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OFFICE OF THE ASSISTANT SECRETARY OF DEFENSE

HEALTH AFFAIRS

SKYLINE FIVE, SUITE 810, 5111 LEESBURG PIKE

FALLS CHURCH, VIRGINIA 22041-3206

      TRICARE









< Date >
MANAGEMENT

      ACTIVITY 
MEMORANDUM FOR < name of contracting office > ) 


(ATTENTION: < name of Contracting Officer > ) 

THROUGH TRICARE Management Activity (TMA) Acquisition Management and Support Contract Operations Division–Falls Church (ATTENTION: <name of Contract Specialist>) 

SUBJECT: Request Modification to Contract # < contract number >, Order # < order number >, (Contractor: < Contractor name >), for < short description or title of effort >

This memorandum is provided as notification that < requiring activity > requests a <funded, administrative, no cost> contract modification for the subject contract with a current period of performance of <period of performance>.  

This <contract/order> is being administered by < name of contracting office (and contracting specialist if known) >

The purpose of this modification is to < describe in detail the purpose of the requested modification >.   


<If the modification must be accomplished by a specific date, so state, and indicate the reason.  Indicate if the modification applies to just the current period of performance, or to future periods. >

The total funding change to this contract is <include dollar amount>.


A copy of the current contract is attached, along with a revised Performance Work Statement (PWS) and a revised Independent Government Cost Estimate (IGCE).  <Note any other attached documents such as a list of ODCs>.


If you have any questions or require additional information please contact:

Requiring Activity POC:  <enter POC name>.

Phone:  <enter POC phone number>

_______________________________





< name of requestor>
< title >
< organization or office >
Attachments
As stated
