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OFFICE OF THE ASSISTANT SECRETARY OF DEFENSE

HEALTH AFFAIRS

[Insert Contract Operations Division and Address]

[Date Sent]

MEMORANDUM FOR [INSERT NAME OF THE INDIVIDUAL BEING APPOINTED AS THE IRO]
SUBJECT:  Appointment as an Independent Review Official 

Reference:  Agency-Level Protest to [Solicitation/Contract No./Delivery Order No.]
     
In accordance with Federal Acquisition Regulation (FAR) 33.103(d)(4) and TRICARE Acquisition Directive 33-01, you are hereby appointed as the Independent Review Official (IRO) authorized to review the above-referenced protest. This appointment shall not be re-delegated to another individual.  

     
Your responsibilities as IRO are as dictated by FAR Subpart 33.1, TAD 33-01, and TMA Procedures, Guidance and Information 233.103.  In accordance with these responsibilities, all activities will be coordinated with the [Chief/Director of Contracting Office] and you will report directly to the undersigned.   The agency protest decision will be reviewed by the TMA Office of General Counsel. 

This appointment is being made, in part, on the basis that you have not had previous personal involvement in the procurement being protested.  If this is not the case, please notify my office immediately.


This appointment is effective immediately and expires when the agency protest decision is provided to the protestor.  


Michael P. Fischetti
Head of the Contracting Activity 

Bracketed [red italicized text] indicates areas to be completed by the user. Replace the bracketed, red, italicized text with standard-format text and delete the brackets. Be sure all red text is replaced or deleted in the final version and delete this instructional box. This template does not address every scenario, and may be tailored.  
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