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Many changes are ushered in by the coming of spring.  In keeping with the spirit of change, the library has a few new developments.  The most significant development is the library logo - a co-operative effort of library staff and Ms. Heidi Pampel, OTSG Graphic Designer.  Visitors to the library will see the logo on the door of the library and on the poster designed by Ms. Pampel - On Point For Your Information Needs - in the poster case.  Keep your eye on the library Website, www.tma.osd.mil/afml, for more changes.  

E-Journals Web Page Change

You may have been used to seeing a list of journal titles when you went to the E-Journals page.  We've changed the appearance of the page by removing the long list of journal titles and providing other options to get to the journals.  Now when you go to the page you will see a search box that allows you to type a journal name or part of a name, a hyperlinked alphabet where you can click the letter of the alphabet the journal title begins with, a browse by subject box where you choose the subject from the drop down list, and links to databases providing some full text access.  

If you use any of the first three options you will see a list of titles matching your search criteria.  The database in which the journal is indexed will appear as a link next to the title.  You will need to enter your ID and password to access the database.  Contact the library staff to determine if you are eligible for an ID and password. Once you are in the database, you will need to limit your search to articles appearing in the journal in which you are interested.  The system does not take you directly to the journal.   You can get back to the library Home page by clicking on the Armed Forces Medical Library logo at the top of the page.

Accreditation Manager Plus to Replace CAMH

If you are used to accessing the CAMH program in the library, you will notice a change in the icon displayed on the screen.  JCAHO is replacing the 2004 Comprehensive Accreditation Manual for Hospitals:  The Official Handbook (CAMH) program with 2004 Accreditation Manager Plus.  The program includes a PDF file of the accreditation standards manual.  The new product combines the existing automated manuals with JCAHO's Periodic Performance Review tool.  The focus of the new tool is away from survey preparation to continuous operational improvement for heath care organizations.  The new icon label is Accreditation Manager Plus 2004 Update 1.  The icon will reflect the change as Quarterly updates are received and loaded.
Finding Out If the Library Has a Book

Need to know if the library has a book?  You can use the library OPAC, short for Online Public Access Catalog- to find out.  You can access the Library Catalog from the library's Web site, http://www.tricare.osd.mil/afml.  Several options to search the catalog are available - Simple Search, Browse Search, and Power Search.  

Simple Search - is almost as simple as the label implies but in reality a fairly complex search can be built using the Search Options.  You can enter a single keyword, radiation for example, and look at all of the titles this search pulls.  But since this pulls many references to titles with the word "radiation" in them, it's not the most effective search strategy.  Your retrieval would be better if you clicked the Show Search Options phrase that appears directly below the search box.  You can then limit by the options in the drop-down arrow boxes and type in a year range to limit further.  (Hint - if you're looking for a journal use Serial as the format option).

If you enter more than one keyword, the system automatically assumes that you want to insert AND between the terms unless you choose Match ANY Keyword from the Search Method under the Show Search Options phrase.  For example, entering the keywords radiation accidents will cause the system to automatically look for both terms radiation AND accidents in the record.  If you want the system to interpret the search as radiation OR accidents, then you would have to choose Match ANY Keyword as the Search Method. The system then looks for either of the terms in the record.

Other options listed under Search Method include Exact Phrase, Spelling Variations, Synonyms, Related Words, and Weakly Related Words.

If you want to search a phrase, make sure to enclose it in quotation marks so the system will search it as a phrase or choose the EXACT PHRASE option from the Search Method menu and enter the words without quotes.  For example, if you wanted to see if the library subscribed to JAMA, the Journal of the American Medical Association, you could enter "american medical association" as a phrase in quotes, choose Serial as the format, and click the GO button or enter the words american medical association without quotes, choose EXACT PHRASE from the Search Method menu, Serial as the format, and click the GO button.  The system would return a list of titles which would include JAMA:  the Journal of the American Medical Association.  In the case of journal titles, don't enter a year range because the data is not in the record.

Browse Search - 

The Browse Search feature allows searching by Title, Author, Subject, as well as other fields displayed in the drop-down menu.  Results are displayed in alphabetical order.

Power Search

The Power Search option allows you to combine information from multiple fields using the AND, OR, or AND NOT operators.  Choose the fields you need to search from the drop-down menu and combine them with the AND, OR, or AND NOT operator from the drop-down menu next to the field.  If you want to use phrases make sure to enclose them in quotes.  For example, to find the title of the book including  the words" Goodman and Gillman's", choose the Title search field, type the words "Goodman and Gillman's" in quotes, and click the GO button.  This will pull the title "Goodman and Gilman's the Pharmacological Basis of Therapeutics."

Limiting by format, years, etc. is included under Search Options but since building a fairly complex search is possible using Power Search, Search Method is not shown when clicking Search Options.

If you want to compile a list of titles for printing, you can mark them by placing a checkmark next to the title and click the Print Icon to print the list.   

Saving Some Frustration When Searching the Library Catalog

A few useful tidbits you need to know to save yourself some frustration when searching the library's Web accessible catalog.  Whenever you are looking for a phrase, type it in quotation marks.  

If you have elected to use the Search Options feature, make sure you click the Start Over icon to clear the options you have selected.  You can tell if the Search Options feature has been used and not cleared because a red exclamation mark appears on the search screen if an option has been selected.

There are some features on the Web searchable catalog the library has not enabled.  Anything on the library catalog that requires you to sign in using a user ID and password has not been enabled.  Location feature options not enabled under Search Options on the Simple Search are Main Library, Periodical Section, and Vertical File.  

Registering for Library Use

Many of the services the library offers are for registered users only - a requirement similar to public or academic libraries.  To be eligible for library services - checking out items owned by the library, requesting interlibrary loan, having searches done, or obtaining passwords to library databases, you need to belong to the community the library serves and be registered.  And not unlike some university libraries, services may differ depending on where you fall in the servicing community.  So who is the community serviced by the library?  The quick answer is the Surgeons General of the Army, Air Force, and Navy and their staffs, the Office of the Assistant Secretary of Defense (Health Affairs), and TRICARE Management Activity.  Deployed military medical personnel are also served provided the request is for direct patient care.  Contract staffs affiliated with one of the aforementioned groups listed are also eligible.
What is necessary for registration?  Eligible users requesting registration must visit the library in person and fill out a registration form.  If an exception to this requirement is made it will be at the discretion of the library.  Registration forms for military, civilian federal employees, and contractors differ.  Please bring your ID and be prepared to identify what category you fall under.  You will need to know your office symbol, phone number, address, room number, and e-mail address.
Contract staffs are required to have their contracting representative (COTR) complete part of their registration form. Your COTR must be a registered library user.  No exceptions will be made.  The COTR will need to provide the contract number you are working under and the expiration date of that contract.
Citation and Style Guides - Bibliography of Resources Available in the Library

One of the questions we sometimes field deals with how something should be cited.  We have several reference books in our collection that deal with this particular issue.  There isn't one simple answer about citation format; the format may depend on the discipline or publication you are writing for.   And, citation formats may change over time to accommodate changes in the publishing world or document preparation methods.  Many changes were prompted by the increasing use of personal computers and the Internet.  Following is a bibliography of material owned by the library in this area.
American Medical Association Manual of Style:  a Guide for Authors and Editors.  9th ed.  Baltimore:  Williams and Wilkins; 1998.  660 p.  WZ 345 A511 1997

A style manual for preparation of articles published in JAMA and American Medical Association Archives Journals.  The text is organized into five sections.  Section 1 covers the preparation of an article for publishing; Section 2 deals with style including grammar, punctuation, capitalization, and the use of non-English words and phrases;  Section 3 covers the use of abbreviations, eponyms, and Greek letters;  Section 4 covers the presentation of measurement and quantification information including units of measure, numbers and percentages, statistics and study design, and mathematical formulas; Section 5 consists of technical information such as typography, copyediting and proofreading marks, and a glossary of publishing terms.  The ninth edition includes an expanded chapter on legal and ethical concerns in publishing; an extensive chapter on statistics including sections on study design and a glossary of statistical terms – their definitions and preferred presentation as well as notes regarding common errors; an updated chapter on nomenclature; new policies for eponyms and numbers style – as well as examples; a larger references section including style recommendations for electronic references; a larger section on figures and tables; a new section on typography; and information on electronic publishing including copyright issues and reference style.  
The Bluebook:  A Uniform System of Citation.  16th ed.  Cambridge, MA:  The Harvard Law Review Association; 1996.  365 p.  KF 245 .B58 

A manual for legal citation compiled by the editors of the Columbia Law Review, the Harvard Law Review, the University of Pennsylvania Law Review, and the Yale Law Journal.  The book is divided into three parts.  The first part covers the general standards of legal citation and typefaces that should be used throughout legal writing. The second part presents specific rules for citing cases, statutes, books, periodicals, foreign and international materials, unpublished and nonprint sources, electronic sources and databases, and legal services.  The “services” are topical compilations that include cases, administrative materials, and brief commentaries.  The services initially appear in loose-leaf form and can later be published in bound volumes.  The third part is printed on light blue paper at the end of the book and contains a series of tables to be used with the rules.  The tables show which authority should be cited and how to abbreviate correctly.  The Practitioners’ Notes appear at the start of the work and are also printed on light blue paper.  It includes extra guidance for individuals working on court documents and legal memoranda.  A quick reference guide is printed on the inside front cover and the first page of the book.  The quick reference guide includes examples of the most common citation forms in law review style.  

The Chicago Manual of Style.  15th ed. Chicago:  University of Chicago Press; 2003.  956 p.  Z 253 U585c 2003

The main audience of the work is writers and editors of scholarly books and journals.  The first three chapters of this edition cover the preparation of electronic publications, including the type of editing and proofreading these formats require.    Chapter 4 discusses copyright law, licensing rights, and author and publisher responsibilities.  Chapter 5 deals with grammar and usage, a topic new to the 15th edition.  Chapter 6 covers punctuation, Chapters 7, 8, and 15 cover spelling and name  issues including plurals, possessives, word division,  titles and offices, names of organizations, military and religious terms, and abbreviations.  Chapter 9 focuses on numbers, Chapter 13 on tables, and Chapter 14 on mathematics in type.  Chapter 10 covers foreign language issues, Chapter 11 deals with quotations and dialog, and Chapter 12 discusses illustrations and captions.  Chapters 16 and 17 cover citation issues including citing electronic works and includes many helpful examples. Chapter 18 focuses on indexing issues.  Two appendices are included – Appendix A gives writers and editors an overview of the design and production process for publications including a glossary of terms used in the process.  Appendix B includes diagrams showing the basic steps involved in the editorial and production process for books and journals as described in the manual.  A bibliography of works cited in the manual and an index complete the work.

Gibaldi, Joseph.  MLA Handbook for Writers of Research Papers.  5th ed.  New York:  Modern Language Association; 1999.  332 p.  LB 2369 .G53 1999

The text provides a comprehensive picture of how research papers are created. Chapter 1, in addition to opening with a discussion of some of the purposes of research papers, discusses the first steps in writing including selecting a topic, using the library and the Internet to locate sources, evaluating the information located, taking notes, outlining, and writing drafts. A section defining plagiarism as well as an explanation of how to avoid it is included.  Chapter 2 covers the mechanics of writing including word division, use of foreign language words or phrases, punctuation, names and titles, numbers, quotations, and capitalization.  Chapter 3 deals with the physical format of the paper.  Chapters 4 and 5 focus on documentation of sources - both print and electronic - and provide many helpful examples. Chapter 4 covers how to list sources in the MLA style while Chapter 5 covers how to cite sources within the text of the paper.  In the MLA style of documentation sources are acknowledged by keying brief parenthetical citations within the text to an alphabetical list of works appearing at the end of the paper.  Chapter 6 covers abbreviations that can be used within the text including geographic names and time designations as well as publishing abbreviations and proofreading marks.  Two appendices are included - Appendix A is a list of selected reference works by field; Appendix B covers other systems of documentation such as endnotes and footnotes.  Sample pages of a research paper in MLA style appear after the appendices.  An index is provided.

Li, Xia; Crane, Nancy B.  Electronic Styles:  A Handbook for Citing Electronic Information. 2nd ed.  Medford, NJ: Information Today, Inc.; 1996.  213 p.  T 11 L693e 1996

The text is intended as a guide for the citation of electronic resources.  The intended audience includes librarians, scholars, and students – users of the American Psychological Association (APA) and Modern Language Association (MLA) manuals.  The audience does not include medical professionals.  Chapters 1 and 8 provide an overview and explanation of the APA and MLA modified styles used in citing electronic resources.  Chapters Two through Seven follow the principles of the 4th edition of the Publication Manual of the American Psychological Association with modifications to better cite electronic sources.  Chapters Nine through Thirteen introduce examples using the MLA style of citation.  The examples given focus on the 4th edition of the MLA Handbook.  Includes index.

Patrias, Karen.  National Library of Medicine Recommended Formats for Bibliographic Citation.    Bethesda, MD:  U.S. Dept. of Health and Human Services, Public Health Service, National Institutes of Health, National Library of Medicine, Reference Section; 1991.  191 p.  WZ 345 P314n 1991

Produced by the National Library of Medicine, the work is designed to function as a guide to assist individuals in formatting bibliographic citations.  Formats for fourteen categories of published and unpublished literature are covered.  Appendices include lists of commonly abbreviated words in journal titles, commonly abbreviated English words, and languages not abbreviated by the first three letters of the name in Index Medicus Citations.  The emphasis is on biomedical citations and the format presented is that used for citations found in Index Medicus. The audience includes authors compiling lists of references for their publications, editors revising the lists, and librarians as well as others interested in formatting bibliographic citations.

Patrias, Karen.  National Library of Medicine Recommended Formats for Bibliographic Citation Supplement:  Internet Formats.  Bethesda, MD : U.S. Dept. of Health and Human Services, Public Health Service, National Institutes of Health, National Library of Medicine, Reference Section; 2001.  WZ 345 P314n 1991 Suppl.

Published by the National Library of Medicine as a supplement to National Library of Medicine Recommended Formats for Bibliographic Citation, the work is intended to provide guidance on citing the various types of material found on the Internet.  The audience, as in the original work, is authors compiling lists of references for their publications, editors revising the lists, and librarians as well as others interested in formatting bibliographic citations.

Publication Manual of the American Psychological Association.  5th ed.  Washington, DC: American Psychological Association; 2001.  439 p.  WZ 345 P976 2001

The Publication Manual is primarily intended to serve as a guide to manuscript preparation for journal publication.  It is also used to prepare theses, dissertations, student papers, and papers for oral presentation.  It is used by writers, editors, students, educators, and professionals in psychology and the behavioral sciences, sociology, business, economics, nursing, social work, criminology, and justice administration, as well as other disciplines.  The fifth edition builds on the previous edition to include updated guidelines and examples for referencing electronic, legal,  and online sources, new and revised guidelines for submitting papers electronically, simplified formatting guidelines for writers using word-processing software, new guidelines for presenting case studies, improved guidelines for construction of tables, updates on copyright and permissions issues for authors, new reference examples for audiovisual media and patents, and an expanded and improved index.  Included in the appendices is a sample cover letter illustrating the type of information an author might include when submitting a manuscript for publication.  

Turabian, Kate L.   A Manual for Writers of Term Papers, Theses, and Dissertations.  6th ed.  Rev. by John Grossman and Alice Bennett.  Chicago:  University of Chicago Press; 1996.  308 p.  REF LB 2369 .T8 1996

Designed by Kate L. Turabian as a style guide for presenting formal papers – term papers, theses, dissertations – in the humanities, social sciences, and natural sciences.  The book over the course of at least six decades has become established as one of the basic reference works for undergraduate and graduate students in many disciplines.  The sixth edition was driven by the publication of the fourteenth edition of the Chicago Manual of Style.  The text reflects the changes spurred by the increasing use of personal computers in preparing papers.  The book includes fourteen chapters.  Chapter 1 describes the parts of a long formal paper.  Chapters 2 through 5 introduce the mechanics of writing including the use of abbreviations, the treatment of numbers, some principles of spelling, punctuation, capitalization, the use of italics, and the presentation of quotations.  Chapters 6 and 7 illustrate the preparation of tables and illustrations.  Chapters 8 through 12 cover documentation in both the humanities and natural and social sciences.  Numerous examples are given. Chapter 13 covers the electronic preparation of a paper and Chapter 14 serves as a guide for formatting of term papers, theses, or dissertations.

United States.  Government Printing Office.  Style Manual, 2000.  29th ed.  Washington, DC:  U.S. Government Printing Office; 2000.  326 p.  Z 253 .U58 2000

The work is primarily a GPO printer’s stylebook designed to achieve uniform word and type treatments for GPO printed material.  The text recommends following the suggested style format for capitalization, punctuation, spelling, abbreviations, signs and symbols, table design, footnote, indexes, outlines, numerals, datelines, addresses, and signatures to expedite printing jobs and reduce unnecessary printing costs for U.S. government publications.

The University of Chicago Manual of Legal Citation.  Edited by the University of Chicago Law Review and the University of Chicago Legal Forum.  Rochester, NY:  Lawyers Co-operative Pub. Co.; San Francisco, CA:  Bancroft-Whitney Co.; Dayton, OH:  Mead Data Central, Inc.; 1989.  63 p.  KF 245 .U55 1989

This short publication presents a set of guidelines for citation used in legal writing.  The guidelines are intended to cover almost all types of legal writing including briefs, legal memoranda, judicial opinions, and academic writing.  The text is organized by rule and each rule, other than the first, is further subdivided into sections.  Rule 1 covers the typeface for citations; Rule 2 covers abbreviations in reporters, statutes, periodicals, geographical terms, and numbers; Rule 3 focuses on citation sentences including punctuation of citation sentences; Rule 4 discusses initial references to authorities; and Rule 5 discusses subsequent references to authorities.  There are five appendices in the text:  Appendix 1 covers general rules of style frequently required in editing legal writing; Appendix 2 includes recommended abbreviations of reporters; Appendix 3 is a listing of recommended abbreviations of statutory sources; Appendix 4 lists recommended abbreviations to legal periodicals; and Appendix 5 lists other abbreviations that can be used in legal citations.  An index is included.  Note:  The Bluebook: A Uniform System of Citation, mentioned earlier in this bibliography, would be a better source to consult if you are trying to dissect the parts of a legal citation.

Walker, Janice R.; Taylor, Todd.  The Columbia Guide to Online Style.  New York:  Columbia University Press; 1998.  218 p.  WZ 345 W35 1998

An expansion of the 1994 Walker/ACW Style Sheet developed by Janice R. Walker and posted on the Web.  The text is divided into two sections.  The first part covers determining citation elements in electronic resources and gives examples of citing the resources in both the humanities and scientific styles.  The second part of the text covers document preparation for print and electronic publication using word-processing software. Includes glossary of Internet and electronic publishing terms and index.

Comments? Suggestions?

Have a comment? Suggestion?  Ideas for future bibliography topics?  Use Web site survey form!   Click on the Feedback button on library Website http://www.tricare.osd.mil/afml/
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