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<Instruction boxe

s look like this.>

 


<Specify if this is a Modification or a Sole Source>
	Evaluation of:
	
	Modification
	
	Sole Source

	Date (mmddyyyy):
	

	CMID #:
	

	Solicitation/Contract #:
	

	Title:
	

	Period of Performance:
	

	Purpose:
	

	Program Office:
	

	Requisition No.:
	

	Contracting Officer:
	

	Contracting Specialist:
	

	Contracting Office:
	

	AM&S AM/CM:
	

	Contractor:
	

	Evaluator:
	


	< The table below should be completed by the rater:
1.  Tailor list of Non-Price Factors to be specific to your requirement.

2.  Use the appropriate adjectival ratings as defined in detail in the Evaluation Criteria for
Award template.

3.  Fill in the Cost/Price amounts where “$” appears.

4.  Select either “Y” or “N” to reflect determination of reasonableness.>



	Technical Proposal Review
	Rating

(Acceptable/Unacceptable)

	1.
	Technical Approach
	

	2.
	Quality Control Approach
	

	3.
	Direct Experience/Resumes
	

	
	
	

	
	Overall Rating
	

	Cost/Price Proposal Review
	Reasonable (Y/N)

	1.
	Total Cost/Price for Labor
	$

	
	Is Labor Cost/Price Reasonable?
	Y/N

	2.
	Other Direct Costs 
	

	2.a
	Travel 
	$

	
	Is Travel Cost/Price Reasonable?
	Y/N

	2.b
	Special Equipment Purchases
	$

	
	Is Special Equipment Cost/Price Reasonable?
	Y/N

	2.c
	Other Costs
	$

	
	Are Other Costs Reasonable?
	Y/N

	3.
	Total Proposed Price
	$

	
	Is total proposed price reasonable?
	Y/N

	4.
	Proposed Fee (if applicable)
	$

	
	Is Fee Reasonable?
	Y/N


	Remarks and Recommendations


< Discuss rationale for  recommendation based on the evaluation factors.  Confirm that the price/cost proposal is reasonable and realistic and that it is consistent with the IGCE.  Confirm that the technical approach is reasonable and realistic.>
Evaluator Signature:

	Printed Name
	Signature
	Date

	
	
	


Template version 12/05


Notes on using this template.


This template is intended to assist you in conducting a Modification or a Sole Source evaluation.  This template should be TAILORED to meet your specific requirements.  Before proceeding, please save the file, with a unique name onto your computer.  The following guidelines are provided for using this template:


Instructions, explanations, and comments are embedded throughout this template in two forms:


�


AND





< User input guidance looks like this. >





All instruction boxes and user input guidance must be removed before finalizing this document.  To remove instruction boxes, click on the border of the box and press the ‘Delete’ key on your keyboard.  Where user input guidance offers a choice or presents optional language, delete only those options that do not apply and remove the ‘< >’ markers and highlighting from the applicable choices.





TO FINALIZE THIS DOCUMENT:  When you have completed your document, perform the following steps.


Remove this introductory instruction box and any other remaining instruction boxes throughout the document (click on the border of the box and press the Delete key on your keyboard).  


Remove all ‘< >’ markers.  You should do this for each comment / explanation / instruction as you progress through this template.  If not, using Word’s FIND feature may make this task easier (Edit, Find).


Remove all highlighting.  Select your entire document (Edit, Select All).  On the highlighting icon on your toolbar, click on the pull-down arrow and select ‘None’ to remove all highlighting.


Spell-check your document (Tools, Spelling and Grammar).


If your document is set to display ‘Track Changes’, please accept all changes before saving your final version.


Your document will be complete.
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