.

LOCATION: Aeronautical Systems Division
Wright-Patterson AFB, OH

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Fabric Worker ' 4 1, 4
Upholsterer Foreman 2 1, 4
Upholsterer 4 1, 4

Employees assigned to these positions manufacture and maintain
aircrew life support systems such as parachutes and flotation
devices built into aircraft seats. Faulty workmanship could
result in loss of crew. Drug usage could impair mental processes
and neuromuscular coordination and result in improper performance
of duties. Failure of parachutes, which have not been properly

packed or maintained, would probably result in death and/or
destruction of property.

LOCATION: Edwards AFB, CA

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Electronics Mechanic 15 i, 4

Elect. Integ. Syst. Test
Mech. Gen. Foreman 3 1, 4



Elect. Integ. Syst. Test
Mechanic Foreman

Elect. Integ. Syst. Test
Mechanic

Parachute Test Syst.
Gen. Foreman

Parachute Test Syst. Inspector

Parachute Test Syst. Mechanic

A/C Electrical Syst. Mechanic
Foreman

A/C Electrical Syst. Mechanic
Machinist Foreman

Machinist

Welder

Battery Repairer Foreman
Battery Repairer

Metal Worker Gen. Foreman

Sheet Metal Mech. Gen.
Frmn. (Aircraft)

Sheet Metal Mech. (Aircraft)

Sheet Metal Mech. Frmn. (Aircraft)

Plastic Fabricator Frmn.
Plastic Fabricator

Model Maker

Testing Equipment Operator Frmn.

Testing Equipment Operator

A/C Ordnance Syst. Mech. Frmn.
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A/C Ordnance Syst. Mechanic 4

Pneudraulic Syst. Mechanic 5 1, 4
Aircraft Pneudraulic Syst. Mech. 6 1, 4

JUSTIFICATION: Positions perform mechanical work on the aircraft
or critical aircraft components such as avionics, engines, or

brakes. Faulty workmanship could result in loss of the aircraft
and crew. Supervisors periodically perform some work on aircraft

or aircraft components as a part of employee training and inspec-
tion.

MAJCOM: Air Force Space Command (AFSPACECOM)
Peterson AFB, CO

TOTAL AFSPACECOM POSITIONS: 54

LOCATION: Beale AFB, CA
Eglin AFB, FL
Cape Cod AFS, MA

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Computer Programmer Analyst 1 1, 2, 4
Computer Operator 4 1, 2, 4
Maintenance Contract Monitor 3~ 1, 2, 4

JUSTIFICATION: Personnel are assigned to support PAVE PAWS radar
facilities and have access to critical systems that, if disclosed,
could have a serious impact on mission capabilities and national
defense. Job related responsibilities support a 24 hour
operation. Security is consistently maintained at high levels.
Personnel must be alert to perform technically and safely and to
eliminate security violations. Failures must be corrected
professionally and urgently. All persons have access to critical

systems that, if disclosed, could have a serious impact on mission
accomplishment.
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LOCATION: Peterson AFB, CO

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Supv. Computer Specialist 2 1, 2, 4
Supv. Computer Programmer/Analyst 5 1, 2, ¢4
Computer Syst. Programmer S | 1, 2, 4

JUSTIFICATION: The personnel assigned to these positions are
responsible for overall development, management, control and
trouble shooting of the 427M system in NORAD Cheyenne Mountain
Complex (NCMC). The system is crucial to the missile warning and
space surveillance data processing missions. Compromise of
information or disruption of operations would cause a threat to
the security of the nation.

LOCATION: Clear AFS, AK

NUMBER OF
POSITION TITLE POSITIONS = = CATEGORY
Boiler Plant Operator 17 1, ¢4
Boiler Maker 2 1, 4
Laborer 5 1, 4
Boiler Plant Equipment Mech. 2 1, 4
Conveyor Operator 4 1, 4
Insulator 1 1, 4
Electrician 2 1, 4
Locomotive Engineer 1 1, 4
Electronic Industrial Inspector 1 1, 4
Welder 1 1, 4
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Utilities Operator 1 1, 4

Fixed Instrument Equipment Spec. 1 1, 4

JUSTIFICATION: Personnel are located at the power plant at Clear
AFS which is a priority resource. It is the sole source of power
to accomplish the mission of the 13th Missile Warning Squadron,
Ballistic Missile Attack Warning and Attack Assessment. All
power plant jobs are extremely critical to mission accomplishment.
Personnel work closely with complex machinery and procedures.
Included are the turbo-generators, boilers, conveyor systems,
locomotive, coal cars and an assortment of gauges which require
periodic readings. Drug usage could impair performance since
employees must be mentally alert with good physical coordination.
Failure to operate in the prescribed manner could cause disruption
of operations, destruction of property and threaten the safety of
personnel.

MAJCOM: Pacific Air Forces (PACAF)
Hickam AFB, HI

TOTAL PACAF POSITIONS: 44
LOCATION: Hickam AFB, HI

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Aircraft Refuelers 11 1, 4

JUSTIFICATION: Personnel drive heavy refueling equipment and
dispense volatile JP-4 fuel into aircraft. Protection of persons
and property from harm must be assured. Drug usage could impair
the operator’s ability to accurately monitor instruments,
manipulate controls, and to react to emergency situations.
Impaired operation could result in significant property damage,
injury or loss of life.

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Electronic Mechanic 4 1, 2, 4

Alrcraft Electrician 15 1, 2, 4
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Instrument Mechanic 2 1, 2, 4
Aircraft Integral Tank Sealer 2 1, 2, 4
Fabric Worker 2 1, 2, 4
Aircraft Pneudraulics Syst. Mech. 7 1, 2, 4

JUSTIFICATION: Personnel are involved in aircraft maintenance.
Technicians have the capability of causing a disruption of
operation, destruction of property, threat to safety of flying
personnel or unwarranted disclosure of classified material. Drug
usage could result in loss of life or injury and damage to, or
destruction of, property because of mental or physical impairment.
Since the work is done on parts of the aircraft, improper or
incomplete work done by a drug-impaired mechanic could result in
the loss of many lives and the destruction of millions of dollars
worth of government property.

LOCATION: Kadena AB, Japan

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Chemist 1 l, 4

JUSTIFICATION: Position conducts quality control analysis and
identification testing of aircraft fuels, lubrication oils,
aviator’s breathing oxygen, compressed breathing air and
miscellaneous chemicals. Errors in fuel or oxygen within the
aircraft would probably result in the death of the crew as well as
loss of the aircraft.

MAJCOM: Tactical Air Command (TAC)
Langley AFB, VA

TOTAL TAC POSITIONS: 12

LOCATION: Moody AFB, GA
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NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Fuels Distribution Syst. Worker 2 1, 4

JUSTIFICATION: These positions work with cryogenics and various
types of fuel. Work is performed in a hazardous environment
where drug abuse could cause a catastrophic accident on the
ground or in the air due to the individual’s impaired mental or
physical condition.

Electronic Measurement
Equipment Mechanic 4 1, 4

JUSTIFICATION: Incumbent performs a variety of maintenance work
including repair, calibration and certification of electronic
test, measurement and reference equipment. This equipment is
used for precise measurement of a variety of electrical and
electronic values, quantities and relationships such as voltage
resistance, etc. The ability to exercise sound judgment is
required.

LOCATION: Tyndall AFB, FL

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Aircraft Ordnance Syst. Repairer
(Egress System Specialist) 3 1, 4

JUSTIFICATION: Egress specialists perform installation and
maintenance on critical subsystems of the aircraft ejection
system. Routine maintenance includes removal, replacement,
adjustments, or repair of ballistics associated subsystems and
components.

Drug usage may impair the specialist’s ability to correctly
maintain and inspect the egress system which could cause
inadvertent firing of the ejection seat. More importantly, the
capability for aircrew members to safely eject from uncontrolled
aircraft may be jeopardized due to improper installation of the
systen.
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Fabrication and Parachute Specialist 3 1, 4

JUSTIFICATION: Fabrication personnel must ensure that critical
step-by-step procedures are followed during the assembly, inspec-
tion and repacking of survival kits, life rafts, life preservers,
and survival vests. Some of these systems are operated by explo-
sive initiating devices to facilitate deployment. Drug abuse may
adversely affect the fabrication specialist’s ability to properly
assemble, inspect and repack survival equipment and apparatus.
Aircrew members in immediate need of this life sustaining
equipment depend on operational reliability. Failure of
fabrication specialist to properly maintain survival equipment may
cause equipment unreliability and subsequent death of the
aircrew.

MAJCOM: USAF Academy (USAFA)
Colorado Springs, CO

TOTAL USAFA POSITIONS: 2

NUMBER OF
POSITION TITLE POSITIONS CATEGORY
Fabric Worker Foreman 1 1, 4

JUSTIFICATION: Incumbent has technical and supervisory authority
over six fabric workers that perform as parachute riggers.
Fa@lure of parachutes, which are not properly packed or
maintained, could result in death or serious injury.

Fabric Worker 1l 1, 4

JUSTIFICATION: Incumbents are responsible for the safety of all
part?cipating in the Academy parachute program. Their work
requires absolute compliance with packing and maintenance
procedure§. Failure of parachutes, which are not properly packed
or maintained, could result in death or serious injury.
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APPENDIX B

DEPARTMENT OF THE AIR FORCE
HEADQUARTERS UNITED STATES AIR FORCE
WASHINGTON DC

DPCE
60-Day General Notice - Air Force Civilian Drug Testing Program
All Air Force Civilian Employees

1. Executive Order 12564, Drug-Free Federal Workplace, provides
that Federal employees are required to refrain from the use of
illegal drugs and that the use of such illegal drugs, whether on
duty or off duty, is contrary to the efficiency of the service.
The head of each Executive agency is required to develop a plan
for achieving the objective of a drug-free workplace. In order to
implement the Executive Order, the Air Force has developed a
Civilian Drug Testing Program which is pending implementation.
This program will be implemented no sooner than 60 days from the
date of this notice.

2. The Air Force program is aimed at identifying illegal drug
users in order to maintain a safe and secure workplace and to
more efficiently operate the Federal government for the benefit of
all Americans. The determination that an employee uses illegal
drugs may be made on the basis of direct observation, a criminal
conviction, the employee’s own admission, other appropriate
administrative determination, or by a confirmed positive
urinalysis. While the Air Force will assist employees with drug
problems, it must be recognized that employees who use illegal
drugs are primarily responsible for changing their behavior.

3. The Air Force program authorizes the testing of employees for
the illegal use of drugs under the following conditions:

a. When there is a reasonable suspicion that any employee
uses illegal drugs.

b. In an examination authorized by the Air Force regarding
an accident or unsafe practice.

c. As part of or as a follow-up to counseling or
rehabilitation for illegal drug use.

d. When an employee volunteers for testing, his or her name
is placed in the pool for random selection.
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e. In addition, certain designated employees, who occupy or
are selected for testing designated positions, will be subject to
the random testing program. Employees in these special testing
categories will receive specific written notice, at least 30 days
before random selection, along with a detailed explanation of the
program as it relates to them. ‘

4. All specimens will be tested at an approved contract facility,
using state-of-the-art procedures. Before a positive test result
can be verified, two separate and different test procedures are
performed on the same specimen and both results must be positive.
The first test procedure used is an immunoassay and the second
confirmatory procedure is gas chromatograph-mass spectrometry
(GC/MS). The screening levels are sufficiently conservative to
eliminate extraneous reasons for a positive result, and with
confirmation by an additional and different test method, the
chemical test results are reliable and accurate. Individual
privacy will be allowed during the collection of the specimen;
however, employees will be observed if there is reason to believe
the specimen will be altered. The Air Force has developed strict
chain of custody procedures to ensure the validity of the
specimen tested according to the Department of Health and Human
Services Technical Guidelines. Any tested employee will be given
an opportunity to provide evidence to verify the legitimate use of
prescription drugs authorized by a physician or medical officer to
the Medical Review Officer (MRO).

5. Strict confidentiality will be provided to the employee when
the confirmed positive test result is verified by the MRO.
Positive test results verified by the MRO may only be disclosed to
the employee, the appropriate management officials responsible for
counseling and rehabilitation assistance, the appropriate
management officials necessary to process an adverse action
against the employee, a court or law, or an administrative
tribunal in any adverse personnel action. All medical and
rehabilitation records in a Rehabilitation Program will be deemed
confidential "patient" records and may not be disclosed without
the prior written consent of the employee.

6. While the Air Force cannot tolerate the use of illegal drugs,
we encourage any employee who has a substance abuse problem to
seek appropriate counseling and rehabilitation assistance.
Employees who voluntarily identify themselves as having an illegal
drug problem within the timeframes established by the Program,
seek counseling, or rehabilitation, agree to a last chance
agreement and refrain from using illegal drugs will not be

subject to d;sciplinary action, including possible removal from
ngeral service. Once this program is implemented, removal action
will be proposed for any employee receiving a second positive
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test, refusing to obtain counseling or rehabilitation after having
been found to use illegal drugs, or adulterating or substituting a
specimen.

7. The Air Force program is very ambitious and requires the
support, understanding, and cooperation of all employees. We
fully appreciate that this is a highly sensitive issue and want to
assure you that the program has been designed with the utmost
concern for maintaining each individual’s privacy and dignity.

The importance of the challenge of creating a drug-free Air Force
cannot be overstated. We ask your complete professional and
personal dedication to achieving a drug-free workplace. For more
detailed quidance, you are encouraged to direct any questions to
your supervisor or the Central Civilian Personnel Office staff.
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APPENDIX B

NOTICE OF EMPLOYMENT REQUIREMENT
EMPLOYEE ASSIGNED TO TESTING DESIGNATED POSITION
(CURRENT AIR FORCE EMPLOYEE)

(SAMPLE)

NAME OF EMPLOYEE:

POSITION TITLE, SERIES,.GRADEz

1. The position identified above to which you are assigned has
been designated by the Air Force as a testing designated position
(TDP) under the Air Force Civilian Drug Testing Program. For the
purpose of this program, TDPs are those positions sufficiently
critical to the Air Force mission or to the protection of public
safety that screening to detect the presence of drugs is warranted
as a job-related requirement. Illegal drug use by employees in
sensitive positions presents a clear threat to the mission of the
Air Force, national security, and public safety.

2. As a mandatory requirement for your continued employment in
this TDP, it is required that you (a) refrain from the use of
illegal drugs and (b) if requested, submit to urinalysis testing.

3. Thirty days after receipt of this notice you will be subject
to unannounced periodic urinalysis testing. Selection for such
testing will be determined on a random basis. 1In addition, you
are currently subject to urinalysis testing when there is a
reasonable suspicion that you use illegal drugs, as part of a
safety/accident investigation, or as part of or as a follow-up to
counseling or rehabilitation for illegal drug use.

4. You will receive specific instructions concerning when and
where the test will be conducted immediately prior to the test.
You yill be allowed individual privacy while providing the urine
specimen unless there is reason to believe the specimen will be
alte;ed. The collection, handling, and testing of the urine
specimen will be conducted under chain of custody procedures
establlsped by the Health and Human Services Technical Guidelines
as descr;bed in AFR 160-23, to ensure accuracy of the test result.
The quality of testing procedures is tightly controlled to ensure
Fhe test results will be handled with the maximum respect for
individual confidentiality. '

§. If you refuse to furnish a urine specimen as directed, or if
illegal drug use is detected through a verified positive test
resu;t, you will have failed to meet a mandatory employment
requirement for this sensitive position. If you refuse to furnish
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& urine specimen, you will be subject to the full range of
disciplinary action, including removal. If you are found to use
illegal drugs, you will be removed from the TDP and you will be
separated from the Federal service unless you agree to participate
in a counseling or rehabilitation program. However, if you accept
counseling or rehabilitation you still may be subject to
disciplinary or adverse action and will be placed in a nontesting
designated position. Prescription drugs authorized by a physician
and verified by appropriate evidence are excluded from such
determinations. You will be given an opportunity to submit
medical documentation to the medical review officer to verify the
legitimate use of specific drugs before any action will be taken.
Absent valid medical documentation, you may be removed from the
Federal Service. :

6. If you believe you may have a drug problem, you are encouraged
to voluntarily seek counseling or referral services by contacting
the Substance Abuse Control Officer (provide name, address,
telephone number). If you do self-identify and agree to the "safe
harbor" provisions described in the civilian drug testing program
during this 30-day notice period, you will not be subject to
disciplinary action for past use.

7. If you believe your position has been wrongly classified as a
TDP, you may submit your appeal within 15 days to the designated
official within the major command Directorate of Civilian
Personnel. The official’s decision is final and is not

subject to further review.

(Letter signed by Civilian Personnel Officer or designee)

I acknowledge receipt of the letter and have read its contents
and questions have been satisfactorily answered. I understand
that I may be selected for random drug testing. I understand
that I will be subject to drug testing when there is reasonable
suspicion to believe that I am under the influence of drugs or as
the result of a safety mishap. I also understand that refusal to
submit to testing will result in initiation of disciplinary ac-
tion, up to and including removal.

SIGNATURE OF EMPLOYEE DATE
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Note to Activity:

1. This notice must be provided to each Air Force employee who
occupies a position identified in the pool of testing designated
positions, including employees who occupy positions which are

designated upon initial implementation of this program. If
additional positions are identified as TDP in the future, the
employees who occupy those positions at the time they are
designated must be provided this notice. Those employees would
also be covered by a 30-day notice period.

2. A copy of the completed letter is filed on the left side of
the Official Personnel Folder.
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APPENDIX B
NOTICE OF EMPLOYMENT REQUIREMENT
CANDIDATE SELECTED FOR TESTING DESIGNATED POSITION
(NON-AIR FORCE EMPLOYEE)
(SAMPLE)

Name of Candidate:

Appointment to:

(Position title, series, grade)

1. The position identified above for which you have been
tentatively selected is designated by the Air Force as a testing
designated position (TDP) under the Air Force Civilian Employee
Drug Testing Program. For the purpose of this program, TDPs are
those positions sufficiently critical to the Air Force mission or
to the protection of public safety that screening to detect the
presence of drugs is warranted as a job-related requirement.
Illegal drug use of employees in sensitive positions presents a
clear threat to the mission of the Air Force, national security,
and public safety.

2. To receive further consideration for this TDP, you must
sign this notice and agree to submit to urinalysis testing, if
requested, in order to determine your fitness for appointment te
this TDP prior to the effective date of the action.

3. If you sign this notice and then refuse to furnish a urine
specimen as requested, or if illegal drug use is detected through
a verified positive test result, the position offer will be
withdrawn. If a confirmed positive test result is received, you
will be given an opportunity to submit medical documentation to
the medical review officer to verify the legitimate use of
prescription drugs.

4. If you are appointed to this TDP, the following employment
requirements apply:

a. It will be mandatory that you refrain from the use of
illegal drugs.

b. You will be subject to urinalysis testing (1) periodically
on an unannounced random basis, (2) when there is reasonable
suspicion that you use illegal drugs, (3) as part of a
safety/accident investigation, or (4) as part of or as a follow-up
to counseling or rehabilitation for illegal drug use.

.G After appointment, if illegal drug use is detected, you
will be subject to disciplinary action, including removal from
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Federal service. You will also be offered referral to counseling
or rehabilitation.

S. You will be allowed individual privacy while providing the
urine specimen unless there is reason to believe the specimen will
be altered. The collection, handling, and testing of the urine
sample will be conducted under chain of custody procedures
established by the Health and Human Services Technical Guidelines
as described in AFR 160-23, to ensure accuracy of the test result.
The quality of testing procedures is tightly controlled to ensure
the test to confirm use of illegal drugs is highly reliable; and
the test results will be handled with maximum respect for
individual confidentiality.

(Letter signed by Civilian Personnel Officer or designee)

I acknowledge receipt of the letter and have read its contents

and questions have been satisfactorily answered. I understand
that I may be selected for random drug testing. I understand

that I will be subject to drug testing when there is reasonable
suspicion to believe that I am under the influence of drugs or as
result of a saety mishap. I understand that refusal to submit

to testing wili result in initiation of disciplinary action, up to
and including removal. I also understand I will be denied further
consideration for this position if I refuse to sign this letter.

SIGNATURE OF CANDIDATE/SELECTEE DATE

Note to Activity:

1. This notice must be provided to each person selected to
enter a TDP identified in the pool of positions subject to the
drug testing program including non-Air Force Federal employees,
and outside candidates tentatively selected for appointment to a
TDP. It must be signed by the prospective incumbent of the TDP
before the appointing authority effects the action (appointment,
reassignment, promotion, etc.).

2. This notice is not provided to the Air Force employees who
occupy positions at the time they are designated sensitive.

3. If the candidate is placed in the position, a copy of this
letter is filed on the left side of the Official Personnel Polder.
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NOTICE OF EMPLOYMENT REQUIREMENT
CANDIDATE SELECTED FOR TESTING DESIGNATED POSITION
(CURRENT AIR FORCE EMPLOYEE)

(SAMPLE)
Name of Employee:

(Position title, series, grade):

1. The position identified above for which you have been tenta-
tively selected is designated by the Air Force as a testing desig-
nated position (TDP) under the Air Force Civilian Employee Drug
Testing Program. For the purpose of this program, TDPs are those
positions sufficiently critical to the Air Force mission or to the
protection of public safety that screening to detect the presence
of drugs is warranted as a job-related requirement. 1Illegal drug
use by employees in sensitive positions presents a clear threat to
the mission of the Air Force, national security, and public safe-
ty.

2. To receive further consideration for this position, you must
sign this notice and agree to submit to urinalysis testing, if
requested, in order to determine your fitness for appointment to

this sensitive position prior to the effective date of the ac-
tion.

3. If you sign this notice and then refuse to furnish a urine
specimen as requested, or if illegal drug use is detected through
a confirmed positive test result, you will be denied further
consideration for this position and you may be subject to disci-
plinary action. (Note: If you currently occupy & TDP, additional
action will be taken consistent with the employment requirements
for your present position. 1If you currently occupy a nonsensitive
position, you will be referred to the Social Actions Office.) If
a confirmed positive test result is received, you will be given an
opportunity to submit medical documentation to verify the legiti-
mate use of prescription drugs.

4. Xf you are placed in this sensitive position, the following
employment requirements apply:

a. As an employment requirement for this position, it will be
mandatory that you (a) refrain from the use of illegal drugs and
(b) submit to urinalysis testing, if requested.

b. You will be subject to urinalysis testing (1) periodically
on an unannounced random basis, (2) when there is reasonable
suspicion that you use illegal drugs, (3) as part of a
safety/accident investigation, or (4) as part of or as a follow-up
to counseling or rehabilitation for illegal drug use.
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c. If illegal drug use is detected through a confirmed
positive test result you will be subject to disciplinary action to
include removal. Prescription drugs authorized by a physician and
verified by appropriate evidence are excluded from such determina-
tion. You will be given an opportunity to submit medical documen-
tation to the medical review officer to verify the legitimate use
of prescription drugs. Absert valid medical documentation, you
may be removed from Federal service.

5. You will be allowed individual privacy while providing the
urine specimen unless there is reason to believe the specimen will
be altered. The collection, handling, and testing of urine speci-
men will be conducted under chain of custody procedures estab-
lished by the Health and Human Services Technical Guidelines as
described in AFR 160-23, to ensure accuracy of the test result.
The quality of testing procedures is tightly controlled to ensure
the test to confirm use of illegal drugs is highly reliable; and
the test results will be handled with maximum respect for individ-
ual confidentiality.

6. If you believe you may have a drug problem, you are encouraged
to voluntarily seek assistance by contacting the Substance Abuse
Control Officer (provide name, address, telephone number).

7. Your signature below certifies you have read and understand
this notice, you agree to submit to urinalysis testing as re-
quired, you understand the mandatory employment requirement as
stated above, and your questions have been answered to your satis-
faction. If you refuse to sign this letter, you will be denied
further consideration for this position.

(Letter signed by Civilian Personnel Officer or designee)

I acknowledge receipt of the letter and have read its contents and
questions have been satisfactorily answered. I understand that I
may be selected for random drug testing. I understand that I will
be subject to drug testing when there is reasonable suspicion to
believe that I am under the influence of drugs or as the result of
a safety mishap. I understand that refusal to submit to testing
will result in initiation of disciplinary action, up to and in-
cluding removal. I also understand I will be denied further
consideration for this position if I refuse to sign this letter.

SIGNATURE OF EMPLOYEE/SELECTEE DATE
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Note to Activity:

1. This notice must be provided to each Air Force employee
entering a TDP. It must be signed by the prospective incumbent of
the position before the appointing authority effects the action
(appointment, reassignment, promotion, etc.).

2. This notice is not provided to Air Force employees who occupy
positions at the time they are designated sensitive.

3. If the candidate is placed in ths position, a copy of this

letter is filsd on the left side in the Official Personnel
Folder.
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APPENDIX C
CONSENT FOR RELEASE OF PATIENT
INFORMATION
DURING OR AFTER TREATMENT OR REHABILITATION

I, , hereby consent to the
(Employee/Patient Name)
disclosure of information concerning my progress in terminating
illegal drug use. I authorize the

—_— : (Treatment/Rehabilitation
Facility) to disclose that information to - :

(Name)
the Social Actions Officer at and to
‘ (Name of Agenty).

[ 4
(Name of Supervisor) my supervisor and to the Substance Abuse
Control Officer for monitoring under Executive Order 12564, which
provides for a drug-free Federal workplace.

I understand that this consent is subject to revocation at
any time, except to the extent that action has been taken in
reliance thereon, and that it will expire without express
revocation upon .

(date, event, condition)

This consent to disclose the above described treatment re-
cords was freely given, without reservation, for the purpose set
out above.

(Signature of Employee/Patient)

(Date on which consent is signed)

CLAUSE FOR USE IF EMPLOYEE IS A MINOR OR LEGALLY INCOMPETENT

I, , the (parent/legal guardian or
(Name )personal legal representative) of the above named
employee/patient, hereby consent to the aforementioned release of
information on his/her behalf. '
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APPENDIX C

RELEASE MEMORANDUM

FROM:_ {Organization or individual making the disclosure)
SUBJECT: Release of Patient Information

TO:  _ (Name or titie of the person-ox-erganization to which
the disclosire is to be made.

1,uyﬁpcq:diﬁ§&tqgthe attached “"Consent:.-for: Release of Patient

1n£ng§£i§ﬁl?ﬁ?§§ﬁﬁve released information. to you on
(Ratient g namefj.

Z. iuas susvemawoON has been disclosed:to you from records whose
confidentiality is protected by Federal law. See 42 USC 290ee-3.
Federal régulations, at-42 C.F.R. Part 2y prohihit you from making
any Further disclosure of it without. the specific written consent
of the persan to whom it pertains, or as otherwise permitted by
those Tegulations.” A general .authorization for.the release of
me QMLE1&g§gﬁﬁer“in¥prmation is NOT. sufficient. for this purpose.

PR S al et = o0 B
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‘ABPENDIX D

The Air Force hereby adopts the following amendments to the Drug-
Free Workplace plan.

a. ThéifollowinQ'1anguage”is adoptedﬁggggg;ﬁgg standing
paragraph at the end of paragraph 2 entitled "Statement of
Policy":

It is Air Forc@ policy that the workplace be free from
the illegal use, possession or distribution of controlled -
substances, (as specified in Schedules I through V, as defined in
21 USC 802(6) and listed in Part B, Subchapter 13 of that Title)
by the officers-and~employees of the Air Force. The posgession
and distribution of.icontrolled substances will he dealt With -
promptly according to legal and administratLVéfgigéfplfﬁéqyj*
procedures. However, the policy’s primary goal i# to- éfisure that
illegal drug use is eliminated and that the Air Force’s workplace
be safe, heaithful, prbductive, and secure.

" b. In any-references.to.grounds for "reasopablg sispicion
testing, "the term "trafficking" shall p4soﬂmgghl“gi§p#1§ﬁti6n.“

c. In addition torall grounds contained, in, fhig plah, there
will be grounds ‘for’reasoriable suspicion testing,of an employee if
the employee is the focus of a criminal in#ﬁéf?ﬁggf&n'iﬁfbﬁt'.
illegal use, possession, or distribution of controlled

substances.

d. Where authorities and guidance are cited in the plan as
references, the following authority and guidance are added:

(1) Authority: Section 628 of the Treasury, Postal
Service, and General Government Appropriations Act of 1989, Pub.
L. 100-440, as amended.

(2) Guidance: Office of Personnel Management (OPM)
Federal Personnel Manual (FPM) Letter 792-18, 30 December 1988,
setting forth guidelines to agencies, departments, and
ins;rugen:géi:igs in establishing a drug-free workplace pursuant
(o] . . - .



