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Google – The Basic Look
Google - the basic search screen – a simple box to enter a search term or two.  This view is used by many individuals who do not feel like, or have the time to, investigate the many tools offered by Google.  
So where do you find this basic search screen?  On the Google Home page - http://www.google.com/ - which is probably the Home page for most people.
There are times when it is most valuable, especially if the Web site you KNOW should have the answer does not come through.  You could waste valuable time hunting for the item you are sure should be there, or you could opt for a Google basic search.  You could be pleasantly surprised; sometimes what you want is in the first few hits.  And, it could bring a smile to your face as well since it normally has some whimsical graphic reminding you of whatever special day it happens to be. So go ahead, take a look at the basic Google search screen – it could be useful.
Resume Writing
At one time or another we’ve all done it – looked for a new job or wanted to change careers.  We’ve always wondered if our resume was “good enough” and stands out from others.  We’ve either consulted with resume writing books or used the online forms.  But the basic idea is still the same – we want whatever we write to stand out and give us the best possible chance of being called in for an interview.  If you use online forms, it would be a good idea to read and take into consideration the online help that is available.  If you choose or need to write a paper resume, the following books in the AFML collection may be able to provide you with the assistance you need.
Bennett, Scott.  The elements of résumé style:  essential rules and eye-opening advice for writing résumés and cover letters that work.  New York:  Amacom; 2005.
Call Number: HF 5383 .B423 2005

Bostwick, Burdette E.  Résumé writing:  a comprehensive how-to-do-it guide.  4th ed.  New York:  Wiley; 1990.

Call Number:  HF 5383 .B57 1990

Criscito, Pat.  Designing the perfect résumé. 3rd ed.  Hauppauge, NY:  Barron’s; 2006.  
Call Number:  HF 5383 .C74 2006
Damp, Dennis V.  The book of U.S. government jobs:  where they are, what’s available, and how to get one.  8th ed., completely revised.  Mckees Rock, PA:  Bookhaven Press; 2002.

Call Number:  JK716 .D36 2002

Double, Donald. L.  The physician in transition:  managing the job interview.  [Chicago, Ill.?]:  American Medical Association; 1997.

Call Number:  W 21 D727p 1997

Foxman, Loretta D.  The executive résumé book.  New York:  Wiley; 1989. 

Call Number: HF 5383 .F818 1989

Holloway, Diane; Bishop, Nancy.  Before you say “I quit”:  a guide to making successful job transitions.  New York:  Collier Books; 1990.

Call Number:  HF 5384 .H65 1990

Kaplan, Robbie Miller.  Sure-hire resumes.  2nd ed.  Manassas Park, VA:  Impact Publications; 1998.
Call Number: HF5383 .K37 1998

Kessler, Robin; Strasburg, Linda A.  Competency-based resumes:  how to bring your resume to the top of the pile.  Franklin Lakes, NJ:  Career Press; 2005.
Call Number:  HF 5383 .K47 2005

Mace, Don, editor and publisher.  The complete guide to writing a federal resume.  Glen Allen, VA:  FEDweek; 2004.
Call Number: JK 716 C737 2004

McKinney, Anne, editor.  Resumes and cover letters that have worked for military professionals.  1st ed.  Fayetteville, NC:  PREP Publishing; 1996.
Call Number: HF 5383 .R425 1996

Noble, David F.  Gallery of best cover letters:  a collection of quality cover letters by professional resume writers.  Indianapolis, IN:  JIST Works; 2007.

Call Number:  HF 5383 .N618 2007
Rosenberg, Arthur D.  The resume handbook:  how to write outstanding resumes & cover letters for every situation.  5th ed.  Avon, Mass.:  Adams Media; 2008.
Call Number:  HF 5383 .H53 2008

Savino, Carl S.; Krannich, Ronald L.  Resumes and job search letters for transitioning military personnel.  Manassas Park, VA:  Impact Publications; 1998.
Call Number: HF 5383 .S28 1998

Smith, Rebecca.  Electronic resumes & online networking:  how to use the Internet to do a better job search, including a complete, up-to-date resource guide.  2nd ed.  Franklin Lakes, NJ:  Career Press; 2000.
Call Number: HF 5383 .S634 2000

Troutman, Kathryn K.  Federal resume guidebook:  strategies for writing a winning federal electronic resume, KSAs, and essays.  4th ed.  Indianapolis, IN:  JIST Works; 2007.
Call Number: JK 716 T73 2007

Troutman, Kathryn K.  Military to federal career guide:  ten steps to transforming your military experience into a competitive federal resume.  Baltimore, MD:  The Resume Place; [2006].
Call Number:  JK 716 .T76 2006

Tysinger, James W.  Résumés and personal statements for health professionals.  2nd ed.  Tucson, Ariz.:  Galen Press; 1999.
Call Number: W 21 T994r 1999

Wood, Patricia B.  Applying for federal jobs:  a guide to writing successful applications and resumes for the job you want in government.  Moon Township, PA:  Bookhaven Press; 1995.
Call Number: JK 716 .W66 1995

Yancer, Deborah; Moe, Julie Klausen, editors.  Navigate your career transition:  strategies for nurse leaders.  Chicago:  American Hospital Pub.; 1997.

Call Number:  WY 29 N325 1997

Yate, Martin John.  Resumes that knock 'em dead.  7th ed.  Avon, Mass.:  Adams Media; 2006.
Call Number: HF 5383 .Y38 2006

Yenney, Sharon.  The physician’s resume and cover letter workbook:  tips and techniques for a dynamic career presentation.  Chicago, IL:  American Medical Association; 1998

Call Number:  HF 5383 Y45 1998

Bottom of Form

Have a comment?  Suggestion?  Send a message to afml@tma.osd.mil or use the Feedback option located at the Library Information tab on the library Website - www.tricare.mil/afml  
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