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1. TALK WITH YOUR LEGAL DEPT. THEY MAY ALREADY HAVE THE INFO YOU NEED

2. ASK THEM TO CONTACT THE INTERNAL REVENUE SERVICE (IRS) “ENTITY SECTION”.

3. IRS WILL INFORM THEM OF THE PROPER DOCUMENTS THAT ARE NEEDED TO APPLY. (FORM SS4)

4. ASSIST IN PREPARING DOCUMENTS.

5. UPON RECEIPT OF YOUR DOCUMENTATION, THE IRS WILL SEND A FORM 147C TO YOUR SITE.

6. YOU CAN ALSO FIND THIS INFO VIA - WWW.IRS.USTREAS.GOV

HOW DO I OBTAIN A TAX IDENTIFICATION NUMBER?
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What do I do when tax info changes?
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