COR REPLACEMENT TEMPLATE

Memorandum for Contracting Officer

Subject:  Nomination and Certification of Contracting Officer's Representative (COR) Qualifications

The following individual is hereby nominated to serve as the COR on the < Enter the name or description of the specific task order >, vice < Enter the name of the previous COR >:


	Name:
	

	Title:
	

	Address:
	

	Voice:
	

	Fax:
	

	Email:
	


I hereby certify that the COR nominee, by virtue of his/her educational and experience achievements, is qualified to act as a COR for this task order and will be available during the base period of the task order.  I understand the importance of the COR’s performance of their designated functions and further certify that:
· The COR nominee has, as a minimum, successfully completed, for credit, all of the modules of the Defense Acquisition University (DAU) Continuous Learning Center (CLC) web-based training course – (COR with a Mission Focus (CLC106) in accordance with DoD policy.

· The nominee understands the importance of their COR duties, 

· As COR they will be afforded the necessary resources (time, supplies, equipment), and opportunity to perform their designated functions, and  

· The performance of their designated COR functions will be documented as part of their performance assessments, and input from the responsible Contracting Officer will be requested.  

In addition, I certify that I will be acting as the Government Reviewing Official for purposes of reviewing receiving reports/invoices in accordance with TMA policy and overseeing contractor performance assessments.
____________________________________________                     ________________

Signature






    Date

____________________________________________ 

Name and Title of the Government Reviewing Official


____________________________________________                 
Phone number 

< Submit a printed copy of this page (signed by the Government Reviewing Official, i.e., one level above the COR Nominee) for cases where a replacement Contracting Officer's Representative (COR) for a task order is being nominated.  This nomination will be used in conjunction with DFARS 252.201-7000. >





< Complete the following table with the COR contact information. >














