



Template Version:  May 2009
Original Date: < Enter the initial submission date for the RFQ/DO.  (Do not fill in this date until you are submitting this document to AM&S COD-FC.  NOTE:  This date will NOT change after the first submission of the package. ) >  

Revised Date:  < Enter the date of the latest revision to the RFQ/DO.  (Do not fill in this date unless this document has been returned to you by AM&S COD-FC for revision.  NOTE:  This date will change every time you submit the package with changes. ) >   

Request for Quote
Title:  < Enter a name or description for the acquisition >  

Requiring Activity Name:  < Enter the name of the TMA Division and Requiring Activity >     

1.0
Scope

This award provides for < Delete the following options that do not apply and remove the highlighting > services, materials, and equipment to < Provide a brief (two to three sentences) description of the work to be performed. > 

1.0.1
Background

< Provide a brief background description of your organization and/or program and the need for these items. >
1.0.2
Objectives

< Provide a brief description of the intent and objectives of this acquisition.  Include any special configuration requirements or capabilities. >
2.
Products and Maintenance Services

The contractor shall provide products as configured below with associated maintenance services.  This requirement has been reviewed and contains no services that are inherently governmental functions.  All services are strictly non-personal in nature.  All equipment is required to be new equipment.  The products are:

2.1  Configuration 1 - <  Configuration Title. > - <Configuration Location >:
2.1.1  Hardware


Item 1

Manufacturer part number:

Vendor catalogue number:

Brief description:

Quantity:

Warranty information: 

Maintenance services:  < Maintenance should be stated as 12 months from delivery of items plus (#) 12-month option periods >
Equipment Related Salient Characteristics:  < Include a list of mandatory, specifications, certifications, protocols or other required operational characteristics. >
Item 2

Manufacturer part number:

Vendor catalogue number:

Brief description:

Quantity:

Warranty information: 

Maintenance services:  < Maintenance should be stated as 12 months from delivery of items plus (#) 12-month option periods >
Equipment Related Salient Characteristics:  < Include a list of mandatory, specifications, certifications, protocols or other required operational characteristics. >
< Add hardware items as necessary >
2.1.2  Software


Item 1

Manufacturer part number:

Vendor catalogue number:

Brief description:

Quantity:

License terms: < Describe type of license e.g. per user / site / seat / etc. >
Warranty information: 

Maintenance services:  < Maintenance should be stated as 12 months from delivery of items plus (#) 12-month option periods >
Item 2

Manufacturer part number:

Vendor catalogue number:

Brief description:

Quantity:

License terms: < Describe type of license e.g. per user / site / seat / etc. >
Warranty information: 

Maintenance services:  < Maintenance should be stated as 12 months from delivery of items plus (#) 12-month option periods >
< Add software items as necessary >
Delivery of items identified above shall be made to the following location:
TRICARE Management Activity

ATTN:   < Include delivery POC >
< Include complete delivery address >
Delivery is required by:  < Include required delivery date/s >
2.2.1  Configuration 2 - <  Configuration Title. > - <Configuration Location >:

2.2.1  Hardware

Item 1

Manufacturer part number:

Vendor catalogue number:

Brief description:

Quantity:

Warranty information: 

Maintenance services:  < Maintenance should be stated as 12 months from delivery of items plus (#) 12-month option periods >
Equipment Related Salient Characteristics:  < Include a list of mandatory, specifications, certifications, protocols or other required operational characteristics. >
Item 2

Manufacturer part number:

Vendor catalogue number:

Brief description:

Quantity:

Warranty information: 

Maintenance services:  < Maintenance should be stated as 12 months from delivery of items plus (#) 12-month option periods >
Equipment Related Salient Characteristics:  < Include a list of mandatory, specifications, certifications, protocols or other required operational characteristics. >
< Add hardware items as necessary >
2.2.2  Software


Item 1

Manufacturer part number:

Vendor catalogue number:

Brief description:

Quantity:

License terms: < Describe type of license e.g. per user / site / seat / etc. >
Warranty information: 

Maintenance services:  < Maintenance should be stated as 12 months from delivery of items plus (#) 12-month option periods >
Item 2

Manufacturer part number:

Vendor catalogue number:

Brief description:

Quantity:

License terms: < Describe type of license e.g. per user / site / seat / etc. >
Warranty information: 

Maintenance services:  < Maintenance should be stated as 12 months from delivery of items plus (#) 12-month option periods >
< Add software items as necessary >
Delivery of Equipment identified above shall be made to the following location:
TRICARE Management Activity

ATTN:   < Include delivery POC >
< Include complete delivery address >
Delivery is required by:  < Include required delivery date/s >
< Continue listing configurations as necessary. >
3.
Installation and additional services

3.1
Installation

The contractor shall install items as described below: 

3.2
< Additional Task.  Title >


4.
Organizational Conflict of Interest Category  

This requirement does not fall within any of the three formal Organizational Conflict of Interest (OCI) categories (neither OCI Category 1, 2 nor 3).

5.0
Inspection and Acceptance 

The Delivery POC is responsible for inspection and acceptance of all items, incoming shipments, documents, and services.
5.1
Acceptance Criteria

Certification by the Government of satisfactory goods or services provided is contingent upon the Contractor performing in accordance with the terms and conditions of the referenced agreement, this order, and all amendments.  

DFARS 252.246-7000, Material Inspection and Receiving Report
5.2
Invoice Review

The Delivery POC may reject or require correction of any deficiencies found in the invoice or receiving report.  In the event of a rejected invoice or receiving report, the Contractor must be notified in writing by the Delivery POC of the specific reasons for rejection. 

5.3
Wide Area Workflow – Receipt and Acceptance

The Defense Federal Acquisition Regulations Supplement (DFARS) mandates end-to-end electronic processing of payment requests and supporting documentation such as receiving reports in cases where the contractor is able to submit a payment request in electronic form. If the terms of a contract call for a receiving report, Contractors are strongly encouraged to utilize the Wide Area Workflow (WAWF) system to submit both electronic payment requests and receiving reports in accordance with DFARS 232.7004.  Use of WAWF will allow for the submission of an invoice and receiving report as a combined form.  This is the preferred method of processing electronic invoices and receiving reports within the TMA.  When submitting documentation via WAWF, the contractor shall use the WAWF Combo format.
Information regarding WAWF is available on the Internet at:  https://wawf.eb.mil/.  Prior to submitting the first WAWF electronic form for a given task order, Contractors should first coordinate with the assigned TMA COR.
< Complete the following TMA WAWF location codes (by adding extension fields) for your office’s WAWF account (i.e. the office the COR is assigned to).  Assigned extension codes by TMA office are at:  http://tricare.mil/tma/ams/downloads/LocationCodes.xls  

To verify TMA location codes, contact the TMA Group Administrator at (703) 681-1115.  >

When initiating a Combo document within WAWF, vendors must use the appropriate two-part TMA location code to include BOTH the Government Ship To Code / Extension (Ext) fields and the Local Processing Office (LPO) DoDAAC / Extension fields as displayed within the WAWF application and illustrated below: 

Ship To Code  / Ext.             LPO DoDAAC    /    Ext.

-----------------|---------------           -----------------|---------------

HT0003         |   ________              HT0003        |    ________

-----------------|--------------            -----------------|---------------
6.0
Deliverables
6.1
Delivery Address
All items shall be delivered to the addresses indicated in paragraph 2.1.

6.2
Shipping 

The Contractor shall make use of commercial best practices in the packing and shipment of packages, unless otherwise stated in this order.  Offers may be submitted on the basis of either or both f.o.b. origin and f.o.b. destination and they will be evaluated on the basis of the lowest overall cost to the Government.  

7.0
Contract Administration Data
7.1
Contact Information for Key Personnel

Technical Point of Contact 
The Technical Point of Contact for this order is listed below: 

	Name:
	

	Title:
	

	Address:
	

	Voice:
	

	Fax:
	

	Email:
	


Acquisition Manager  (AM)

The AM for this order is listed below: 

	Name:
	

	Title:
	

	Address:
	

	Voice:
	

	Fax:
	

	Email:
	


7.2
Contract Type for this Order

The Government anticipates that this task will result in firm fixed price order.

8.0
Other Terms, Conditions, and Provisions
8.2
Information Assurance 

< All requiring activities must check the Joint Medical Information System (JMIS) website for standard Information Assurance language.  If the standard contract language applies, incorporate it within paragraph 6.2 of this order.  Please refer to the following website:  http://www.tricare.osd.mil/jmis/default.cfm. >
8.3
Enterprise Architecture (EA)

< All requiring activities must check the JMIS website for standard EA language.  If the standard contract language applies, incorporate it within paragraph 6.3 of this order.  Please refer to the following web site:  http://www.tricare.osd.mil/jmis/default.cfm. >
8.4.
Performance Evaluation 

The Contractor Performance Assessment Reporting System (CPARS) has been adopted by TMA to electronically capture assessment data and manage the evaluation process.  CPARS is used to assesses a contractor’s performance and provide a record, both positive and negative, on a given contract during a specific period of time.  The CPARS process is designed with a series of checks and balances to facilitate the objective and consistent evaluation of contractor performance.  Both government and contractor program management perspectives are captured on the CPAR form and together make a complete CPAR.  Once the Assessing Official completes the proposed assessment for the period of performance, the CPARS is released to the appropriate Government Contractor Representative for their review and comments.  User ID and Password will be provided to the designated Government Contractor Representative upon issuance of an order.  The contractor has 30 days after the Government's evaluation is completed to comment on the evaluation.  The Government Contractor Representative must either concur or nonconcur to each CPAR.  If the contractor concurs with the proposed assessment and the Reviewing Official does not wish to see the CPAR, the Assessing Official may close out the CPAR.  Otherwise, they must forward the CPAR to the Reviewing Official for them to review, enter comments if appropriate, and close out.  The Reviewing Official may at their option direct the Assessing Official to forward every CPAR to them for review.

8.5 
Section 508 Requirement

The Contractor shall comply with Section 508 of the Rehabilitation Act of 1973 (29 U.S.C. 794d).  Specifically, the procurement, development, maintenance, or integration of electronic and information technology (EIT) under this contract must comply with the applicable accessibility standards issued by the Architectural and Transportation Barriers Compliance Board at CFR part 1194.
8.6
Brand Name or Equal


FAR 52.211-6 Brand Name or Equal.  
8.7
Other Special Considerations

9.0
APPLICABLE DOCUMENTS AND DEFINITIONS 


9.1
Compliance Documents

The following documents provide specifications, standards, or guidelines that must be complied with in order to meet the requirements of this order: 

· < List document references with which the Contractor is required to comply. > 

9.2
Reference Documents

The following documents may be helpful to the Contractor in performing the work described in this document:  

· < List documents that simply provide information to the Contractor that may be useful in performing the contract. >
APPENDIX A:  EVALUATION CRITERIA 


T.1.1
“TRADEOFF” EVALUATION FACTORS FOR AWARD

T.1.1.1

Basis for Award

Award of this order will be made on a competitive best value basis, using “tradeoff” among cost/price and non-cost/price factors.  The Government may elect to award to other than the lowest priced offeror, or other than the highest technically rated offeror.  If the award is made to the superior technical Offeror, then a cost/technical tradeoff will have to be determined and qualified.  Non-Cost/Price factors will include < Choose the factors that are applicable to your requirement and remove highlighting.>:  Technical Capabilities/Specifications/Salient Characteristcs, and Past Performance as described in the table below.  

T.1.1.2

Cost/Price Evaluation

The Government will conduct an appropriate cost/price analysis to determine whether prices are fair, reasonable, realistic, and competitive.  
As the technical proposals reach equality in the evaluation of non cost factors, the cost proposals become a more important factor in the overall cost/technical tradeoff analysis.  Each offeror must fully document and substantiate a cross mapping of their cost approach as it equates to the technical approach listed in the evaluation criteria.  Please note that unsubstantiated costs that are considered unrealistic or unsupported or both may cause the overall technical evaluation to be adjusted in one or more of the factors listed in the non cost evaluation factors upon the completion of the cost/technical tradeoff analysis.
T.1.1.3

Evaluation Criteria

The following criteria will be used to evaluate the quotes.  Evaluation criteria is shown in the order of importance.

T.1.1.3.1
Technical Capabilities/Specifications/Salient Characteristics
The degree to which the Offeror’s technical quote demonstrates to the government evaluators that the offeror can provide < describe required item/s >, with the requested technical capabilities/specifications/salient characteristics that meet or exceed the Government’s minimum requirement and recurring maintenance support that meets or exceeds the Government’s minimum requirement, as described in the RFQ and demonstrates that they can meet or exceed the Government’s desired delivery schedule.

T.1.1.3.2
Past Performance

The degree to which past performance evaluations either included in the proposal or identified by the evaluators in any other manner, reflect success in the < List here, the tasking efforts specific to your  requirement > and the degree to which these evaluations of past performance reflect a management approach that encourages customer satisfaction and collaboration.  < Issues including the quality of service and timeliness should be considered.  Desirable characteristics include success in delivering like items, responsiveness, dependability, and reasonable and cooperative behavior in dealing with customers.  Finally, the ability to control cost and manage schedule should be considered. >  The offeror must provide a list of at least 3 but no more than 5, references of relevant past and present contracts for Federal, State and/or City agencies and commercial customers within the past 3 years.  “Relevant” is defined as like items as stated in this solicitation’s Statement of Work in terms of similar characteristics and quantities.  References must include:

Name of the Organization that will be providing the reference, 

Name of the Point of Contact (POC), 

POC Telephone Number,

POC Email address, 

Contract Number, 

Period of Performance, and

Description of goods/services rendered. 

The Government may also consider information obtained through other sources.  Past performance information will be utilized to determine the quality of the contractor’s past performance as it relates to the probability of success of the required effort.  Ensure that contract information is accurate and up-to-date, as references will be checked.  

LP 1.1
“LOWEST PRICE, TECHNICALLY ACCEPTABLE” EVALUATION FACTORS FOR AWARD


LP.1.1.1
Basis for Award

Award of this order will be made on a competitive best value basis using the “lowest price, technically acceptable” basis.  Evaluation will be made to identify all Offerors whose proposals are technically acceptable in accordance with the < Delete the option that does not apply and remove highlighting > RFQ and the evaluation criteria set forth below.  Award will be made to the Offeror from the pool of technically acceptable proposals, whose cost/price is lowest.  Technical acceptability will be determined by evaluating < Choose the factors that are applicable to your requirement and remove highlighting >  Technical Capabilities/Specifications/Salient Characteristics and Past Performance.  All technical evaluation criteria must be rated Acceptable to be considered for award.  Each Offeror must fully document and substantiate a cross mapping of their cost approach as it equates to the technical approach listed in the evaluation criteria.  Please note that unsubstantiated costs that are considered unrealistic or unsupported or both may cause the overall technical evaluation to be rated Unacceptable.
LP.1.1.2
Evaluation Criteria

Each Offeror’s quote will be evaluated using the following criteria. 

LP.1.1.2.1
Technical Capabilities/Specifications/Salient Characteristics
The degree to which the Offeror’s technical quote demonstrates to the government evaluators that the offeror can provide the requested < describe required item/s > with the requested technical capabilities/salient characteristics and recurring maintenance support described in the RFQ and can meet the delivery schedule.

LP.1.1.2.2
Past Performance

Minimum past performance requirements for this procurement include:  

< List the area or competency specific to your requirement.> 

< Task managers MUST list specific requirements from the RFQ/RFQ. >
The offeror must provide a list of at least 3 but no more than 5, references of relevant past and present contracts for Federal, State and/or City agencies and commercial customers within the past 3 years.  “Relevant” is defined as like items as stated in this solicitation’s Statement of Work in terms of similar characteristics and quantities.  References must include:

Name of the Organization that will be providing the reference, 

Name of the Point of Contact (POC), 

POC Telephone Number,

POC Email address, 

Contract Number, 

Period of Performance, and

Description of goods/services rendered. 

The Government may also consider information obtained through other sources.  Past performance information will be utilized to determine the quality of the contractor’s past performance as it relates to the probability of success of the required effort.  Ensure that contract information is accurate and up-to-date, as references will be checked.  .  
LP.1.1.3

Cost/Price Evaluation

The Government will conduct an appropriate cost/price analysis to determine whether prices are fair and reasonable.  

SS.1.1
SOLE SOURCE EVALUATION FACTORS FOR AWARD

SS.1.1.1
Basis for Award

This is a single source award, however the bidder’s quote will be evaluated to ensure the Government receives a technically acceptable award at a fair and reasonable price. 

SS.1.1.2
Technical Evaluation

An evaluation of the technical proposal will be made to ensure satisfactory responsiveness to the requirements as set forth in this solicitation.  The technical capabilities/specifications/salient characteristics will be rated “Acceptable” or “Unacceptable” using the following  criteria:
Acceptable:    A quote is acceptable if it demonstrates to the government evaluators that the offeror can provide the requested < describe required item/s >  with the requested salient characteristics and recurring maintenance support described in the RFQ and can meet the delivery schedule.
Unacceptable: A quote will be deemed unacceptable if the offeror fails to demonstrate the ability to provide the requested < describe required item/s > with the requested salient characteristics and recurring maintenance support described in the RFQ and the ability to meet the delivery schedule.  A lack of minimum content or failure to address all evaluated areas could render a quote unacceptable.  

SS.1.1.3
Past Performance

Minimum past performance requirements for this procurement include:  

< List the area or competency specific to your requirement.> 

< Task managers MUST list specific requirements from the RFP/RFQ. >
The offeror must provide a list of at least 3 but no more than 5, relevant past and present contracts for Federal, State and/or City agencies and commercial customers within the past 3 years.  “Relevant” is defined as like service as stated in this solicitation’s Statement of Work in terms of similar scope and complexity.   References must include:

Name of the Organization that will be providing the reference, 

Name of the Point of Contact (POC), 

POC Telephone Number,

POC Email address, 

Contract Number, 

Period of Performance, and

Scope of Work. 

The Government may also consider information obtained through other sources.  Ensure that contract information is accurate and up-to-date, as references will be checked.

SS.1.1.4
Cost/Price Evaluation

The Contracting Officer will conduct appropriate cost/price analysis in accordance with all appropriate regulations.   

APPENDIX B:  Review and Approval of the Use of a Non-DoD Contract


In accordance with OSD memorandum, subject: Proper Use of Non-DoD Contracts, dated October 29, 2004, the TRICARE Management Activity/ < Insert the name of the requiring activity > intends to use <Insert the name of the non-DoD contract > to <Insert a description of goods or services to be provided. >.

I certify that I have conducted an evaluation in accordance with DoD policy and that the use of this contract is determined to be in the best interests of the Government based on the following:  

1. The use of this contract is necessary to: < Delete the following bullets items that do not apply.> 

· satisfy customer requirements for < State the requirement >;

· meet a required schedule;

2. This contract is the most cost effective source of these services taking into consideration: < Delete the following bullet items that do not apply. >  

· the service fee of < Insert any fee charged to use this contract vehicle >; 

· the expected cost discounts;

· < specify any other applicable cost/benefit factors. > 

3. The tasks to be accomplished or the supplies to be provided are within the scope of this contract.
4. The < delete the following items that do not apply and remove highlighting from applicable choices > O&M / RDT&E / Procurement funds to be cited on this order are properly chargeable for the purposes cited above and on the attached Statement of Work and in accordance with appropriation limitations.

___________________________________​​​​_________________

  ___________________________

 

 APPENDIX C:  SUGGESTED SOURCE LIST  



	
	Fair Opportunity  (List all relevant contractors.)

	
	Contractor:  

Contract #:  

Contract End Date:  

POC:  

Phone:  

E-Mail:  

Web Address:  

Mailing Address:      

Contractor:  

Contract #:  

Contract End Date:  

POC:  

Phone:  

E-Mail:  

Web Address:  

Mailing Address:      



	
	Small Business Set Aside

	
	Please specify the small business type that this order has been set aside for: 

______________________________________. 

Contractor:  

Contract #:  

Contract End Date:  

POC:  

Phone:  

E-Mail:  

Web Address:  

Mailing Address:      



	
	Exception to Fair Opportunity:  Sole Source

	
	Contractor:  

Contract #:  

Contract End Date:  

POC:  

Phone:  

E-Mail:  

Web Address:  

Mailing Address:      


APPENDIX D:  INSTRUCTIONS TO OFFERORS  


You are being requested to submit a quote in response to the requirements of the TRICARE Management Activity, < Enter the name of the TMA Division and Requiring Activity > to perform < Enter a name or description for the acquisition >.  
Your submission must include your quote as a Firm-Fixed Price order.  
The planned Contract Line Item Number (CLIN) structure of the order follows:

	CLIN
	Contract Type
	Description

	0001
	FFP
	< include appropriate description, such as: Equipment/Software nomenclature, Configuration One, or service category >

	0002 < indicate if option by use of (Option)>
	FFP
	< include appropriate description, such as: Equipment/Software nomenclature, Configuration One, or service category >

	etc…
	
	


You shall also address all requirements as stated in the request for quote and attachments identified below.  

The contents of this solicitation are as follows:


Request for Quote

Evaluation Criteria

Instruction to Offerors

You are to calculate and state your proposed price in accordance with the Request for Quote.  

A Technical Evaluation Panel will evaluate all quotes based on the documentation provided.  The evaluations will be conducted utilizing the <enter the appropriate evaluation process e.g. Lowest Price – Technically Acceptable (LPTA) or Tradeoff > process. 
<  The following statement on contractor administrative support may be applicable in certain cases.  Please delete if not applicable.  > 

< Insert Company name > will be providing administrative support to the Government evaluation panel during this source selection. 
The Government intends to award an order without discussions.  Offerors should provide their best, complete proposal upon initial submission.  The Government reserves the right to hold discussions if deemed necessary by the Contracting Officer.




NOTES ON USING THIS TEMPLATE:





This template is intended to assist you in building a comprehensive and binding contractual document for the acquisition of equipment, software or supplies.  This template should be TAILORED to meet your specific requirements.  Before proceeding, please save the file, with a unique name onto your computer.  The following guidelines are provided for using this template:





Instructions, explanations, and comments are embedded throughout this template in two forms:














AND





< User input guidance looks like this >





All instruction boxes and user input guidance must be removed before finalizing this document.  To remove instruction boxes, click on the border of the box and press the ‘Delete’ key on your keyboard.  Where user input guidance offers a choice or presents optional language, delete only those options that do not apply and remove the ‘< >’ markers and highlighting from the applicable choices.





This template has been designed to allow efficient submission and electronic processing via contracting systems such as PD2, used by DoD contracting offices supporting TMA.  Please do not insert charts, graphs or images into the template.  Instead, enter any necessary data as text.  Contact your supporting Acquisition Manager if this is not possible.





TO FINALIZE THIS DOCUMENT:  





When you have completed your document, perform the following steps.





Remove this introductory instruction box and any other remaining instruction boxes throughout the document (click on the border of the box and press the Delete key on your keyboard


Remove all ‘< >’ markers.  You should do this for each comment / explanation / instruction as you progress through this template.  If not, using Word’s FIND feature may make this task easier (Edit, Find). 


Remove all highlighting.  Select your entire document (Edit, Select All).  On the highlighting icon on your toolbar, click on the pull-down arrow and select ‘None’ to remove all highlighting.


Spell-check your document (Tools, Spelling and Grammar).


If your document is set to display ‘Track Changes’, please accept all changes before saving your final version.


Your document will be complete.





<Instruction boxes look like this.>





< This materials and equipment Delivery Order (DO) template is intended to assist the requiring activities in developing and documenting their technical and contractual requirements for hardware, software, materials or related items.  This template is not intended to replace guidance provided by the TRICARE Acquisition Management and Support (AM&S) Contract Operations Division-Falls Church (COD-FC) or the Contracting Officer. > 





< This template uses a request for quotes as the foundation for your specific delivery order.  This language provides the basic standard IT requirements used by the TRICARE Management Activity (TMA), but should be tailored to meet your specific requirements. > 




















< Include the clause below in all solicitations and contracts when there will be separate and distinct deliverables, even if the deliverables are not separately priced. >





< Enter any additional or special shipment requirements above.  >














< TMA hardware buyers must use items available through the Army’s Computer Hardware, Enterprise Software and Solutions (CHESS) web site if buying desktop computers, notebook computers, routers, servers, printers, or video teleconferencing equipment.  Requestors must check the CHESS web site (�HYPERLINK "https://chess.army.mil/"��https://chess.army.mil/�) to compare pricing, terms and conditions on these items before acquiring commercially available software or software maintenance from other sources. >








< Enter additional tasks to be performed in logical groupings and in sufficient detail to allow the Contractor to accurately understand and bid the work.  If no additional tasks are required, delete the following subparagraph and substitute with, “Not Applicable for this Task.” >











< If installation services are required, describe them here.  Specify items to be installed and location.  If installation is not required, delete the following paragraph and substitute with, “Not Applicable for this Task.” >


>





< Include the clause below in all solicitations and contracts using brand name or equal purchase descriptions, if not substitute with “Not Applicable for this Task” >





< Task Managers must state the order of importance of evaluation criteria and relation to price considerations.  The following examples maybe be used or TAILORED for this purpose. 


Example 1:  Technical evaluation criteria are of equal weight, and in total are significantly more important than price.  


Example 2:  Evaluation criteria are numbered in descending order of importance: (1) Technical Capabilities/Specifications/Salient Characteristics and (2) Past Performance.  All non price factors are collectively more important than price.  >  





< Save this Appendix as a separate MS Word file and forward as part of the acquisition package. >





< Insert the name and title of Approving Official.  Approval authority is at the Program Manager / Division Director level or higher.  >





< The requiring activity should review and TAILOR the following tasks to accurately depict the tasks required.  The specific tasks define the work effort to be performed by the Contractor.  Use functional terms to detail the tasks.  Individual tasks should be arranged in a systematic and logical sequence.  Whenever possible, tasks should be grouped in phases to facilitate Government review of the effort’s progress, technical redirection, or selection. >








< DoD software buyers must analyze pricing and terms and conditions on DoD Enterprise Software Agreements (ESA) and SmartBuy Government-wide enterprise software agreements prior to acquiring designated software from other sources or establishing new agreements and must purchase designated software from DoD inventory (such as Golden Disks or other aggregated purchases) before using other sources.  Requestors must check DoD’s Enterprise software Initiative site (�HYPERLINK "https://chess.army.mil/"�� https://chess.army.mil/�) to compare pricing, terms and conditions on these Enterprise Software Agreements (ESA) before acquiring commercially available software or software maintenance from other sources. >





< Reorder the actual criteria in order of importance. >





< This requirement does not fall under OCI Category 1, 2 or 3, and is not normally susceptible to significant OCI risk.  Nevertheless, any official within the TMA requiring activity having any OCI related concerns regarding this requirement, should immediately discuss them with their supporting Acquisition Manager.  Based on the advice of the Acquisition Manager and supporting Contracting Officer, additional restrictions may be added to this paragraph to mitigate any know or suspected OCI risk. >





< TMA hardware buyers must use items available through the Army’s Computer Hardware, Enterprise Software and Solutions (CHESS) web site if buying desktop computers, notebook computers, routers, servers, printers, or video teleconferencing equipment.  Requestors must check the CHESS web site (�HYPERLINK "https://chess.army.mil/"�� https://chess.army.mil/�) to compare pricing, terms and conditions on these items before acquiring commercially available software or software maintenance from other sources. >








< Include this paragraph only for orders with a total estimated cost – including all option periods – of $1,000,000 or more.  If your order is not anticipated to exceed $1,000,000, remove the following paragraph and substitute with “Not Applicable for this Task”. >








< A “Tradeoff” process is appropriate when it may be in the best interest of the Government to consider award to other than the lowest priced offeror or other than the highest technically rated offeror.  This process permits tradeoffs among cost or price and non-cost factors and allows the Government to accept other than the lowest priced proposal.  The perceived benefits of the higher priced proposal shall merit the additional cost, and the rationale for tradeoffs must be documented in the file.  (FAR 15.101-1). The “Tradeoff” process may be appropriate for a “brand name or equal” type specification. >





< If you are doing a “Tradeoff” procurement, keep applicable Sections T 1.1 – T 1.1.3.5 and delete the remainder of this appendix.





If you are doing a “Lowest Price, Technically Acceptable” procurement, keep applicable Sections LP1.1 – LP1.1.2 and delete the remainder of this appendix. 





If you are doing a Sole Source procurement, keep applicable Sections SS1.1 – SS1.1.3 and delete the remainder of this appendix. >





< Save this Appendix as a separate MS Word file and forward as part of the acquisition package. >





< Delete the above section only if a FAR 39.2 exception has been granted or if this requirement DOES NOT include procurement, development, maintenance or integration of EIT If this is NOT required, retain the section numbering and heading and replace the text to state “Not Applicable for this Task”. >





< If you have other special instructions related to your program, add them here.  If not, delete the highlighted text. >











< Provide complete citations for specific documents that will be crucial to performance of the work, and that should be brought to the attention of the Contractor.  Indicate whether the Government will provide any of the documents. >








< DoD software buyers must analyze pricing and terms and conditions on DoD Enterprise Software Agreements (ESA) and SmartBuy Government-wide enterprise software agreements prior to acquiring designated software from other sources or establishing new agreements and must purchase designated software from DoD inventory (such as Golden Disks or other aggregated purchases) before using other sources.  Requestors must check DoD’s Enterprise software Initiative site (�HYPERLINK "https://chess.army.mil/"�� https://chess.army.mil/�) to compare pricing, terms and conditions on these Enterprise Software Agreements (ESA) before acquiring commercially available software or software maintenance from other sources. >





< Save this Appendix as a separate MS Word file and forward as part of the acquisition package. >





< Insert the date of review and approval. >











< The lowest price technically acceptable source selection process is appropriate when best value is expected to result from selection of the technically acceptable proposal with the lowest evaluated price.  (FAR 15.101-2>





< Complete the following table with the TM contact information. >














< This Appendix is required if ordering off of a GSA Schedule or other Non-DoD Governmentwide Acquisition Contract (GWAC). >








< List the required products / services in the following table(s).  You may group products by subsystem, geographical location, or any other logical configuration.   Add rows as necessary.   





A “brand name” specification must be supported by a Justification and Approval in accordance with FAR � HYPERLINK "http://farsite.hill.af.mil/otcgi/Cgiwrap.bat?ACTION=Highlight&QUERY=%62%72%61%6E%64%20%6E%61%6D%65&OP=and&DB=2&SORTBY=%54%49%54%4C%45&SUBSET=SUBSET&FROM=1&SIZE=50&ITEM=10" \l "P195_27292#P195_27292" �6.303� and � HYPERLINK "http://farsite.hill.af.mil/otcgi/Cgiwrap.bat?ACTION=Highlight&QUERY=%62%72%61%6E%64%20%6E%61%6D%65&OP=and&DB=2&SORTBY=%54%49%54%4C%45&SUBSET=SUBSET&FROM=1&SIZE=50&ITEM=10" \l "P222_31536#P222_31536" �6.304�. > 








< This appendix must be completed and submitted with all acquisition packages.  Out of the three boxes below, place an “X” in the appropriate box for this order, and where necessary enter the appropriate information. >





< If this is to be an “Assisted” acquisition (i.e. a contract awarded or an order placed by a non DoD entity on behalf of DoD), do not complete this Appendix, instead complete and attach the Review and Analysis template at:





�HYPERLINK "http://tricare.mil/tma/ams/downloads/ISSNonEconActViaContractR&A.doc"��http://tricare.mil/tma/ams/downloads//ISSNonEconActViaContractR&A.doc�  >  














< Save this Appendix as a separate MS Word file and forward as part of the acquisition package. >





< Complete the following table with the AM contact information. >











