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Limited Sources

Justification and Approval




  _____________________











     Log Number           

1.  Identification of the agency and contracting activity, and specific identification of the document as a “Limited Source Justification”:  This is a limited sources justification for a < specify the name and address of the requiring activity responsible for this action > acquisition, under the authority of < choose one of following: the Multiple Award Schedule Program, pursuant to 8.401 of the Federal Acquisition Regulation (FAR), or the fair opportunity process pursuant to 16.505(b)(1) of the Federal Acquisition Regulation (FAR). >  The Contracting Activity responsible for this action is the < specify the name and address of the contracting activity responsible for this action.  Example:  U.S. Army Medical Research Acquisition Activity (USAMRAA), 820 Chandler Street, Fort Detrick, MD. >
2.  Nature and/or description of action being approved:  The action being approved is for a < state whether this action is for a new contract or a modification.  Include type of contract, type of funds to be used (RDT&E, Procurement, O&M) and, when applicable, the estimated share and ceiling arrangements, and fee or profit. > 

3.  A description of supplies or services required to meet the agency’s needs (including estimated value):  < Describe the supplies/services to be procured.  Include the estimated total value, including options, if any.  >  < The following should be the last sentence. >  The CMID number for this action is < CMID # >.
4.  Identification of the justification rationale (see 8.405-6(a) and (b) or 16.505(b)(2)(i)-(iv)) and if applicable, a demonstration of the proposed contractor’s unique qualifications to provide the required supply or service.  In accordance with < Identify the FAR citation and FAR citation title permitting other than full and open competition. >

< Nine examples follow.  Choose the one that applies:

FAR 8.405-6 (a)(2) – An item peculiar to one manufacturer (e.g., a particular brand name, product, or a feature of a product, peculiar to one manufacturer).

FAR 8.405-6(b)(1) – Only one source is capable of responding to the unique or specialized nature of the work.
FAR 8.405-6(b)(2) – The new work is a logical follow-on to an original Federal Supply Schedule order.  (Note:  The original order must have been placed in accordance with the applicable Federal Supply Schedule ordering procedures.  The original order must not have been previously issued under sole source or limited source procedures)
FAR 8.405-6(b)(3) – An urgent and compelling need exists, and following the ordering procedures would result in unacceptable delays.  >  
DFARS 208.405-70(b)(1) - A statute expressly authorizes or requires that the purchase be made from a specified source;

FAR 16.505(b)(2)(i) - The agency need for the supplies or services is so urgent that providing a fair opportunity would result in unacceptable delays;
FAR 16.505(b)(2)(ii) - Only one awardee is capable of providing the supplies or services required at the level of quality required because the supplies or services ordered are unique or highly specialized;
FAR 16.505(b)(2)(iii) - The order must be issued on a sole-source basis in the interest of economy and efficiency as a logical follow-on to an order already issued under the contract, provided that all awardees were given a fair opportunity to be considered for the original order; or
FAR 16.505(b)(2)(iv) - It is necessary to place an order to satisfy a minimum guarantee.
< Provide justification and rationale for using the authority cited above.  This is different from the justification for the requirement.  Describe how this action requires the use of the authority cited.  If applicable, identify the proposed or potential contractor(s), and include a discussion of the proposed contractor’s unique qualifications to provide the required supply or service. >
< If pursuing an exception per FAR 8.405-6 (a)(2) > NAME BRAND

<  Describe in detail why a particular brand name, product, or a feature of a product, peculiar to one manufacturer must be used. > 

< If pursuing an exception per FAR 8.405-6 (a)(2)  > OTHER THAN NAME BRAND

<  Describe in detail the existence of other than “Name Brand” products and discuss why they cannot be used. > 

5.  A determination by the ordering activity contracting officer that the order represents the best value consistent with FAR 8.404(d) or FAR 16.505(b)(4):  The Contracting Officer hereby determines that this action represents the best value to the Government in accordance with  < chose one: FAR 8.404(d) or FAR 16.505(b)(4) > in that < Must describe the basis for this determination.  For example purposes only: the level of effort agreed upon is appropriate, the past performance record of this firm has been outstanding, the firm has vast experience in this area, proposed personnel are extraordinarily qualified, and the offeror proposes a price that, had this requirement been competed, would not be more advantageous. >  
6.  A description of the market research conducted among schedule holders and the results or a statement of the reason market research was not conducted: < Fully describe the market research conducted among schedule holders and the results.  There is no acceptable reason for not conducting market research. >
7.  Any other facts supporting the justification:.  <  Discuss any other facts supporting the use of other than full and open competition.  Here is where you should extol the virtues of the vendor or product > 

8.  A statement of the action, if any, the agency may take to remove or overcome any barriers that lead to the restricted consideration before any subsequent acquisition for the supplies or services is made:  < Describe any actions the agency intends to take to remove or overcome any barriers that led to the restricted consideration before any subsequent acquisition for the supplies or services is made. >
(a)  Efforts to Obtain Competition.  <  Describe efforts to ensure that offers are solicited from as many potential sources as is practicable. Also describe the extent of effective competition anticipated for this acquisition. > 

(b)  Actions to Increase Competition.  <  Include a statement of the actions taken, or to be taken, to increase competition before any subsequent acquisition of the supplies or services. > 

9.  The ordering contracting officer’s certification that the justification is accurate and complete to the best of the contracting officer’s knowledge and belief. < This certification shall be made by the contracting officer who will sign the contract resulting from this justification and approval. >
I hereby certify that this justification for < state equipment/services being procured > is accurate and complete to the best of my knowledge and belief.

NAME/TITLE: < Contracting Officer’s Name >, Contracting Officer

< Example: USAMRAA Contracting Officer is Daniel R. Signore. >
<For ITEC4, the Contracting Officer is Troy Lower >
_______________________________________________________

DATE:  ____________________________
10.  Evidence that any supporting data that is the responsibility of technical or requirements personnel (e.g., verifying the government’s minimum needs or requirements or other rationale for limited sources) and which form a basis for the justification have been certified as complete and accurate by technical or requirements personnel.
I hereby certify that the requirement/s for the acquisition of < state equipment/services being procured >, as depicted in the Statement of Work  of this task order is/are accurate and complete.
NAME/TITLE: < Name of Certifier >, < Title of Certifier > 

< Certification official must be Program Manager / Division Director or equivalent> 
_______________________________________________________

DATE:  ____________________________
11.  Legal Sufficiency Review. 
I hereby find this Limited Source Justification to be legally sufficient for the purpose of acquiring < state equipment/services being procured >.
NAME/TITLE: < Name of Legal Counsel >, Legal Counsel
< Example:  Name of USAMRAA Legal counsel is Mr. James M. Miller.  >

<For ITEC4, the Legal Counsel is Mr. Patrick Drury. >
_______________________________________________________

DATE:  ____________________________
< J&A Approval for orders not exceeding $550,000.  

IAW FAR 8.405-6(h)(1), “For proposed orders exceeding the simplified acquisition threshold, but not exceeding $550,000, the ordering activity contracting officer's certification that the justification is accurate and complete to the best of the ordering activity contracting officer's knowledge and belief will serve as approval, unless a higher approval level is established in accordance with agency procedures.”  Under these circumstances the following pages are not required. >
< J&A Approval for orders exceeding $550,000, but not exceeding $11.5 million:  

For a proposed DoD order exceeding $550,000, but not exceeding $11.5 million, the justification must be approved by the Competition Advocate.  Under these circumstances, complete the approval statement and signature block immediately following this note. >
12.  Special Competition Advocate Review. 

I hereby find this Limited Source Justification to be compliant with statute and regulation and therefore eligible for approval.
APPROVAL

Based on the foregoing justification, I hereby approve the procurement of < state equipment/services being procured > on behalf of the TRICARE Management Activity in its pursuit of its Department of Defense assigned task to < briefly describe task consistent with description in paragraph 3. >.  

NAME/TITLE: < Name of Special Competition Advocate >, Special Competition Advocate
< For USAMRAA, the Special Competition Advocate is Mr. Robert Bishop. >
< For ITEC4, the Special Competition Advocate is Mr. Stephen Carrano. >
_______________________________________________________

DATE:  ____________________________
< For a proposed DoD order not exceeding $11.5 million, the following pages are not required. >
< J&A Approval for orders exceeding $11.5 million, but not exceeding $78.5 million:  

< For a proposed DoD order exceeding $11.5 million, but not exceeding $78.5 million, the justification must be approved by the head of the procuring activity placing the order (Head of Contracting Agency – HCA).  Under these circumstances, complete the recommendation/ approval statements and signature blocks on the following 2 pages. >
12.  Special Competition Advocate Review. 

I hereby find this Limited Source Justification to be compliant with statute and regulation and therefore eligible for approval.
APPROVAL

Based on the foregoing justification, I hereby approve the procurement of < state equipment/services being procured > on behalf of the TRICARE Management Activity in its pursuit of its Department of Defense assigned task to < briefly describe task consistent with description in paragraph 3. >.  

NAME/TITLE: < Name of Special Competition Advocate >, Special Competition Advocate
< For USAMRAA, the Special Competition Advocate is Mr. Robert Bishop. >
< For ITEC4, the Special Competition Advocate is Mr. Stephen Carrano. >
_______________________________________________________

DATE:  ____________________________
13.  PARC Recommendation:
I  have reviewed this justification and approval for purchase of < state the equipment/services > and recommend approval of this procurement under the authority of < state the FAR citation and FAR citation title, consistent with paragraph 4. >.

NAME:   <Name of Principal Assistant Responsible for contracting>                 


< For USAMRAA, the Principal Assistant Responsible for contracting is Mr. Paul Michaels. >
< For ITEC4, the Principal Assistant Responsible for contracting is Mr. George Sears. >
TITLE:    Principal Assistant Responsible for Contracting

_______________________________________________________

DATE:  ____________________________
APPROVAL

Based on the foregoing justification, I hereby approve the procurement of < state equipment/services being procured > on a limited sources basis pursuant to the authority of Title 40 U.S.C. 501, Services for Executive Agencies < if this is not a FAR Part 16 action, add the following statute > and Title III of the Federal Property and Administrative Services Act of 1949 (41 U.S.C. 251, et seq.) as implemented by <state the FAR cite and title, consistent with paragraph iv. > 

Approval is granted subject to the availability of funds, and provided that the services and property herein described have otherwise been authorized for acquisition.
Name:      < Name of Head of Contracting Agency >         
  

< For USAMRAA, the Acting Head of Contracting Agency is: Mr. Edward M. Harrington.  Check with your supporting AM&S AM to see if a permanent USAMRAA HCA has been appointed. >
< For ITEC4, the Head of Contracting Agency is: Mr. Bryon Young. >
Position/Title:     Head of Contracting Agency               
_____________________________________________

Date:__________________

< For a proposed DoD order exceeding $78.5 million, the justification must be approved by the senior procurement executive.  Under those circumstances, contact the responsible Contracting Officer for guidance on the appropriate J&A approval format. >



NOTES ON USING THIS TEMPLATE:





This template is intended to assist you in creating a comprehensive and legally sufficient Justification and Approval (J&A) for acquisitions conducted under the authority of the Multiple Award Schedule Program FAR 8.401.  See section 3.5.4 of the Desk Top Reference and FAR 8.405-6 and FAR 16.505 for additional guidance.  This template should be TAILORED to meet your specific requirements.  Before proceeding, please save the file, with a unique name onto your computer.  The following guidelines are provided for using this template:





Instructions, explanations, and comments may be embedded throughout this template in two forms:














AND





< User input guidance looks like this >





All instruction boxes and user input guidance must be removed before finalizing this document.  To remove instruction boxes, click on the border of the box and press the ‘Delete’ key on your keyboard.  Where user input guidance offers a choice or presents optional language, delete only those options that do not apply and remove the ‘< >’ markers and highlighting from the applicable choices.








TO FINALIZE THIS DOCUMENT:  





When you have completed your document, perform the following steps.





Remove this introductory instruction box and any other remaining instruction boxes throughout the document (click on the border of the box and press the Delete key on your keyboard


Remove all ‘< >’ markers.  You should do this for each comment / explanation / instruction as you progress through this template.  If not, using Word’s FIND feature may make this task easier (Edit, Find). 


Remove all highlighting.  Select your entire document (Edit, Select All).  On the highlighting icon on your toolbar, click on the pull-down arrow and select ‘None’ to remove all highlighting.


Spell-check your document (Tools, Spelling and Grammar).


If your document is set to display ‘Track Changes’, please accept all changes before saving your final version.


Your document will be complete.





<Instruction boxes look like this.>














