
NON-ECONOMY ACT

ACQUISITION PACKAGE CHECKLIST

1.
Documented evidence of market research and acquisition planning performed.

2.
Package includes a specific, definite, and concise statement of work documenting a bona fide need in the fiscal year that the funds are available for new obligations.

3.
Package includes specific performance and/or delivery requirements.

4.
Package identifies the statutory authority permitting the performing agency to support the DoD Component for the goods/services required.

5.
Package includes the purchase request number and the Activity Address Code

(DODAAC).

6.
Package includes written justification for the Non Economy Act order in accordance with DFARS Part 217.78 and the DoD Components’ procedures.

7.
Package documents review of fees/surcharges/contract administration discounts to ensure the cost is reasonable and consistent with task to be accomplished by performing agency.

8.
Package includes specific statutory authority authorizing advance payment or billing.

9.
Package documents evidence that DoD competition requirements were followed in accordance with DFARS.

10.
Order identifies DoD unique terms & conditions to the performing agency.

11.
Order identifies unique reporting requirements not otherwise specified to the performing agency.
12.  Package includes a completed Part B (Requirements and Funding Information) interagency agreement.  (Part B templates for GSA Region 3, Department of the Interior, and the Department of Health and Human Services Program Support Center (DHHS/PSC) are posted to the COD-HQ “Index of Templates and Worksheets” webpage.)













