ENCLOSURE 1

PROPOSAL ADEQUACY REVIEW CHECKLIST FOR POST AWARD ACTIONS


The majority of items listed below are excerpts extracted from FAR 15.408, Table 15-2 and are referenced accordingly.  The checklist is not all-inclusive and may be modified as determined necessary by the contracting officer.  The items that do not include a FAR reference are additional data items that TMA requires.
Review the contractor’s pricing proposal to ensure that it includes required information.  Add comments, additional items as appropriate.  The contracting officer will sign a completed checklist once all required information has been obtained.
	Contractor
	    _____________________ 

	Contract Number
	    _____________________ 

	Modification Number
	    _____________________ 

	Proposal Number
	    _____________________ 

	Proposal Date
	    _____________________ 

	Subject
	    _____________________ 

	Reviewer
	    ______________________ 


Complete the appropriate checkbox.  
Yes – All required information obtained.  Proposal is acceptable.
No – The proposal does not include all required information.  Proposal is unacceptable.
N/A – Not applicable.

1. A properly completed first page of the proposal or a summary format as specified by the contracting officer in the solicitation, modification or requesting document.  (FAR 15.408, Table 15-2 I.A.)

Yes  

N/A  
No  
2. An index referencing all cost or pricing data and information accompanying or identified in the proposal.  (FAR 15.408, Table 15-2 I.B.)

Yes  

N/A  
No  
3. A summary of total cost by element cross-referenced to supporting cost or pricing data.  (FAR 15.408, Table 15-2 I.E.)

Yes  

N/A  
No  
4. Identification of cost or pricing data (i.e., data that are verifiable and factual) and an explanation of the estimating process.  (FAR 15.408, Table 15-2 I.C.)

Yes  

N/A  
No  
When applicable the following items should be specifically identified: (FAR 15.408, Table 15-2 I.C.):

a. Judgmental factors and the methods used in the estimate, including those used in projecting from known data.

Yes  

N/A  
No  

b. The nature and amount of any contingencies.


Yes  

N/A  
No  
5. Identification and description of any forward pricing rate agreements (FPRA) used.  (FAR 15.408, Table 15-2 I.G.)

Yes  

N/A  
No  
6. The location and point of contact for any cost or pricing data which is identified, but not 
Yes  

N/A  
No  
7. Disclosure of any other activity that could materially impact the costs (e.g., changing requirements, company reorganizations, new technology acquisitions, labor union discussions, etc.).  (FAR 15.407-1)

Yes  

N/A  
No  
7.1. Information Systems (IS):  Is the submitted Design Document/Scope Specification satisfactory and is the work priced related to the Basis of Estimate (BOE).  (Does the IS programming, testing, and inputs/outputs denote that the Contractor or Subcontractor understands the information technology requirement(s)?)

Yes  

N/A  
No  
8. For each subcontract over the cost and pricing data threshold, the proposal identifies source, deliverable, quantity, price, type of subcontract, degree of competition, basis for selecting vendor and establishing reasonableness of price.  As part of the contractor’s cost and pricing data submission, the contractor must provide their cost and price analysis of the subcontractor’s cost and pricing data.  (FAR 15.404-3, FAR 15.408, Table 15-2 II.A.)

Yes  

N/A  
No  

a. The offeror should provide reasons for omitted data/reviews with dates when the data/reviews will be available.  This information should be identified as future additions/or revisions.  (FAR 15.408, Table 15-2 I.B.)

Yes  

N/A  
No  
9. The proposal includes a justification when the subcontractor is claiming an exemption from submitting cost or pricing data.  (FAR 15.408, Table 15-2 II.A.)

Yes  

N/A  
No  
10. Where costs are based on factors, factors and their bases for application are explained.

Yes  

N/A  
No  
Healthcare:

11. Healthcare data should include the database/applications used to extract the data along with the query conditions/parameters that were applied.  A reasonable breakdown of the data is needed to allow independent review.  The data should provide a description of what the data represents (what is in the data).  The proposal includes a description of all judgmental factors and mathematical methods used to estimate past, current or future data.  In addition, a description of the nature and amount of any contingencies should be included.


Yes  

N/A  
No  
Direct Labor:

12. The proposal has a time-phased (e.g., quarterly, annual) breakdown of labor rates and hours by category or skill level and describe the basis for the estimates of rates and hours (i.e., historical experience, engineering estimates, learning curves, etc.).  If labor is the allocation base for indirect costs, the proposal shall summarize for each overhead pool and year.  (FAR 15.408, Table 15-2 II.B.)


Yes  

N/A  
No  
Direct Costs:

13. In the absence of an FPRA or indirect rate proposal, the contractor should show how indirect rates were estimated and applied.  Support for the indirect rates could consist of cost breakdowns, trends, and budgetary data.  (FAR 15.408, Table 15-2 II.C.)


Yes  

N/A  
No  
Other Costs:

14. The proposal identifies all other costs by category and the basis for the estimate.  (FAR 15.408 Table 15-2 II.D.)


Yes  

N/A  
No  
Facilities Capital Cost of Money:

15. When claiming cost of money, the contractor must submit Form CASB-CMF and show the calculation of the proposed amount.  (FAR 15.408, Table 15-2 II.F., FCCM)


Yes  

N/A  
No  
Profit:

16. Offerors are encouraged to provide the rationale for proposed profit.  (DD Form 1547, Record of Weighted Guidelines Application, with rationale, may be used.)

Yes  

N/A  
No  
17. Modifications and Claims (FAR 15.408, Table 15-2 III.B.):
17.1. Contractor should include current estimates of what the cost would have been to complete the deleted work not yet performed (not the original proposal estimates), and the cost of deleted work already performed.  If the contractor has not proposed any costs, they should include a statement that no monies are due from the Government.

Yes  

N/A  
No  
  17.2. Contractor should include the incurred cost of deleted work already performed, using actuals incurred if possible.


Yes  

N/A  
No  
17.3. Contractor should include the net cost to be deleted, which is the estimated cost of all deleted work less the cost of deleted work already performed.


Yes  

N/A  
No  
17.4. Contractor should include the estimate for cost of work added by the change.

Yes  

N/A  
No  
__________________________________
________________________
Contracting Officer Name

Date

__________________________________
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